


.. 



~~~'~!s~· 
""' ~ • ,'Q.,PP> 

~.).·'CJir t-P· ""'' ~~~~ 
~ .. General Financial Rules of the Central Government 

No. 

l 

l·A 

2 

3 

4 

5 

6 

7 

8 

9 

10 

11 

12 

13 

14 

u 

16 

17 

18 

19 

VOLUME II 

TABLE OF CONTtNTS 

APPEND WES 

Title. Page. 

Claues of Contraots and .AJisw·e.nces of Property authorised by the Gov­
ernor General in Council to be executed by Subordinate Authorities 
on hie behalf 1-21 

Subsidiary instructions framed by the Government of India in regard 
to the terms of occupation of Government rosidtmcee 21-23 

Iruitructions for regulating the Enforcement of Responsibility for 
Losses, etc. • . . • . • . • • . . . 23-25 

Financial Powers of Subordinate Authorities in relation to Expenditure 
from the Revenues of the Governor-General 25 

. Powers of the Htiads of Departments 25-32 

List of functions to be performed by the High Commissioner for India 
under Section 302(2) of the Government of India Act, 1035 . . . 32-3~ 

Powers of Audit Offi<'ers to waive objection to, or forego recovery of, 
irregular expenditure in individual case.i ... 35~37 

Directions for the preparation and 11ubmit1aion of the Annual Establish-
ment Return 37-38 

Power to sanction contingent expenditure including expenditure on 
the purchase of stores • • • • .. . . • • . • 311-87 

Rules for the supply of articles required for the Public Service 67-70 

Rules regulating the purchase of stationery and printing stores for the 
Public Service 70--72 

Regulations for tho conduct or the Audit of Stores and Stock Accounts 72-73 

Memorandum Explanatory of Government Provident Fund Rules 
vis-a-via the law on the subject 7.._79 

Rules regulating the grant of advanres to pay for the po.ssages Overseas 
of certain Government servants of non-Asiatic domicile and their 
families •. . 80-81 

Rules for the guidance of persons sending pt1tiente for anti-rabic treat-
munt and for patient11 arriving at a Pasteur Institute ... 81-84. 

Transfer of Jandl! and buildings between the Central and Provincial 
Governments 85-86 

Charit'u.bJe Endowments and other Trusts ... 86-93 

Destruction of official rl•cords connected with accounts •• • 9.._96 

Rules reluting to the supply of furniture in residences of high offiuiale 95-97 

Rules for the payment of Municipal Rates and Taxe11 on buildiJlie ... 97-1111 



LIST OF ~'ORMS 

Serial No. 
of Forms. 

Description. Page, 

G.FR. Statemt>nt of details of provision proposed for pay of officers/establish· 
ment 98 

G.F.R. 2 Statemt>nt of new major works under eivil Works-- Central and 'l'ribal 
Areas 98 

O.F.R. 3 Slip to accompany claims for money of disbursing officers on treasuries 99 

G.F.R. 4 Register showing expenses by heads of Account 99 

0.F.R. 5 Register for watching receipt of acoount from disbursing officere 100 

G.F.R. 6 Compilation sheet 100 

G.F.R. 7 Consolidated Accounts 101 

G.~'.R. 8 Application for an Additional Appropriation 101 

G.F.R. 9 Consolidated statement showing the new Demands 102 

G.F.R. 10 Detailed statement of Cash payments/Adjustments 102 

O.F.R. 11 Expenditure control form 

G.F.R. 12 Statement of Proposit.ion for Revision of Establishment ... 

G.F.R. 13 Form for application for leave 

G.F.R. 14 Store Account of Articles 

... 102-103 

103 

... 103-104 

105 

G.F.R. 15 Statement of LoBtlll and Advances sanctioned by the Central Govern· 
rnent, other than Loans to Indian States... 105 

G.F.R. 16 Form of Agreement to be executed at the time of drawing an advance 
for the purchase of a Motor Vehicle ... ... ... 105 

G.F.R. 17 Form of Mortgage Bond for Motor Car/Boat and Cycle advance ... 106-107 

G.'F.R. 18 Letter intimating to the Insurance Company Government's interest 
in insurance policies of Motor Care, etc. ... 107 

G.F .R. 19 Detailed statement of the Permanent Establishment as it stood on 
1st April 107 

G.F.R. 20 Statement of new names, leave, eto., in an establishment... 108 

G.F.R. 21 Agreement form for Paesage Advances 108 

O.F.R. 22 ~·onn of Intimation for ending on patients to Pasteur Institutes, IOU 



General Financial Rules of the Central Government 

VOLUME II 

APPENDIX I 

(See Para. 18.) 

Classes of Contracts and Assurances of Property authorised by the Governor-General 
In Council to be executed by Subordinate Authorities on his behalf. 

Copy OJ' THIE LBOISLATIVIE DEPARTMENT NoTIFJOATION No. F. 215/42·0. & o. (JVDIOJAL), 
DATED THE 16TH JULY 1943.) 

In exercise of the powers conferred by sub-section (3) of section 175 of the Govern­
~ent of India Act, 1935 (26 Geo., 5, Ch. 2) the Governor·General in Council is pleased, 
m super11e88ion of the Notification of the Government of India in the Legislative 
Department No. F. 215/4l·C. & G. (Judicial), dated the 28th February 1942, to 
declare that tho undermentioned contro.cts and assurances of property ma.do in exercise 
of his executive authority may be executed on his behalf as follows:-

I.-In the caee of the War Department:-
A.-In the Military J<Jngineor Services (subject to any limits fixed by the Central 

Government):- , 
I. (a) All inst,rumente relating to purohaee, supply u.nd conveyance or carriage of 

materials, stores, machinery, etc.; 

(b) All illlltrumonts, relating to the execution of works of all kinds connected with 
buildings, bridgeFI, roads, canals, tanks, reservoire, dor.ks and harbours, and embank· 
ments, and all instruments relating to the construction of water-works, sewa.ge works, 
and the erection of machinery ; 

(c) Security bonds for the due perforrna.noe a.nd completion of works ; 

(d) Security bonds for the due pe1•forma.nce of their duties by Government 11ervant11, 
whom the officers specified below have power to appoint ; 

(e) Leases for grazing cattle on canal banks or roadsides; for fishing in a canal ; 
for the cultivation of land ; leases of water for irrigation and other purpo1101, a.nd 
leases of water power, and quarriPB ; and instruments relating to the sale of grass, 
trees or other produce on roa.da1dee or in plantatio1111 ; ,, 

(f) All instruments connected with the reeonveyance of property given as security ; 

(g) Instruments oonner.ted with the collection or farming of tolls at. bridges or 
ferries or other means of communications provided by the Provincial Government ; 

(h) Agreements for the recovery of fines on account of drift wood or other timber 
passing into a canal ; 

(i) Agreements with temporary and permanent civilian personnel ; 
by the Engine~r-in-Chief, Chief Enginetr11 or Directora of Worka nf Armiea or Com­
mands, the Chief Engimer, Factory Work.9, the Deputy Chief Engineer t11hen 8fH'AJially 
authorised by a Chief Engineer or DireckJr of Worka, Oom.mandera, Royal Engineera 
or Gorri11on. Engineera. 

2. Agreement!! for private connections to Military Engineers Services water supply 
systorns in military stations ; by lhe Garriaon Engineer. 

3. Agreements for non-military connections to Milita.ry Engineer Services eleetrical 
installations ; by the Garriaon Engineer. 

4. Agreements or memoranda of terms for taking a supply of electric energy or 
water from an outside source for military buildings when the annual pa.yment in the 
case of each station does not exceed Rs. 1,000 and the payment of eeourity deposit 
is not involved ; by the Commander, Royal Enginur11. 

5. Agreements entered into in India with civilian mechanics and others for a 
specified period of service in the Military Engineer ~rvices ; by the Enginur-in­
Ohtej. 

6. All deeds and instruments rela.Mng to any matters other than those specified 
in items 1 to 5 ; by a Secretary to the Central Governm1nt. 
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B.-Contracts and other instruments for the Department of Master·General of the 
Ordnn.noe in India:-

All contracts, doods and instruments other than leases of houses, land and other 
immovable property for the Armaments Directorate, inol\lding Inspection Section ; 
by the Master-General of the Ordnance in India, the Direcror of Armamenta, tht. 
Chief Inspector of Armamenta, the Inapector of Armaments, the Controller, Chemical 
De/encl! Reaearch Establishment, or the Superintendent of Proof and Experimenta. 

C.-Contracts and other instruments for the Indian Army Ordinance Corps:-
1. · (a) Contracts for washing of textiles and repairs to garments and tentage : 
(b) Contracts for repair of screens, cooling chicks coarse and fine, to all units 

in India; 
(c) Agreements entered into in India with gazetted civilian employees for a 

specified period of service in the Indian Army Ordnance Corps ; 
(d) Contracts for the repair of scientific instruments ; 

f1v the lJecrelary to the Central Go1Jernm11nt in the War Department, the Master­
General of the Ordnance in India, Command, Diatrict, Independent Brigade and 
Station Command11ra, or officera of the Indian Army Ordnance Corps, other than 
departmental officers. 

2. Agreements entered into in India with civilian employees for a specifed period 
of service in the Indian Army Ordnance Corps, other than those enumerated in item 
I of 11Ub-head J; by the Director of Ordnance Servicu. 

3. All instruments connected with the reconveyance of property given as 11eeurity; 
b'!I the Director of Ordnance SertJicea, Chief Ordnance Officers, or Ordnance 
Officers. 

4. Agreements entered into in 'India with non-gazetted civilian employees for a 
specified period of service in the Indian Army Ordnance Corps ; by the Offieer-in· 
Charge, Indian Army Ordnance Corps Records. 

D.-Contracts for the Royal Indian A1·my Service Corps (including the Mechanical 
Transport Services):-

1. (a) Contracts for supplies, for transport 11ervices for the Royal Indian Army 
Service Corps (including requirements for other services and Dcpart.ments) and 
for services to, and purchases from, the Royal Indian Army Service Corps ; 

(b) Contracts for l!Upply of etorea and repairs to or for building bodios, for motor 
transport vehicles, and for conveyance of military passengers on hill roads by motor 
vehicles; 

(c) All instruments connected with the reconveyance of property given as security ; 

(d) Agreements, other than those entered into in India, with civilian , employees 
!or a specified perio~ o~ service in the Royal Indian Army Service Corps ; 

b'!I the Secretary to the Central G01Jtmment in the War Department, the Quartermaater· 
Gent.ral in India, Command, District, Independent Brigade and Station Commander11, 
or officers of the Royal Indian Army SeT!Jiee Corps, other than departmental 
officers. 

2. Agreements for the maintenance of subsidised civil mechanical tranpo1-t '1eotion ; 
by the Secretary to the Central GotJemment in the War Department. 

3. Contracts for the supply of labour at ports ; by the Secretary to the Central 
G01Jernment in the War Department, the Quamrma11ter-Generql in India, Command, 
Diatrict and Independent Brigade Commanders or Embarkation Commandanta. 

E.-Contracta for the Medical Department:-

. 1. A~ments 1>ntered into ~ India with lady nurses of. the Indian Military 
Nuramg Service and Lady Sub-Ass1Stant Surgeons; by the Director-General, Indian 
MediC4Z Service, Deputy DW,etor-Geneml, Indian Medical Service or Additional Deputy 
Director-General, Indian Medical SertJice, or the Director, Medical Servicea in India. 

2. Agreements with Matrons of Military Families Hospital!1 in India; by the 
Officer Oommaft.dmg the..Smtion Hospital concerned. 

3. Agreement11 with temporary ho(lpital storekeepers ;. b1/ thti Officer Commcmding 
ti ~edical Unit, t~e · AR11isklnt I}irector of Medical Services of a District or Independent 
Brigade, or the Of!ict!r Oammanding a Company of tlle Indian Hoapital Corps. 

4. Contracts for the supply of X-Ray apparatus, X-Ray accessories films and 
chemicals procured in the local markets for uRe in X-Ray department~ of military 
hospitals ; by Chs Director of Medical Services in India. 
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5. Agreements with medical, anti-malaria and nul'8ing pel'llonnel and Sanitary 
Inspectors ; by the Director- General, Indian Medical Ser11ice or the Deputy Director· 
General, lndwn Medical Service or the Additional Deputy Dirutor-General, Indian 
Medical Service. 

6. Agreements of service with Civil Medical l'rectitioners (Graduates and 
Licen~iatos; by the Director-General, Indian Medical 8en1ice or the Deputy Director­
General, lndian Medi<".al Service or Additional Dept;ty Director-General, Indian 
Medical Service; the Aaaistant Director of Medical Services, Diatrict. 

F.-Contraots and other inatruments for the Army Remount Df'partment :-
1. Agreements with shippers for landing horses at the Remount Depot, Calt•utta ; 

by the Quarterrnaster-General in India. 
2. Contracts for undertaking the so.le of Government animals rejected from the 

Remount Department ; by Officers Commanding of Remount Depot.a, or District Remount 
Officers of Breeding Areaa. 

3. (a) Contracts for forage or stores; 
(b) Contracts for petty works at Remount Depots and Rt>mountl Arcss; 

by the Director of Rerno1'nts, Officers Commanding of Remount lJcpots, or Diatrict 
Remount Officers of Breeding Area~. 

4. All instruments connected with the reconveyance of property i;tiven as eecurity; 
by OfficerB eommandin17 of Remount Depots, or District Remotmt Officera of Breeding 
Areas. 

G.-Contracts and other instruments for the Military l<'arms Department :-
1. Agreements entered into in India with civilian employMs for a specified period 

of service in the Military Farms Department; by tM. Quartermaster-Gtneral in India. 
2. Leases of land, purchases or leases of harvesting or cutting rights and ren1>wal 

of such leases, where tl1e period of each lease or each separate renewal docs not 
exceed-

( a) five yeal'!!; by the Director of Farma, 
(b) twelve months, by the D({puty Director an~ Inapector of Military Farnill, the 

Asaiatant Director of Military Farms, Or the Officer Commanding, MilitanJ Farms, 
Okara. 

3. Contracts for supplies and services to, and purchases from the Farms Depart· 
ment; by the Secretary to the Central Government in the War Department, the 
Quartermaater-General in India, the Director of Farms, the Deputy Director and 
Inapector of Military Farms, the AaaiBtarit Director of Military Farma, or the Officer 
Commanding, Military/ Farm, Okara. 

H.-In the Military Accounts Department:-
!. (a) All instruments connected with the reconveyan<'e of property given as 

security; 
(b) AJlreementa for the hire of houses required for the accommodation of Military 

Accounts Offices; 
by Controllers of Military Accounts. . 

2. Service agreements with Government servants fo the Military Accounts Depart· 
ment whether permanent or temporary; by the Milit.ary Accountant-General, C0tt· 
trollera of Military Accounta, or ControllMs of Army Factory, Naval or Royal Air 
Force Accounts. 

!.-Contracts and instruments relating to Cantonments :-
Agre1>ments for private connections to water supply systems in cantonments undor 

the control of the Military Engineer Services or the Public Works Department; by the 
Garrison Engineer, or the Public Works Depiirtment Dilliaional Officer • 

.T.-General instrumf'nts and contracts :-

1. Ai;treements with clerks, <'Opyieta, draughtRmen, aocountant11, cashier, agent.a 
and store-keepers whom the officer is empowered to appoint ; by any commuaione,d. 
Military Officer. 

:!, Contract!! for the supply of hot weather 1>stahliehmente and other t.emporary 
labour : by the Officer Oommanding a unit, the Officer Oommanding a sanaton'111111 
or Ike officer in charge of a hoapital. 

3. Contracts for petty supplies to hospitals; by officers in charge of hospitnJa. 
4. Contracts for supply of c&iry produce, by Of!icers ' Comman.dinga District, 

1nde3J•ndent Brigade or StatiO'll. 
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5. Cinema. contracts ; by the Off foer Oommanding the station ; or the Office.r Oom­
manding a Unit or a 8tation in Air Oommand, South East Asia. 

6. Contracts for the operation of Canteen Services for the troops by Canteen 
Contractors, after a.pprova.l of the contra.ct by the Quartormaster.Gonernl in India 
in u.ll ce.ses except canteen contracts for the Royal Air l<'orce-

(a.) Canteen Bulk Issue Dopot contracts operated by Approved or RegiHtered 
Canteen Contractors; by the Ger1eral Officer Oommanding in Chirf or the Major 
General·in·Charge Administratior1 Am1y/Command and (in the case of Southern Army 
only), the Sub-Area Oommandera; 

(b) Station Contra.11ts; by the OJjicer Commanding Station or the Administratwe 
Commandant; 

(c) Unit contracts; by the OJjicer Oommanding Unit; 
(d) Garrison Institute (Hill Station or Depot) Contracts; by the OJjicer Commanding 

H-ill Station or Depot ; 
(e) Station Regimental Institutes Contracts, for Royal Artillery, Roya.I Corps of 

Si11:na!R, Roya.I Armoured Corps and Royal Army Medical Corps Hm1pitals; by the Senior 
Officer of the p,;irticular Arm or Service concerned comniandinu the Particular unit 
in the station for or on behalf of whom the contract or instrument is being entered 
into. 

7. Contracts A.nd In11truments 1"0la.ting to tho Claims Commission (India) including 
Agreements with Insurers in respect of claims a.rising out of vehicular collfsions ; by 
the President of the Olaima Oommiaaion (India). 

K.-Contro.cts relating to the Roye.I Indian N a.vy Indian Troop Service :-

1. (a) Contracts for conveyance of troops military, stores, etc. : 
(b) Charter Parties (hire of transport for conveyance of t!'oops, etc.) ; 

by the Flag Officer Commanding, Royal Indian Na.vy, in his capacity as Director, 
Indian Sea Transport Service, and as Principal Sea 'l'ronaport OJjicer, East Indie11, 
for Sea Transport Service (Indian) and Sr.a Tran11port Service (Imperial), reapectivdy. 

2. Agreements for permanent and t<'mporary employment other than the employ­
ment of oivilia.n gazetted offioers ; by· the Officers authorized to appoint the persona 
concerned. 

3. All contracts for supplying mi11cellancou11 naval stores, provisions, medical 
oomforts, ooal, sail-ma.king, auction sale business, sewing of uniform clothing. removal 
of coal ashes, bunkering and removing coal, wMhing, repairing a.nd re-stuffing troop 
bedding, cleaning and painting troops rleck11, stevedora.ge, etc. ; by the Flag Officer 
Commanding, Royal Indian Nav11t and in cases where the Bea Transport Service ia 
concerned, by the Flag O)ficer Oommandinu, Royal Indian Navy, in hilf oopacity aa 
Director, Indian Sea Transport Service and a11 Principal Sea Transport OJjicer, Eaat 
Indies for Sea Transport Service (Indian) and Sea Tron8port Service (Imperial), 
reapectively, or by the Sea Tran11port Ojfir,r,rs at Karachi, Calcutta, Madra11 and 
Rangoon. 

4. Contracts relating to the overtop bunkering of His Majesty's Indian Ships 
in Indian Ports; b1' the Naval Officer-in-Oharue, at KararJr,i, Bombay, Cochin, Madras, 
Vizagapatam, Oalcutta and Ohittagnnu, resp,,ctively. 

L.-Contra!!ts for the Royal Air l<'orce in India :-

Contracts for the recovery of exploded pro.r.tice bombs or expended bullets from 
Royal Air Force bombing ranges; by the OJJicers Commanding, Royal, Royal Air Force 
Stations. 

M.-In the case of the Chief CenHOI' :-
. Agreements in connection with pormits i11sued by the Chief Censor in a.ocordanoe 

with the Order of the Government of India in the War Department (Army B1·anch) 
No. N.83-Seo. D. l, dated the 11th January, 11J40; by the Ohief Oenaor or the OJficer. 
in-charge of the permit Bllction. 

N.-Contra.ct o.nd Instruments for the Prisoners of War Directoro.t.e :-
1. (a) Contracts for supply of artiCies of messing, grocery, etc.; to Prisoners of 

War Camps; 
(b) Contracts for supply of dairy produce; 
(o) Contracts for operation of cinemas in Prisoners of War Camps; 

by Group Commandanta of Prisonera of War Oampa. 
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0.-Agrooments relatmg to the lease and occupat1on of nnmovable propert~ ·­
• Leases of houses, land or other immovable property leased or acquired on behalf 

of the Royal Navy, the Ro:1-al Indian Navy, Army, the Royal Air Force and the 
Indian Air Force, not bemg houses, land or other unmovable propt>ity E"ntrwlt.ed to 
the management of the M1htary Estate'il Ofh<'er, p•ov1ded that the r<'nt reserved shall 
not exceed Re. 50,000 a year, by the Dirtctor o/ Landa Uftd Hirir1g11, Deputy Direclof'a 
of landa and Hirir1gB, ABBiBtant Directors of Landa and Htringa, Deputy As81Btant 
Directora of Land11 and H1ringa or Area Lands and Hirings OJ!icer&. 

P.-Contracts for employment of Chmoae translators by the Government of I11d1a; 
by His Britannic Ma3eaty's Military Attache, Ohungktng 

II. In the <'l!Sf' of the Defence Department -
A. C'ontracts and instruments relating to Cantorunent :-
1 -Lea11ee and surrender deeds-
(a.) of land 1n ca.ntonmente belonging to Government, the executivemana.gementof 

which has not been entrusted to the Cantonmt•nt Board under the Cantonment Land 
Admm1strat1on Rules, 1937, by Ille llf1lita7"y E~tatea Officer. 

(b) of land m canto11ment11 belongmg to Government, the exe<'ut1ve management 
of which has be1>n entrusted to the C1mto111nPnt Board under the Cantonment Land 
Admm1Btrat1on Rules, 1937 , by Ille E:z:ecul11 e Officer. 

2. Lell.l!eB of houses upp1opr1ated by Government under tho provuuons of the 
Cantonments (House Accommodatwn) A<'t, 1923, by the Officer Commanding the 
Station 

3 All documents relating to proprietary rights of Government, m land m Canton­
ments, by the Military Eatatea Officer. 

4. All contracts, deeds and other mstruments relatmg to l!upphes and servJCes to 
and purchases fiom, the C1t11teen Stores DPpa.rtment l by the Chairman, Board of 
Administration, Oantem Stores Department. 

B.-Agreemcnts relatmg t6 the purchase or sale of immovable property (land and 
buildmgs) ·-

Agrel'lmtmts for the purehaRo or sale of unmovable property (land and bmldmga) 
on behalf of the Royal Navy, the Royal Indian Navy, Army, the Royal Air }'orce 
and the Indian Air Force, by tire Direttor of Lands and Hiri11g1<, Deputy Directors of 
Landa and Hiringa, Aasistant lhrectora of Landa and Hirings or J)eputy Aaaiatant 
!>&rectors of Landa and Hirings. 

C.-Cuntrarta and instruments relatmg to property other than houses, Jund and 
other immovable property outside Cantonments but undt'r the management of the 
M1htary Estates Office1 -

I. (a) Licenses for a period not exceedmg one year l 
(b) Other contra.eta with the exception of Rale doeds; by the Military Estates Ofjicer­

in-cltarge of such property. 
D.-Contracte and mstrumer1ts relatmg to the Hastmga Military Lands Scheme, 

Cakutta :-
All contracts and mstruments relating to lands , hy the Collector of the districl 

of the 24 Parganaa. 
E.-Contracts rele.tmg to Indian concert parties , by the Controller, Fau3i D~lkhush 

Sabl1a. 
III.-In the case of the Fmanee Department, 'l'reasuries, Accounts and Audit 

Offices:-
1. Security Bonds or mortgage deeds g1ve11 as security ID connect10n with the 

employment of officers as Treasurers and Sbrofts m D1str1ct or Sub-D!Btrwt Treasunes 
and agreements entered mto with such officers, by Oollectora or Deputy Commissionera 
of Diatncta. 

2. Security Bonds or mortgage-deeds given as security m connection with the 
employment of Treasurers, Cashiers or Clerks, charged with the disbursement of 
money 01 the custody and handhng of securities, by the Head of the Off.ce. 

3. Instruments relatmg to the re-aBB1gnmont of meuranre policies which are 
assigned to the Governor-General m Council 1n accordance with the rule11 regulatmg 
the General Provident Fund , by the Account Officer of el1e Fu11d, as defined tn I.he 
rules of the Fund. 

4. Deeds of reconveyance of security given by Shroffs m D1str1et &nd Sub·DIBtuot. 
Treasuries, by OoUectora or Deputy Oomm•se1onera of Dtatriol. 
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5. Government eecuriiles ; by the Governor or a Deputy GotJernor of t11e ReaertJe 

Bank of India. 

6 Deeds of transfers of shares held by the Governor-General in Council and 
endorsements of d1v1dend warrants relating to such shares ; by the Secretary to the 
Oovemment of India, lr'inance Dtpart111ent. 

7. Contracts and instruments relating to U1e Bombay Military Lands Scheme 
by the Accountant General, Bombay. 

IV.-ln the case of tho Income-tax Department:-
Contracts and instruments other than those spec1f1ed under IV -A, by Commia­

aionera of Income-taa:. 

IV-A.-In the case of the Leg1Slat1ve Depe.rtment :-
Contracts and other mstruct10ns relating to Iucome·itl.X Appellate Tr1hunal ; by 

the Pretndent, Income-tcu: Appellate Tnbur1<1l. 

V.-ln the case of ExclSE'I Department:-
Agreements with Indian States m the Bombay Presidency, by tl1e Political Agent 

accredited to the State conctmed. 

VI.-ln the case of the Security Prmtmg, India, and the Currency Note PreBB :-
1. (a) Contracts for the purchase and supply of stores and building materials 

and for the prov1S1on of labour, indentures to bmd apprentices of l:!ecur1ty Prmtmg, 
Indui., and the Currency Noto PreBB for a defm1te term; 

(b) Contracts for tho sale of worn out stores and other waste products, 
(c) Agreements with temporary establishments; 
(d) Mortgage deeds given as security m connection with the employment of 

caeh1ol'll, store-keepers, ctuef mepectors, mspeotors, and assistant mepeotors cha1ged with 
~he disbursement of money or the custody and handling of securities and other valuables, 
by the Maater, Secunty Pnnting, India, and Controller oJ Stampa, Naaik Road. 

2. Contracts for works adm1mstrat1vely approved by Fmo.nce Department ; by 
the MaBter, Secunty Printing, India. 

VII.-In the case of the Mmts at Calcutta, Bombay and Lahore :-
(a) Contracts for the purchase and supply of stores and building materials and 

matters mc1dental thereto and for the prov1s1on of labour ; also indentures to bmd 
apprentices at the Mmt for a definite term ; 

(b) Contracts for the sale of worn out stores and ashes and other waste products; 
(c) Agreements with temporary establishment; 

by the Mir1t Ma1ter1, Calcutta and Bombay, or the Oflicer-.n-charge, HIB Ma;esty'a 
Mint, Lahore. 

VIII.-In the case of the Labour Department :-
(a) All service agreements, by the Secretary, Joint Secretary or Deputy Secretary 

to the Central Government in the Department of Labour ; 
(-b) All contracts and mstruments relating to the excavat10n and transportation of 

sulphur oro, the oarrmge of material, stores and machmery, etc., and all agreements 
for the bu1ldmg of office staff and residential quarters and the maintenance of com• 
mun1cat1ons ut the Sulphur Operations, Koh-1-Sultan, since 31st July 1941 ; by the 
Secretary to the Central Gooemment i.n the Department of Labour, the Director, 
Geological SurtJey of India, or the Officer-in-Charge, Sulphur Operatwns, Koh·i-Sultan, 

VIII-A.-In the case of the Estate Officer :-
(a) Security Bonelli for the performance of their duties by Goverruneut servants 

whom the Estate Offwer has powei to appomt , 

(b) Le811es of houses, lands and other immovable property provided the rent does 
not exoeed Re. 5,000 a month ; 

(c) Agreement for catering contract m hostels, tiffm rooms or for protection of 
eonveyo.nces in pubho bu1ld1ngs , 
by the Estate Officer. 

IX.-In the case of the Public Works Department (subJect to any bmit f!.xed by 
Departmental orders) :-

1. (a) All instruments relating to purchase, supply and conveyance or carriage 
of materials, stores, machmery, etc,; 
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(b) All instruments relating to the execution of works •f all kinds, r.ormected with 
buildings, bridges, roads, canals, tank!!, reeervoire, docks and harbours and embank· 
ments · u.nd instruments relating to the construction of water-works, eewage worka, 
the erection of machinery, and the working of coal mines ; 

(c) Bonds of auctioneers and security bonds for the due performance and comple· 
tion of works ; . 

(d) Security bonds for the performance of their duties by Government servantR 
whom the officers specified below have power to appoint ; 
by a Secretary to Government, Chief Engineera, Superintending Engineera, Divillional 
Officera, Sub-diviaional Officera, Aaaiatant Ea:ecutive Engineera, Aaaiatant EngineMa 
(Aaaiakint Engineera I and Aasiatant Engineera 11 in Bombay), the Military Secretary 
to Bia Ea:cellency the Viceroy, the Superintendent of Vir,eregal Estatea, the Electrical 
Engineer to the Government of Bombay, the Chief Engineer, Public Health Depart­
ment, Bengal, the Superintending Engineer, Health Servicea, Delhi, or the Electric 
lnapector, Bihar. ln the caae of Bengal the authority to ea:ectde deeda, contracts, 
etc, in respect of item l(d) iB t•ested in the Secretary to Government and Divisional 
Officers only. In the caae of Bombay this authority ia also veated in Deputy Enginrera, 
-in rupect of itema 1 (a) to (d), and in the Consulting Public Health Engineer to the 
Government of Bombay, in reapect of item 1 (d). 

2. Leases for grazing cattle on canal banks or road sides, for fishing in cane.le; 
for the cultivation of laud under the Irrigation Department ; leases of water for 
irrigation and other purposes ; leases of water power ; and instruments relating to 
the sale of grass, trees or other produce on road sides or in plantations ; by Chief 
EngineMa, Superintending Engineers, Divisional OJJicera, in Bengal, Bihar and 
Oriaaa, by Sub-diviaional Officers of the Irrigation Branch, in Madraa and the General 
Provincea by Sub-divisional Officers of the Public Works Department and in Bombay 

. by auch Aalliatant Ea:ecutifle Engineera, Aaaistant Engineera (1) and (11), Deputy 
Engineers and aelected Subordinatea holding Sub-diviaional chargea aa may be 
autlwriaed by Ea:ecutifle Engineera. • 

3. (a) Leases of house, lund or other immovable property, provided that the rent 
reserved shall not exceed R11. 5,000 a month ; 

(b) All instruments connected with the reconveyance of property given as security ; 
. (c). Agreements for the recovery of fines on account of drift wood or other timber 

passmg into a canal; 
by Chief Engineera, Superintending Engineera, Divisional OJJicers, or the Electrical 
Engineer to the Government of Bombay. In the cose of Bengal the authority to 
lll!lecute deeda, contracts, etc., in respect of item 3(b) is veated in Chief Engineers only. 

4. Instruments connected with the oolleotion or farming of tolls at bridges or 
ferries or other means of communication ; by Chief Engineers, Superinte11ding Erigincera, 
lJivisional Officers, Oollectora of Diatrictll in Bombay or the Aaaiatant Oommi118iontr, 
Coorg. 

5. Agreements relating to the loan of tools and plont to contractors o.nd others; 
by Divisional OJ!icera and Superintending Engineer, Health Sr.rvicea, Delhi. · 

6. Agreements for catering contracts in hostels and tiff in rooms or for the protec­
tion of conveyances belonging to the staff working in public buildings ; by Supef'in. 
tending Engineera and Divisional OJJicera in Sittd. 

7. Agreements for aewer connections with Covernment sewerage systems; by 
Superintending Engineer11. 

8. Instruments relating to the sale of immovable property (land1:1 and buildings) 
the book value of which does not exceed Hs. 10,000; by Ohirf Engineer. 

9. Agreements with retail distributors for the di1:1tribution of rationed art.icleR; 
by Chief Engirieera or Additional Ol1ief Engineers. 

JO. All deeds and instruments relating to any matters other than those specified 
in items I to 9 ; by Secretaries or Joint Secretaries to Government. 

X.-Jn the case of the Railway Department (subject to any nmit fixed in Depart· 
mental orders) :-

1. All instrumt>nts relating to purchase or hire, supply and conveyance of materiPle, 
etoros, machinery, plant, telephone lines and cormectione, coal, etc. ; by General 
Managera, Deputy or Assistant General Managers, Aa8iatant Deputy General Manage~a, 
Secretariea lo Grntral Managers, Engineera-in-Ohirf, Chief Engineera, Deputy Oh.,,ef 
Engineers, Ohirf Transportation Superintrndent8, O/liPf Commercial ManagerB, Deputy 
Chief Oommercinl Managera, Commercial Mn11c1gera, Divilliot1C1l ,-;u11er·i11te1~denU1, Sup~r­
inf£nde11t11 of Work11 )!J:r,ectltiflt Engineera, lJit•isiorwl ltngi,rieera, Coll•try Superrn­
tendenta, Gliief ]l]ffcirirnl E11gfr1r.ers, tlenior Electrical Eng~nt'erll, 0,1.•fr/ M~cha.nicul 
Enginrrra, Bridges EngirirPra, . Signal cmd JntPrlocking Erigiriefrlf, ~r9twl Er1g1i.rera 
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Traok Supply Officers, Centrolkra of Stores, Deputy Controller of Stores, Distrirt 
Oontrollers of Stores or Asaiatant ControUera of Store& attached l-0 the Co71troller of 
Skwes Off~.e, of State Railways, the Director, Railway Clearing Account• Office, Sleeper 
Control Officers of the Eastern and the Northern Groupa, the Chief Minirig Engineer 
with the Railway Board, the Superintendent, MeC'/ianical Workshop, Moghalpura, or 
the Works ManagP-r, Ta!anagar. 

2. All instruments, relating to the execution of works of all kinds connected with 
railways, open or under construction ; by Geneml Managers, Deputy or ABaiatant 
General Managers, ARRiBtant Deputy General Maru1gers, Secretaries to General 
Manager&, Engineers-in-Chief, Chief Engineera, Deputy Chief EngineerR, Chief Com· 
mercial Managers, Deputy Ohief Commerrial Manager11, Oommerrial Managera, Chief 
Medical and Health Officers, 1Ji11trict M edfr,al Officers, Di1iiaional Superintendents, 
Superintendents of Worka, Executive Engineer&, DiviRional E'Tlgineers, Subdiviaional 
Officers, Colliery Superintendent&, Chief Electrical Engineers, Stmior Electracal 
Engi11Jeers, Cl1ief Mechanical Engineers, Bridge Engineers, Signal and Interlocking 
Engineers, Signal Engineers, Traek Supply Officera, ControllerB of Storea, Deputy 
Oontrollera of Storea or DiRtrict Controllers of Stores of State Railwaya, or the Chief 
Mining Engineer u1ith the Railway Board, the Works Manager, Tatanagar, or the 
Superintendent, M eclwnicol W orkal1op, M oghalpurn. 

3. Security bonds for the due performance and completion of works ; by General 
Managers, Deputy or Assistant General Managers, Aasiatant Deputy General Managera, 
Secretaries to General Managers, Engi'Tleera-in-Chief, Chief Engineers, Deputy <Jhief 
Engineer11, Chief Commercial Manager11, Deputy Chief C0tnmercial Managers, Com· 
mercial Munagrra, Diviaional SuperintendentB, Superintendents of Worka, Executive 
Engine•ra, Divisional Engineers, Colliery SuperintendentB, Chief Electrical Engineers, 
Senior Electrical Engineers, Chief Mechanical Engineers, Superintendertta, Mechani-Oal 
Workahaps, Briclge En.gineera, Signal and Interlocking Enginetrs, .9ignal Engineer1, 
Track Supply Officera, Ccmtrollera of Storea, Deputy Controllers of Storea or Distract 
Controllers of Storea of State Railways or the ChiPf Mining Engineer with UM , 
Railway Board. 

4. Instrumentll' relating to contracts for the transport of passengers, goods and 
coaching traffic by transport agents for the sale of tickets by tourist or other agents 
authorised by Railways, or for working ferries and ferry steamers in <'onnection with 
the working of railway and oontructs connected with loading and unloading, stacking 
and delivery of goods and parcels and of Railways stores and materials including 
loco-coal or for other matt.ere necc11BSry for or incidental to Railway workmg ; by 
General Managera, Deputy General Managers, Chief Engineers, Chief Tm/fie Managera, 
Engineers-in·Ohit>f, Deputy Chit>/ Engineera, Bridge Engineers, Signal Engineers, 
Chief Operating SuperintPndmt1, ChieJ Transportation Superintendentlf, Transport.a· 
tion Managera, Traffic Managera, Oliitf Commercial Managera, Deputy Chief Com­
meroial Managers, Commerciul Managers, Chief Mechani-Oal Engineers, D'8trict­
Mechanical Engineers, Chief Electrical Engineers, Senior Electrical Engineers, Track 
Supply Officers, ContrqllerR of Storea, Deputy Controllt>rll of StoreR, District Con­
trollers of Stores, Colliery Superintendents, Divillionul Traffic Managera, or Divillirmal 
Buperinrendcr1ts, of Stare Railways, or the Chief Mining Engineer with the Railway 
Board, or the Superi'Tltendmt, Mcoltanical Workahop, Moghalpura. 

5. Instrument!! connfl<'ted with the collection or farming of tolls at bridges or ferries 
or other means of oommunioation provided by the Railway; by General Managers, Deputy 
or AaBistant General Managers, As8iatant Deputy General Managera, Secretariu to 
General Managers, Engineers-in-Chief, Chief Enginetr8, Bridge Engineera, Signal 
Engineera, Chief Commercial Managers Deputy Ohirf Commercial Mrmagers, Com­
mercial ManagerB, Traffic ManagPra, •DiviBional Superintendents, Superinf~ndmu of 
Works, Executive Engineers, Colliery Superintendents or DiviBional Engineera, of 
State Railways. 

6. Lcase11 of houses, land or other immovable propert.y, provided that the rent 
reserved shall not. ex<'eed Rs. 5,000 a month. (Leases of small branch lines of railways 
are ex<'luded from thi11 item); by General Managers, Deputy or A1111iatant General 
Manager11, Aaaiatant Deputy General Managers, Secretariu to General Managerb 
Engineers-in-Chief, Chief Engineers, Deputy Chief Engineer11, Chief Commercial 
Managers, Deputy Chief Commercial Man.agers, Commercial Managers, Traf!ic Managera, 
DiviRional Superintendents, Divisional Commercial Officers, District Trnffic Superin· 
tendent11, Superintendents of Works, E:zecuti"e Engineera, DiviBional Engineers, 
Colliery SuperintendentR or Chief Marhanir,al EngineerB, of .9tate Railways, the Chief 
Mining Engineer toith the Railway Bou,rd, the Director, Railu1ay Clearing Accounts 
Office or Agents and General Managera, Deputy General Mrmagera, Chief Engitleers, 
Deputy Chief Engineera, Engineers-in-Chief, Deputy Engineera-in-Chief, Chief 
Trant1portation Superinteruleflta, Commercial Trr.iffic Managers, General Traffic 
Mant1gerR, Chief Commercial Managers, Depufly Commercial Managera, Chief 
Mechanical Enginetrs, Ea:ecutive Engineers or Diatrict Enginura, of State-O'IJ.lfled 
Company-managed ~ailways, 
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7. Agreements or lea11es with outsiders for grazing cattle, for f1sl11ng in railway 
tanks, for cult1vat1on of water nut11 or for 1rr1gatmn, end instrument.a relating to 
the sale of grll.88, trees or other product11 on retlway land; by Grneral Manager11, 
Deputy or A11aiata11t General Managers, Aa11i11tant Deputy Genernl Managera, f'Jrcru.anr11 
to General Managera, Engtnur11-in-Chief, Chirf E11gmura, Deput11 Chief Emgineer1t, 
Ch'ef Comtnern.al Managera, Cotmnen,al Manrigrra, 'l'ruffir Manageta, Dnnawnal 
Superintendenta, Superintendenta of Worka, E::ucutitJe Enguteers, <Jollit7y buperm· 
tendenta or Divwnonal Engineers, of State Ruilway11, the Superintendent, Walton 
Training Scl1ool, Lahore Cantonment, or the Chit/ Mining Engineer with the Railway 
Board. 

8. Agreements for hoenoee to outsiders for laying p1pehnea or for buddmg wharves, 
or for etaokmg stones, coal, fU"ewood, et<'., on Ratlway land or for erecting bulk 011 
depots, etc., m connection with the working of traffic carried on Railways, by Gff!rral 
Managera, Deputv or Aaaiatant General Managers, Assisttn1t Deputy General 
Matzagera, Secretara"'8 to General Manugera, Engtt1eera-in-Chief, Oltief Engineera, 
Deputy Chief Engineera, Cine/ Cotnme1cwl Munager11, Deputy Chief Commercwl 
Managers, Commercial Manager11, Traffic lUarmgera, Goods Supermtendenta, DW1norial 
Traf!ic Managera, Dtmaional Supermtendmta, lJiviaional 0Clf11mentul Of/tce'NI, Di1,f"ct 
Traffic Superante11.dent11, SupenntendentB of Workit, Jt,a;ec,utwe lJltigineera, Colliery 
Supermtendenta or Divisional Engineera, of SuJU> Railways, or Age11ts and General 
Managera, Deputy General Managera, Chief .ICngrneera, Deputy Chief Engmeflra, 
Eny.neers itt-Chief, Deputy EngineerB·m·Ohief, ()/1ief 2'ran11portation, Superintendenta, 
Cotnmercial Traffic Managera, General Traffic Managers, Chief Conm1ercial Managrr11, 
Deputy Commercial Managera, Chief Mechamwl Erl(Jlneera, E:ercutwe Engineera, or 
Diatrict Engineera, of State-OtJJntd Company-managed Railuaya. 

9. Contracts conne<'ted with the sale of scrap, ushe'I and stores; by General 
Ma1Wger11, Deputv General Managen, Chief Engineer11, Engineers-m-Chtef, Deputy 
Chief Engmeera, Chief Electrical Engineer, Senior Electrical Engineera, Bndge 
Engineers, Signal and Interlocking Engineer, Signal Engineer11, LocomotitJe Super· 
intendents, Chief Operating SuperintendentB, Chief Tranaportutwn SupenntPndents, 
Tran11portation Mar1agers, Traffic Managcra, Carrwgc and Wagon Supenntendenta, 
Ohit>J Mec/11Jnioal Engineers, Dwiaional Superantrnderits, DitJi11ional Enginrers, Coti­
trollera of Storea, Deputv Controllera of Storea, or Di11trict Controlltra of Storra, of 
State Railwaya, the Chief Mining Engineers with the Railway Board, the Director, 
Railway Clearmg Accounts Office, or the Svperinterident, Mechanical Workaliop, 
Mughulpura. 

10. (e.) Agreements 1ncludmg Runnmg Power Agreements, for the Interchange of 
traffic with other State Re.tlways, 

(b) Agreements with private or guaranteed Railway Compames, Tramway Compamos 
and other carrying companies ; 
by General Mar,agerB of the State Railway11. 

11. Agreements with Covenanted lD11pector1, Engme-duvcrs, Fo1"emen and other 
Meche.mos on the expiry of the term of the.11' or1g.mt'1 covenants; by General Manugera, 
Deputy General Mar~uge111, Locomotwe Superintendents, Chief Operating S'Uperm­
tendenta, Ohief Tranaportution Superintendenta, Transportation ManagerB, Carnage 
and WagoM Supermtendents, Chief /Cngineera, Chief Meclwmcal brtginee111, Deputy 
Chief Erigmeers, llrtdge Superintendents, M eclwmcal » or,hltops, lJwi11ional buperm­
tendenta, or Electrical Engineers, of .State .lladwaya. 

12. Agreements with monthly non-pensionable subordmo.te employees on State 
Railways def1nmg the te1ms and cond1t1ons of servrne to be ente1ed mto on cntcl'mg 
the service of Government mcludmg agreement for apprentwe drivers and other 
apprentmes m the subordmate service ; by General Managera, Deputy or Aaaiatant 
General Managera, As111Btant Deputy General Managera, Secretanea to Get1eral 
Managers, Er1gineer11-1n-Ohief, Chief Engmeera, DitJ111tonal Supermtendet•IB, S'Uperin· 
tendenta, Watch and Ward Department, Superintendcnta of Works, E:eecutwe 
Engineers, E:r:ecutwe Er1g1neer11, f>ignala, Di11i111onal E11g111ur11, Oliief Medical and 
Health Officers, Deputy Ohll'f Medical and Health Officers, Medical Officera, Superin­
tendents, Me~lianscal Workalwpa, Worka Managera, Aaautant » orkB Managera, 
Signala, Deputy C'haef Engineera, Locomotiflll Superintendents, Deputy Locomotiw 
and Cp,rriage Supertntendenta, District Locomotwe and Carrtage Superantend1mta, 
Chief Operating Supermtendenta, Chief TranBportahoti .S'uperantendenta, 
Tranaportatiori Managera, Chief 'l.'raffic Maiwgera, Traffic Supennten-
denta, Traffic Managera, Deputy Chief Truffic Matiagera, Diatrict Traffic 
Superinter1dent11, ANiatant Traffic Superintendents, Chief Cotnmercial 
Managers, Comti~rctal Managera, Carnage and Wagon Supermtendents, Chief 
Mechanical Engmeera, Deputy Chief Mechanical Er1gineer11. Chief Electnool Engineers 
Signal Engmeers, Distrtct Electrical Engmeera, AaaiBtant Electrical E11gmeer11, 
Pnnt•ng Superintentlents, Controllera of Storea, Deputy Oontrollera of StonB, lJi"tr.ot 
Oontrollera of l:Jtorea, Track Suppl11 Ofjicera, Colliery Supenntendenta, Dw111wrial 
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Traffic Mana.gera, Diviaional Peraonnel Ojficer11, Asautant Personnel OJ!icer11, Sv.pet'in­
tendenta' Sta!J, Bridge Eng;nura, Financial Adviaera and Chief Accou11ts O!Jiura, 
Deputy Chief :4.ccounta O/ficer11, DiviBional Account11 OJ!icers, Workahops Accounta 
Officer11, St.oru Accounts Officera, or SeatiRtical Officer11 of State Railway11, the Director, 
Railway Clearing Accounts Office, the Deputy Dir~r, Railway Clearing .Acoounta 
Offioe, the Superintendent, Walton Training School or the Superintendent, Railway 
Training School, Bina. 

13. Service agreements of non-gazetted officers ; by the Chief Mining Engineer 
with the Railway Board. 

14. Service agreements of Student Engineers and Overseers ; by Chief Engineera 
of State Railways. 

111. Security bonds for the due performance of their duties by Government servants 
whom the officers specified below have powers to appoint ; by General Managera, Dep""1/ 
or AsBi11tant General Mana.gera, Asaiatant Deptt,ty General Managers, Secretariu or 
Aaaiatant Secretaries to General Managers, Engineers-in-Chiefs, Chief Engineers, Divi· 
aional Superintendents, Superintendents, Walch and Ward Department. Superinten· 
denta of Worka, E:x:ecutive Engineer•, Diviaional Engineer•. Superintendents, Mtcha· 
nioal Workshops, Work• Managers, Bridge Engineera, Locomotive Superintendents, 
Ohief Operating Superintendents, Chief Transportation Superintendents, Tranaporta­
tion Managers, Tra!Jic Managers, Chief Commercial Managera, Commerotal Manager11, 
Carriage and Wagon Superintendenta, Chief Mechanical Engineer•, Chief Electrical 
Engineera, Signal Engineers, Colliery Superintendents, Financial Adviaera and Chief 
.Acoounts Offioera, Controller11 of Storu, Deputy Controllers of Btorea, or District Con· 
troller11 of Store11, of State Rail11JOy11, the Chief Mining Engineer with the Railway 
Board," or the Director, Railway Clearing Accounta Office. 

16. Security Agreement Bonde from Station Masters and Commercial Group 
Students, Relieving Clerks, Probationary Guarde, etc., who attend the Walton Train­
ing School for a course of study; by the Superintendent, Walton Training School, 
North- Weatem Railway. 

17. Instruments relating to advances for the purchase of motor care; by General 
Managers, Deputy General Martagera, Secretaries to General Managera, Chief 
Engineers, Engineers-in-Chief, Traffic Managers, Chief Operating Superintendent., 
Chief Tranaportation Superintendents, Chief Commercial Managers, 'l.'ranaportation 
Managers, Commercial Managers, Chief Mechanical Engineers, Superintendent.II, 
Mechanical WorkahopB, Chief Electriool Engineers, Deputy Chief Engineera, Bridge 
Engtneera, Diviaional Engineers, Oontrollera of Stores, Deputy ConflroUera of Storu, 
Divisional Superintendents, Superintendents, Watch and Ward Department, or 
Financial Advisera and Chief .Acoounts Of/iaer11, of State Railways, the Chifj Mining 
Engwer with the Railway Board, or the Director, Railway Olearing Account. Office. 

18. All instruments connected with the reconveyanoe of property given es se<'urity; 
by General Managers, Deputy or .AaBiatant General Managers, AaBiatant Deputy General 
Managers, Secretaries to General Managers, Engineers-in-Chief, Ohief Engineers, 
Bridge Engineera, Signal Engineer11, Chief Operating Superintendents, Ohief 
Tranaportation Superintendents, Chief Mechanical Engineers, Chief Electrical 
Engineer11, Oontrollera of Storu, Deputy Controllers of Storu, Financial Advisllrl:I a11.d 
OM.ef Aocounts Officer•, Deputy Okie/ Account11 Officers, Chief Commercial Manager11, 
Dep1'ty Chief Commercial Managers, Commllf'cial Managers, Traffic Managera, Divi-
11ional Superintendents, Superintendent11, Watch and Ward Department, Superinten­
dents of Works, Executive Engineera, Colliery Superintendents or DiviBional Engineer11, 
of State Railwaya or the Ohirf Mining Engineer with the Railway Board. 

19. Agreements relating to the suppy of electrical power, electricity or water to 
Railways by agencies other than Railways themselves ; by General Managers, Deputy 
General Manager11, Chief Operating Superintendents, Chief Transportation Superin­
tendents, Transportution Manager11, Omef Enginur11, Ohief Mechanical Engineer11, 
Ohief .BJlectrical Engineer11 or Divillional Superintendenta, of State Railways. 

20. Agreements relating to the supply of electricity or water by Railways to 
outsiders; by General Managera, Depu~ General Managers, Omef Enginur11, Deputy 
Chief Engineer11, Diviaional Engineer11, DiviBional Superintendents, Chief Electrical 
Engineers or Senior Electrioal Engineers, of State Railways. 

21. Agreements for construct.ion of, or i:elo.ting to the uae of assisted and private 
aiding11 for collieries, mills or other industrial concerns; by General Managers, Deputy 
General Managera, Ohief Engineer11, Deputy Chief Engineera, Chief Operating Super· 
intendents, OhieJ Transportation Superintendents, Chief Traffic Managera, Tranaporta­
tion Managers, Deputy Chief Operating Superintendents, Chiff Commercial Manager11, 
Deputy Chief Oommercial Manager1, Oommeroial Manager11 or Dioisional Superinten­
cKTIW of f;ia,,. Railwar11. 
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22, Agreements for t.he driving of galleries wider and for undergrowid support 
to, railway property and hno11 includmg assisted sidings or for the provision of loading 
accommodation at existing s1dmgs (r1t.1lw11y or aSB1sted), by Ger1erul Manugero, Deputy 
General Managera, Chief Optrating Supermtendenta, Omef Tranaportation .Superin­
tendenta, or Drputy Ohitf Opcratn1g Supenntendenta, of State Raduiaya. 

23. Agreements relatmg to refreshment rooms, dmmg e,,ars, book stalls and 
curiosity ste.J.ls, rofre11hmo11t and food stuft uontractors and vendors , by General 
Manager11, Deputy General Managtr11, Chief Operating Supenntendentll, Ohiej 
Tramporkltion Superintendents, Tranaportahon .Managers, Chief Oommerctal 
Managers, Deputy Chief OommerctaL Managers, OomtnllrctaL Managers, Dimaional 
Superintendenta, Chief Traffic Managers, lktMtonaL Traffic Managera, Olm/ EtigineN'a, 
or Oontroller11 of Stores, af State Ratlways, the Supertntendent, Walton Tra1nir1g 
Sohool, tli,s Superintendent, Radway Trusning Schaal, Bina, the Buperir1tendf'nt, 
Mechanical Workshop, Moghalpura, or the Dtrector, Radway Clearing .A1,,cout1ta. 

24. Adve1t1smg and pubhmty contracts; by General Managera, Depulfl General 
Managera, Ohief Commercial Manager111 Deputy Ohitf Oomftlercial Managera, Oom­
mercial Managera at1d Ratea Superintandents, Chief Traffic Managera, or Pubh~t11 
O/ficera of State Railwaya. 

25. Agreen1ents for the colloct1on of ternimal tu:, pilgrim tall: or other taJCes and 
duties for and on behalf of local authorities ; by General Manugers, Deputy General 
Managera, Chief 'l'raJJi1,, Managera, or Dt111Bional Superintendtnta, oj otute llutluuya. 

26. Contracts for the hiruig of films or the prov1Sion of studio fa01ht1es , by Ohirf 
Commercial Manaqera, Deputy Chief Commercial Managers, Commercial Mariagera, or 
Publtcdy Officers, of Swte Railways. 

27. Agreements relatmg to the supply of electric powto1 to wlheries adJacent to 
Ratlwa.y colher1eb , by the Chief Mining Engineer with the Railway Board. 

28. MuJor contracts for the purchase of wooden sleepers and timber of all descrip­
tions not exceeding Rs. 10 lakhs m value ; by the Administrator of the Eustem Group, 
Sleeper Pool, the AdminHtrator of the Northern Group, Sleeper l>ool, the Admmiatrator 
of the Terai Group, Sleeper Pool or the, Administrator of the Southern Group, Sleeper 
Pool. 

29. Mmor contracts for the purchase of wooden sleepers and timber of all deecrip· 
tions not exceedmg .Rs. 50,000 m value; by Oontrollera of otorea, Deputy Oontrollera of 
Storea, Dtatnct Oontrollera of Storlla, or Sleeper Control Ofjiurs of the Eaatern arta 
the Northern Groupa. 

30. Execution of deeds of transfer of 11hares and other Secur1t1es held by the 
Governor General m Cowicll on accowit of investments out of the Railway Rto11erve 
Fund Investment account and endorsement of dividend warrants relating to su~h 
shares and securities; by the Financial Adwser and Ohiej Accounta Ojjicer, Eaat 
Indian Railway. 

31. Instruments relating to sale of unmovable property (lands and butldmgs) ; 
by General Managers, Deputy General Managera, Cl11ej JJ,ngir1eers, Deputy (,/11ef 
Enginura, Supermtendenta of Worka, Dwutonal Superintendenta, Ea:ecutive .lt.ngmeera 
or Dt11trirt Engineers of State Railways, the Ohief Minrng Eflgtnfer uith the Railua11 
Board, or .Agenta and General Managers, Deputy General Managers, Chirf Engineera, 
Deputy Ollie/ Engineers, Enginura-1n-Ohief, Deputy l!Jngineers-1n Chief, .lt.:recutivt 
Engineers or Diatrict Engineera of Btate-ownut Company managed Ratlwaya. 

::12. Agreements with auctioneers for conducting sales by public auction of 
unola1mod and excess good1 and lost property , by Get1eral .Managers, Dtputy General 
Manager11, Oh1ef Tra!Jic Managera, Deputy Traffic Managers, Oh1ef Commrrcwl 
Managera, Deputy Oht'j Commercial Managers, or TraJJic Buperifttendenta oj .State 
Railwaya. 

33 •• Deeds of conveyance relatmg to the transfer of land owned by Provmc1al 
Govemments for railway purpo11es; by General Managera, Deputy General Managera, 
<;Jhief lflngmeera, Deputy Chief Engineera, Supertntendet1t8 of Worka, D1vu1onal Super­
mkndenta, E:i:ecutive Engineera and District Eng1neer11 of State Radwaya, Chief 
Mining Engineer with the Radway Board and .Agenta .and General Manager11, Deputy 
General Managera, OhieJ Engineera, Deputy Ohie/ Engineera, Engineers-in-Ohief, 
Deputy Engtneers-in Chief, E:recuhve Eng1nurs and lkstnct Engtneera of Stak 
owned Company-managed Radwaya. 

34. All deeds and in11truments relating to Railway matters other tlian those 
lp90lf1ed abovo ; by ehe Bect'8taf'1J eo the R<ffl""'71 Board. 



App. 1.] 12 

XI.-In the oa.se of the Post.a and Air Department :-
In the Railway Inspectorate (1111bject to any limits fixed by the Central Govern· 

ment):-
(a) All instruments relating to the purchaee or hire, 11upply or conveyance of 

materials, stores, machinery, plant, telephone lines and connections, coal, etc. ; 
(b) Agreement or lell.8011 for the hire of buildings required for the Railway Inspec­

torate for periods not exceeding one year ; 
(c) Service agreements with subordinate staff and inferior servants; 

by the Chief Government Inspector, or Government lnapector11 of Railways. 
XII.-In the case of the External Affairs Department :-
1. (a) Agreements with members of the establishment of the British Legation, 

Kabul; 
(b) Agreement!! with members of the staff of the Executive Engineer, Kabul 

Divi11ion; 
by Hi11 Maje11ty'11 Minialer at Kabul. 
2. Agreements with member& of the establishment of the Indian Vice-Consulate 

at .Jeddo.h; by Hi1 Maje11ty'11 Minister at Jeddah. 
3. Agreements for conveyance of Indian Post Office mails in Nepal; by Hi11 

Majuty'a Minuter, Nepal. 

~III.-In the case of the Commerce Department :-

1. Contraote for the tending of the General Lighthouses and Light·11hips end for 
the supply of stores, provisions etc., to the Gtinoral Lighthouses and Light-ships ; 
by the Superintendents of Lighthouaes concerned. 

2. Contracts relating to tho execution of works for the General Lighthouse Depart­
ment: by the Engineer-in-Chief, L·ighthou1e11 Department and Chief Inspector of 
Lighthomea in British India, or the SuperintendentR of Lightliouees concerned. 

3. Contracts for ropeirs to, and supply of coal, stores, provision, etc., for the 
pilot veseels of the Bengal Pilot Service; by the Principal Olficer, Mercantile Marine 
Department, Calcutta. 

4. Contracts for the landing, shipment, transport, etc., of the Central Govern• 
ment Consignments at Me.dra.s; by the Principal Officer, Mtroantile Marine Depart­
ment, Madras. 

5. Charter.parties and other documents connected with the operations of requisi· 
ttoned ships; by the Controller, the Joint Controller, or the As1iatat1t Controller of 
Indian Shipping. 

XIV.-In the case of the War Transport Department:-
Agreements for the hiring of vehicles required for defence construction work11; 

by Provincial Motor Pranaport Controllers, Secret.ary of any Provincial or Regional 
Transport Authority constituted unckr the Motor Vthiclea Act, 1939, any District 
Magistrate or any Police Oflicer not below the rank of District Superintendent of 
Police. 

XV.-In the caee of the Indian Posts and Telegraphs Department (subject to 
any limits fixed by the Central Governme11t) :-

1. Contracts and other instruments relating to the bueine81! of the Posts and 
Teleg1·aphs Department except those bereimifter mentioned; by the Director-General, 
Po11tll and Telegrap/18. 

2. Contracts and other instruments relating to the business of tho Posts and 
'felegraphs Department managed by a Postmaster-General or the Director, Posts and 
Telegraphs, Sind and Baluchistan, or a General Manager, Telephones, or a Divi11io11el 
E118meer, Telegraphs, or the Controller of Telegraph Stores ; by such Poatmaster­
General or the Director, Poata and Telegraphll, Sind and Baluchistan or 11uch General 
Manager, Telephonu, or such Divisional Engineer, 1.'elegraplut, or the Controller of 
Telegraph Stores. 

3. All contracts, deed!! and other instruments relati1J8 to the business of the Po1t 
Office within t,heir management and jurisdiction subject to t},e conditions and limits 
fixed by the Director-General, Posts and Telegraphs ; by Superintendent/I of Poat 
O/Jice11 or IltJilway Mail Service or Fir11t Class Poatmaater11, or the A1111i111ant Directur, 
Poat« and Telegrapha, Bind and ~aluchistan. 

4. All oontracta, deeds and other instrument11 relating to the busine1111 of the 
Telegraphs Department within their mw1agement a.nd jurisdiction subject to the 
oond1tions and limits fi:s:ed by the Director-G1mcral, Posts and Telegraphs; blJ Sub· 
ditMional Offtcera, Telegrapha. 
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5. Agreements or leese11 for hire of buildinge and lands for the purposes of t.he 
Poets and Telegraphs Department or for letting out departmental lands and build· 
ings; by the Poatmaatera-Gen~ral, Director of Poat and Teltgrapha, Sind a,1d 
Baluchistan, the G1me'!'al Managf'r, Telephones, the Divisional Engi,1eer, Telegmph11, 
lhf' Oontroller of Teltqroph Storea, Supt'ri11ttndent1 of Poat Offices or Railfllfly Mail 
Service, Fir11t Olaaa Po1Jtmaater11, or the Aaai11tant Dirutor of Poat11 and Telegropha, 
Bind and Baluchiatan. 

6. Cont.roots for telephone connections in the Cal<'utta, Bombay and Madras 
Telepl1one Districts; by the Generul Manager, Teltphonea, or the Chief Traffic Super· 
intendent, or the Superinteriding Enginur. or the Executive Engineera, or the Contract 
Officer, of the Teltphomi Diatricta. 

7. Contracts for telephone conneC'tions 01her than those in Calcutta, Bombay and 
MadraM Telephone Dist.ricts, subject to t.he conditions and limits fixed by the Direct.or. 
General, Posts and •relegraphe; b!f Divisional Telegraph Engineering Account11nta. 

XVI.-In the caee of AU-India Radio (subject to the conditions laid down by the 
Central Government):-

1. Contracts anti other instrum1mts relating to All-India Radio ; by the Director· 
General, All-India Radio, Station Director11 of All-India Radfo or the Joint Station 
Directar, Delhi, Senior Deput!I Director of News, Central News Organisation. 

2. Contracts relating to advertisements in radio journals ; by the Editor, "Indian 
Listener". 

3. Contraot11 to be entered into with artiste engaged by All-India Radio; by the 
Director of NewB, AU-India Radio, tke AsBiatant Swtion Director, Cf'ntral News 
0f'ganiaation, All-India Radio, or the Aa11ia1ant Station, Director or where there ia 
no Aaaialant Station Director, the Programme Executive of AU-India Radio for Station 
Director of All-India Radio. 

XVI-A.-In the <'&.Se of the Department of Information and Broadcasting:-
1. Contr$(JtS for the exhibition of films by cinemas; by the Diatribvtion Manager, 

Information Films of India. 
2. Agreements for catering contracts in, and for the protection of eonveyance11 

belonging to, the public visiting the War Services Exhibitions and the hiring of space 
in the E:x:hibition ground for advertising purposes ; by the Officer-in-Oharge, War 
Services Exhibitions. 

XVII.-In the case of the Indian School of MineR, Dhanbad :-
Bonds indemnifying owners of mines and oilficlds against claims by 11t11dent.11 under 

the Indian Workman's Oompet111ation Aot, 1923; by the Principal, Indi1111 Srhool of 
Mines. 

XVIII.-In the oaee of ,the Indian Meteorologi<'al Department :-
1. All contracts, deeds, or other agreements relating to the execution of works 

and repairs to Meteorologil'al buildings including sanitary, water supply and electrical 
installations within the following monetary limits :-

(a) Rs. 2,1)00 in the case of original worka and apeeial repail'll to buildings which 
are under the administrative control of the Meteorological Dflpartment. 

(b) Ra. 200 in the ca!ffl of additions and a.Iterations to buildinits which are under 
the administrative control of the Meteorological Department ; 

(c) Rs. 300 in respo<'t of electrical installations and Rs. 1,000 in respect of sanitary 
and water supply installations to buildings under the administrative control of the 
Meteorological Department e.t places in the United Provinces and the Punjab where 
there is no staff of tho Central Public Works Department; 
by the Director-General af Observatories in India. 

2. Security bonds for the due performance of their duties by Government ll'r,·ants; 
by the Director-General of ObRervatoriea in India, the Superintending MetPoro/,ogiat 
In11trummts and Suppliea, New Delhi, the Superintending MeteorologiBt, Olimr1t-Ol0fllj, 
Poona, tlie Superintmding Meteorologist, Fortraating, Poona, lht Mettorologt'Nt-in· 
Oharge, R(lgional Meteorological Otntrt, Bombay, the Mtteorologiat-in·Chnrge, 
Regional Meteorologic-al Centre, Oalcutta, the MetPorologiat-in-Charge, Re(lional 
Me eorologir"ll Oentre , Delhi, the Meteorologillt-in-Oharge, Regional Met,,orologicul 
Centre, Karnchi, the Meteorologiat-in-Charge, Rf'gional Mete,orologir.nl C!rntre, Lahore, 
the Meteorologiat-in-Ohargt., Rrgionol Meteoro/,ogical Oentre, Madms, the Mrteoro­
logist-i,1-Charge, Regional Meteorological Oe11trr, Nagpur, and the Director, Colaba 
and Alibag Ob8ervatarie.s. 

XIX.-In the ('e.se of the Civil MediC'al Department undt!'r thE' Central Govem· 
ment :-

A.-Contracts e.nd other instruments for the Medical Store Depots :-
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I. All contracts and instruments relating to purehase, supply and convcyancc or 
carriage of medical stores, machinery, etc.; by the Dire.ctor-General, Indian Mt{/ieal 
&rvice, Additional Deputy Director-General, Indian Medical Service (St.) A11Riatant 
Direclor-Gtfl,fral, Indian Medical SeNJicr (St.), and Deputy Asaista11t Directors-Ge11eral 
(Medical Stores), Medical Store De11pts. ' 

2. All instruments relating to the execution of works of all kinds connected with 
the additions and alterations to buildings and plants and with foundations and housing 
ofmac·hinery and electric and sanitary installation; by the Director-General, Indian 
Medir.al Service, Additional Deputy Director-General, Indian Medical Service (St.), 
Aaaiatant Director-General, Indian Medical Serf!ice (St.), and Deputy A1Bista11t 
Directora-General (Medical Storea), Medical Store Depots. 

B. Other contracts or instruments relating to the Mediral Department; by the 
Director-General, Indian Medical SertJice. 

XX.-In the case of the Port Health Department under the Central Government :-

Contracts for the supply of articles of dead stock or petty supplies or for the sale 
of useless, unclaimed or confiscated articles; by the Port Health OJjicerB, Madraa, 
Bombay, Oafoutta (including the Air Port, Dum Dum), Karachi, Ohittag011g, Vizaga· 
patam, and Oochin or the Air Port Health Officer, Kamchi. 

XXI.-In the ca11a of the Public Health Department under the Central Govern· 
ment:--

Contracts for the supply of articles of food, fodder, etc., for animal or of other 
articles required for laboratory work; by the Director• of the AU-India lf!atitut11 of 
Hygiene and Public Health, Oalcutta and the Central Reaearch lnatitute, KaBUuli. 

XXII.-In the case of the Survey of India :-
1. Contracts and other instruments relating to advances for the purchase of 

motor care ; by the SurtJeyor-General. 

2. Agreement or leases for hire of buildings required for the Survey of India 
for periods not exceeding one year; by Directora. 

3. All in11trument11 relating to purchue, supply, and conveyance or carriage of 
matemals, stores, machinery, etc., and repairs thereof; by the St.trtJ~yor-GentraZ, 
Direotora or the Superintendent, Mathematioal lnatrument Office. 

4. All instruments relating to execution of works of all kinds connected wit.h 
buildings and estates in the charge of the Department ; by the Surveyor-General or 
Director a. 

5. Security bond!! for the due performance of their duties by Government. servantf!I 
whom the officers specified below have power to appoint'; by the Su1·veyor-General or 
Directors. 

XXIII.-In the case of the Archaiological Survey of India :-

1. LeaBel!I of arch1:1Bological monuments, lands, 11talls and shops, purchase~ or leaaes 
of cutting and harvesting rights in arch1:1Bological gardens and C'ompounds, etc-., leiises 
and instruments for transfer of control of protacted monuments and lands attarhed 
to them; bt1 the Director-Gmeral of Arrl.a,ology in India or Superintendenta of 
A rcha:ological Surt1ey. 

2. All contracts, deed11 or other instruments relating to the execution of works 
and repairR to protected monuments and ot,her immovable propl"rty ; by the Dfrector­
General of Archrelogy in India in reapect of all aaiicti011ed original worka or repaira, 
or by Superintendenta of Archwologiool SurtJey when the cost of sanctioned workll, 
doea not ea:ceed Ra. 10,000. 

3. Agreements under section 5 of the Ancient Monuments Preservation Art, 1904 
(VII of 1904); by Oollectora of Diatricta. 

XXIV.-In the ctr.RO of the Imperial Record Department :-
Agreements for the publication of documents in the cu11tody of the Imparial Record 

Dopartment through tho Universities or private agencies; by tl1e Director of Archivea, 
Govemmmt of India. 

XXV.-ln the case of the Indu11tries and Supplies Department:-

1. (a) All contract.& and instruml"nts relating to purchast', supply and convey1.1nce, 
or oa1'l'iage of materials, stores, mai•hinery. etc., eud alRo making of gal'ments and 
other art.11•le11 of clothing in the ou.se of offif'tirs of the Clothing DrreC't,ornte and Circle 

( b) Securil y bonds for due performcmce and completion of work ; 

(o) All instruments connected with the reconveyance of property given, as security; 
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(d) All inRtruments relating to the execution of works of all kind11 connected with 
the additions and alterations to buildings and plants and with foundations and 
hoU111ng of machinery and electric and BBnitary in11tallationB ; 

by the Secretary, Joint Secretary or Deputy Secretary to the Central Government in 
the Department of Induatriea and Svpplies, tl&e Director-General (lnduatrie11 and 
Suppliea). (Deputy Director-General Supplies), Teztile Commissioner, Additional 
Te:iitile Commi1111ioner, Joint Te:iitile CommiaBioner, Directora, Dtputy Directors, 
Asaiatant Directors and Deputy Aaautant Directors, (Under Te:11tile CommiaBioner). 
Directot'B of Supplies, Dtputy DirectorB of SupplieB, Asli'istant Directors of Suppliu, 
Deputy AaBiatant DirectorB of Supplies, Director of Paper, Deputy Director of Paper, 
the Adviser on Jute Supplies, Direetor-GeneraZ (Ordnance Factories}, Deputy Director. 
General (Ordnance Factories), Directors of Ordnanlle Factories, Deputy Direek>f's oJ 
Ordnanee Factories, Director of Leather and Clothing Factories ; Supef'tntmdentB or 
Offict1ra-in·Charge of Ordnance, Clothing a~ J!arnesa an~ Saddlery !act"!'ir.s, C.R.E. 
(Factories), the In11tructor, P. E. Mechmeriea, the Darector (Ship-building and 
Repairs), the Director of Induatrics, Govtrnment of Bengal, the RegiBtror, Co-opera. 

title Societies, Government of Bengal and the Head, Secretary or Deputy SecrelafJI 
of ths lndia Svpply Miaaion, Waahington. 

2. Security bonds for the due performance of their duties by Government 11erv1ints; 
by the Secretary, Joint Secretary or Dtptdy Secretary to the Central Gooemment in 
the Department of Indu11triea and Suppliea, Director-General (lndu11triea and Suppliu), 
Deputy Direclor-Geneml (Suppliea). Director of Administration and Co-ordination, 
Te:r:tile Commi11aioner, Joint Teictile Commiaaioner, Director-General (Ordnance 
Factorie11), Deputy Director-General (ordnat1ce Factoriu) and Directora of Ordnanct. 
Factoriu, 

3. Lee.11ea of hoU11es, land or other immovable propert.y ; by the Secretary, Joint 
Secretary, or Deputy Secretary to the Oentral G011emment in tht Dtpaf'tmtnt of 
lnduatries and Suppliea, the Director-Gentral (Induatries and Supplit11), Deputy 
Director-General (Supplies) Director of Administration and Co-Ordination, the Direcf.or 
(Shipbuilding and Repairs), Textile Oommi11aioner, Joint Te:r:tile OommiasiOf'ltr, Director· 
General (Ordnance Factories), Deputy Director-Gmeral (Ordnance Factoriea) and the 
Iron and Skel ControUrr. 

4. All Service Agreement.a; by tht Secretary, Joint fJrcretary or Deputy Stcrelury 
to the Central Government in the Department of Indwtriu aNl S'Uf!Plies, Dirtctor· 
General (Ordnance Factories), Te:r:tile Commi1111ioner, Joint Textile CommiHioner or 
the Head, Secretary, or Deputy Secretary of the India Supply MU.11ion, Wa11hington. 

IS. All contracts and inatruments relating to disposal of surplus, obsolete lllld 
waste stores located in India and belonging to the Defence Services, Civil Depart· 
ments of the Government of India, Provincial Governments, Indian States and His 
Majesty's Government; by the Joint Serretary or Deputy Secretary to the 0Pntral 
Government in the Department of Indwtriea and Supplie11, Teztilt Commi11aioner, 
Additional Textile Oommiasioner, Joint Tea:t4le Commissioner, Directors, Additional 
Directora, Deputy Dirertora, Asaiatant Directora, Deputy Aaai8tant Dirtttora (Under 
Textile OommiBBioner), Director-General (Diap08Uls), Deputy Directors-General 
(Dispoaala), Dirrctor11 of Diapoaala, Deputy Directora of DiapoBOl11, A11ai11lant Directara 
of Diaposala, Deputy Aasiatant Director11 of Diaposals, Rtgiof!al Comm9Miof!t'N 
(Diapoaala), Deputy Regional Oommiaaionera (Dispoaala), A1111iatunt Regional Oommi11-
sioners (Dispo11al1), Deputy Aaai11tant Regionai Oommi11aionera (Di11po•ala) and the Iron 
and Steel Controller. 

6. All agreements and instruments relating to the appointment and control of 
stock holders and rerolling mills and supply of steel materials by such &took holders 
and mills; by tl'e Iron and Steel Oontroller; 

7. Net cost Emergency Repairs Agreements; by the Director, Shipbuilding and 
Repairs. 

XXVI.-In the c1111e of the Food Department :-

1. (a) All contracts 1md instrumenta relating to puroha1e, •upply and conveyance 
or carriage of materials, 1tore11, machinery, etc.; I 

(b) Security Bonds for due performance and completion of work I 
(c) All instruments connected with the 1•econveyan<"e of property given aa security 

by the Secretary, Additional Secretar11, Jofot Secrelar~ or lJe1'WY Stcretary to the 
Oentral Government in tl1e Departmmt of F,ood, t11e Cine/ Director of Pu~chaae. 
Deputy Ohief Director . of Purclia11e, or J!irect01"11 of Purcl1a11r, DrF"'''ll lhreotor of 
Purchase or A11i11tant Directors of Purcha1e, m the De:partmcnt o/ FoQd, 
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2. (a) All instruments l'f'llating to the execution of works of ell kind11 conne<'ted 
with the additions and alterations to buildingB and plentB end with foundations end 
housing of machinery and electric and sanit.ary installations ; 

(b) Security Bonds for the due performance of their duties by Government servants; 
by the Secretary, Additional Secretary, Jofrit Secrttaty or Deputy Stcretory to thr, 
Central Government in the Department of Food, the Chit/ Director of Purcliaat or the 
Deputy Chief Director of Purchase. 

3. (a) Leases of houses, lands or other immovable property; 
(b) All Service Agreements; 

by the Secretary, Additional Secretary, Joint Strrftary or Deputy Secretary to tht 
Central Government in the Department of Food, the Chief Director of Pt1rr1io~e or the 
Deputy Chief Director of PurchaBe, 

4. All instruments and <'ontracts relating t.o disposal of surplus foodstuffs, waste 
ghee and offal belonging to Government; by the Joint Btcretary to the Cent~al Gov­
ernment i?t thll Department of Food, Chief Director of Ptm~haae, Director of Dt8po8als, 
Deputy Director of Diapasala and Assistant Director of Dispo11al11. 

XXVII.-In the oase of the Civil Aviation Directorate :-
1. All contracts and instruments relating to subsidies to flying clubs, Joan of 

aeroplanes equipment or other Government property to flying clubs and airf'reft 
operator!!; by the Director of Civil Aviation in India. 

2. (a) All instrument.a relating to purchase, supply end conveyance or carriege 
of materials, stores, ma<'hinery, etc.; 

(b) All instruments relating to the esecutfon of works of all kinds connected ~ith 
aerodromes and air routes including buildings, roads, electric and watf'r installat1ons, 
fences, earthworks, the erection and mointenance of machinery, lighting 11pp11ratus 
and other equipment ; 

(o) Security bonds for the due performance and completion of11·orks in respect of 
oivil aviation ; 

(d) Leases for houses, buildings, rooms and plots of land on civil aerodromes and 
landing grounds, for grazing cattle on aerodromes, for fishing rights on civil aviation 
lands, for the cultivation of civil aviation land and instruments relat.ing to the sale 
of grass, trees or other produoe on civil aviation lands ; 
by Director or Deputy Director of Civil Aviation in India, the Chit/ Aerodrome 
Officer or Aerodrome Officers in the CwiZ Aviation Directorate. 

. 3. Agreements with Aerodrome Officers, Assistant Aerodrome OffiC'E"rs, .Assistant 
All'oraft Inspectors (Grades I and II), and Examiners, in the Civil Aviation Direc­
torate; by !he Directo1· of Civil Aviation in India. 

XXVIII.-In the C&,Ele of the Printing and Stationery Department :-
1. (a) Contracts for the supply of stationery (and bonds of employees when it is 

necel!Bary that they should be executed by the obligee), etc., to the Controller of 
Printing and Stationery, India; 

(b) Contracts for printing work; 
by the Controller of Pririting and Stationery, India. 

2. (o) Contracts relating to the dispo8Bl of waste paper and the pur<'hase of local 
stores, etc. 

(b) Contracts for clearance, handling, conveyance and delivery of consignments 
and supply oflabour, etc, ; 

by the Manager of the Prus or the Head of the Br~nc:h concerned. 
3. Contracts for the periQdical inspection and upkeep of typewriters, uccounting 

machines, ete.; by the Deputy Controller, Stationery, Calcutta. 
4. Contract with the Advertisement Agent for Government of India Publica-

tions; by the ControUer of Printing and Stattonery,lndia. 

XXIX.--ln the caee of the Salt Revenue Department :-
A. In the ease of ihe Central Excise Collectorates end the Bind Salt Departmt>nt :­
A. Central Excise Colleotorate, Delhi. 

J, .All contracts, deeds or other instruments relating to tlie ext1C'ut.ion of 11alt 
works, the supply of labour, stores, building materials, etc,, and any other like 
engagement relating to the ,busineu of the Central Excise Collectorate, Delhi; by the 
C<1Ueclor of Central Ewciae, Delhi, Ike General Manager Raj:putana Sul' 8ovrcu 
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DioiaJon Bambhar, the Ohtef Mining; Engineer, KhelJJf'a, the Eltctrieal awl fMeeha· 
nical Engineer, Khewni. the Adminiatrati"e Officer, Bal! Rattge Di.,i.wm,: l Khewm, 
or an A1111iBtant Collector of Central liJ:roiBe in eharge of a Di.,iaion. 

2. ContractR for the lea81l of land in the control of the Central Excise Collect.orate, 
Delhi where 8Uch Jea11e is otherwise permieaible ; by the Collector of Central E:r:ciae 
Delhi: the Gemral Manager, Rajputana SaU Source11 Diviaion, Sambhar, IJ1e Adminill· 
trative Officer, Salt Range Diviaion, Khewra, or an Aaaiatant Collector of Central 
Ell!CiBt in charge of a Division. 

3. Seourity bonds in connection with, the employment of _office cashiers and oth~r 
subordinates who are required to handle Government money m the course of their 
official work ; by the Collector of Oen.Wal E:r:ciae, Delhi. 

B. Central Excise Collectorate, Calcutta. 
1. (a) Leal!ea of whole Excise Salt l<'actoriea in the Ganjam area of the Province 

of Ori88&; 
(b) All contracts, deeds or other instruments relating to the execution of salt 

works or the purchase, sale or transport of salt, the supply of Jabour, stores, building 
materials, eto., and any other like engagements relating to the salt revenue (exclud· 
ing the revenue on salt imported into Bengal and Oril!B& by sea) or the business of the 
Central Excise Colleotorate, Calcutta, excluding contracts, deeds o.nd instruments 
specified in item 4 ; 

(c) Security bonds in connection with the employment of office cashiers and 
other subordinates who are required to handle Government money in the course of 
their official work: 
by the Collector or the Deputy OoUector o/ Central E:r:ciBe, Calcutta. 

2. All contracts, deeds or other instruments relating to the execution of 1alt 
works or the purcha.ae, sale or transport of salt, the supply of labour, stores, building 
ma.torials, etc., and any other like engagements relating to the salt revenue (excluding 
the rovenue on salt imported into Bengal and Orissa by sea), or the buainoaa of the 
Central Excise Collectorate, Calcutta, excl11ding contracts, deeds and instruments 
specified in item 4, within their respective jurisdictions and withiJ1 the limit of value 
of Ra. 5,000; _by Aaaiatane OollectorB o/ Oentral Ezciae in charge of a DiviBion. 

3. (a) LeBBes of land for ea.It manufacture ; 
(b) Leases of land for salt manufacture in Exciae Salt Factories; 
(c) Contracts, deeds or i1111trument1 relating to revenue on salt imported into 

Bengal and OriSSB by sea ; 
by the Collectora of Cu11ton'IB, Oalcutta awl Chittagong, Of" the OolZectOf" or the DepulSf 
OoUsctor of Central E:i:ciae Calcutta, Of" an Aaaistant Collector of Central E:uiae, 
in charge o/ a DitJieion. 

4. Deeds, contra.eta and instruments relating to salt revenue in Aseam ; by the 
OoUectnr Or the Deputy Oo!leclor of Central Ezcise, Calcutta, an Assiatant Collector 
of Central E:z:ciae in ol&arge of a Division or Political Ojficera of the Satliya an.ct 
Balipara Frontier Tract11. 

C. Central Excise Collectorate, Allahabad. 
(a) All contracW, deeds or other instruments for the purchase, sale or transport 

of salt and supply uf labour, storoa, etc., and any other like engagements relating to 
1111.lt revenue or business of the Central Excise Collectorate, Allahabad ; 

(b) Leaae11 of land and leaeee and surrender of buildings or other immovable 
property; 

(c) Security bonds in connection with the employment of office cashiers and other 
1ubordinates who are required to handle Government money in the course of their 
official work ; 
by the Collector or the Deputy Collector o/ Central E:r:cise, Allahabad. 

D. Central Excise Collectorate, MadrBll. 
1. (a) Leaaes of whole Exciee Salt Factories in the Province of Madras; 
(b) All contracts, deeds or other instruments relating to the execut.ion of salt 

works or the purchase, sale or transport. of ealt, the supply of labour, stores, building 
materials, etc., a.nd any other like engagements relating to the BB!t rovenue or t.he 
business of the Oeniral Kxcise Collectorate, Madras; 

(c) Security bonds in connection with the employment of office cashiers and 
ot.her eubordinates who are required to handle Government money in the course of 
their official work, 
b11 the Collector Of" the Deputr OoUector of Oentml E:i:cise, Madras. 

2. All contracts, deeds or other instr11menta relating to the execution of &&It 
workl or the purch8110, sale or t.r&n1port of 111.lt, the supply of labour, 11turet1, building 
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materials, et.a., and any other like engapments relat.ing to the Bait revenue, or the 
buain.111111 of the Central Ell:ciae Collectorate, Madras, within their respective jurildic· 
tiona and within the limit of value of Rs. 5,000 ; by Asaistant CoUectors q/ Central 
JD:r:oise, 

3. (a) Leue1 of land for aalt manufacture in Government Salt Factories ; 
(b) Lea11e1 of land for 1alt manufacture in Ell:ciae Salt Fact.oriea; 

611 tAe OoUector or the Depuffl Collector of Central Ea:cise, Madras, or an A1•i11tant 
Oollector of Oenwal JC:rotae in charge of a Difliaion. 

E. Central E:ii:cise Collectorate, Bombay. 

1. (a) Deeds, contracts and instruments relating to salt revenue or to busine1111 of 
the Central Ell:cise Collectorate, Bombay or to land, buildings or other property in 
the control of the Central Ell:cise Collectorate, Bombay ; 

(b) Security bonds in connection with the employment of office cashiers and other 
aubordinates who are required to handle Government money in the course of tht1ir 
official work ; 
bJI lhe Collector or the Deputy Collector of Central E:rofae, Bombay, 

2. Contracta and other instrumentl!I for the• purchase, supply and conveyance or 
carriage of building materials, stores, machinery, etc., and contracts for petty cona­
truction and repairs and for public works of every description which are ell:ecuted 
by the Central Ell:cile Collectorate ; by A11nslant Colleckw11 of Omtral Ea:ciae. 

3. Leasea of land for 1alt manufacture ; by the Collector or the Deputy CoUecU>r 
o/ Central Ea:ci1e, Bomba11, or an ABlistant Collector of Central Ea:cise in charge of 
a Dit1'8Wn. 

F. Bind Salt Department. 
I. (a) Contract.a for the Supply of articles of dead 11tock or petty aupplies; 
(b) Oontracts for the lale of uaele11 unclaimed or confiscated articles; 
(o) Contract• for lease or Bale of Government buildmgs; 
(d) Contracts for hire or purchase of buildings for Government ; 
(e) Contracts and ot.her ioatrwnents for the purchase, supply and conveyance 

or carriage of build.mg materials, stores, machmery, etc., and contract& for petty 
ooDStruction and repairs and for public works of every description which are not 
executed by the Public Works Department; 
by a Secrewry to GOtJernment. 

2. Deeds, oont.racts and inatrwnents relating to salt revenue or to the businet111 
of the Bind Salt Department or to the land, bwldwgs, or other property m the control 
of that Department other than contracts of tho nature specified m item l ; b11 the 
Bsvenue OommiBaioner in Bind, the Head of llw Sale Departmenl •n thal Prowinc•, 
or OoUectora of Dislricll. 

XXX.-In the cue of the Cuatom.B Department :-
1. Seourity bonds e:ii:ecuted by olerkll ahroffs at out ports in the Madras Pres1• 

deocy ; b11 I n1per»ara of IM f'HpeWive <JwWln• <Jtrolea. 
2. All contracts, deeds and other inatrwnenta relating to the busine1111 of the 

Ciutom.B Depart.ment other than those speci.t'ied m itc!m l ; by <Jollectof'11 of OweufllB. 

XXXI.-In the case of the Opium Department :-
1. Contracts and other instruments for tho purchase, supply and conveyance or 

oarria.ge of building_ materi.als and stores, and contracts for petty construction and 
rep&ll's and for public works of every do11onpt1on wh1oh are not e:ii:ecuted by the 
Public Works Depart.ment; by the Manager, Vpiu1n Far.wry, Ghazipur, for contract• 
nlaltng to lhat l'aoklrJJ Of' by Dwtriot OpHMn Ofj1tOers for contracts relating to th.Hr 
difliaiona. 

2, Contract.a for the 1upply of weighman art1ole11 and leaae1 of agricultW'al land 
attached to opium bui.ldmgs within the Jurllldlot.1,0D of Di1tr10t Opium Otl"icera, f>v 
DUilric& Opium Offocers. 

3. Contracts for m.t808llaneous 1toree, ohemioala and apparatu1, mangowood 
ohaat planks and eoao.t.lwg tor the paciw1g of op1wn, the d.18pollal of u11118rvioeable 
leaf N1d tralh !Yld aocwnulat10oa o1 cl.lld6r11 and ash.ea or leasea of agricultural land 
attached to the Opium Factory, Ghazlpur; by the Manager, or Ohemtcal /i1«;ammer, 
OJ>'Wll Jl'actor1J, Ghtuipvr. 

'· Contr1&Cta and other lllltrwne.nta relating to the buslll8llll of t.h.e Op1wn 
Depanmen• other tha.n t.how 1pec1futd m itew l, 2 aud 3 b11 ""' ()piu1n Aft-'· 
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XXXIl.-In the cue of the Accounts Department:-

Contracte relatmg to the execution of works connected with the mamtenance of 
buildmgs in charge of the Accountant.General, PUDJab ; by the .Accountant.Genllral, 
Punpb. 

X.XXIII.-In the cue of Porte:-
A. Contracts and other instruments relating to the BCheme for the development 

of ~he V1cagapatam Port and matters oonoernwg its ordinary admm1Strat1on and 
workIDg-

1. All contracts, deeds and mstrumente not e:icoeedmg ~s. 10 la.khs in value for 
the execution of works chargeable to Capital or Depreciation Fund and Rs. 1,00,000 
111 the case of worke chargeable to Revenue Funds of the Fort ; by the General 
Manager of the Bengal Nagpur Radway, Oon11eM/Qtor, Vuagnpatam Port. 

2. All contracts, deeds and mstrumente not exceedmg Rs. I lakh m value for the 
e:icecution of works chargeable to Capital or Depreciation Fund and Re. 50,000 in the 
C&Be of works chargeable to the Revenue Funds of tho Port ; by tha Port Admtntll· 
tratwe Officer, Vizagapatam Port. 

3. All contracts, deeds and wstruments not e:icceedmg Ra. 25,000 m value for the 
execu.tion of works chargeabh! to Capital or Depreciation lt'und and Rs. 5,000 m the 
case of works chargeable to the Revenue Funds of the Port ; by the Port Engmeer, 
Vuagapatam Port. 

4. Leases of Harbour Land, Storage !Sheds, Godowns and other butldmga and 
renewal of such leases provided that the period of each lease or each separate renewal 
does not exceed three years and that the rent reserved sh&ll not exceed Re. 5,000 a 
mop.th ; by the Port Adminutratwe OJ/teer, Viwgapatam Port. 

5, All contracts, for the ha.ndlmg of ,11oods and merch&ndise not e:ii:ceed111g R11. 1 
lakh m value ; by the Port Adminiatratwe Officer, Viwgapatam Port. 

6. All 11ogreement11 relatmg to the salvage of vel!llels m distress and cargo therein 
b11 the Port Adminutrative Of/icer, or the Deputg G<m8ervator, Viwgapatam Port. 

7, All contracts, deeds and instrument.a not here1nfore 11pocifled, by the Secre'a"ll 
lo lh.e RadwaJI Board. 

B. Contracts and other matruments relatmg to the Port of Coohm:-
(a) Security bonds for the due performance of tholl' duties by Crown 01vd 

11&rvant11 whom the Admmietrative Officer has power to appomt ; 

(b) All metruments relatmg to advance• for the purch888 of conveyance•• 
(c) All agreement.a with temporary establishments , 

by the Admmsatratwe O/ficer and Cine/ Et'UU.Ur or, 11ub3ect to any lmht/I and 
condiUon1ftreed by depart.mental order11, by the Itireecutwe Iting1neer, C..ocl1in Harbuur. 

XX.XIV.-In the case of Imperial Reaearch Inatitutea.-
1. Contracts and other matruments relatmg to the Imperial Agricultural lteeearoh 

Institute, New Dellu, mcludmg its eub-stat1ona; by the Dlrector, imperial Agncul· 
tural Reawrch ln11t1tute, New Delhi. 

2. Contract11 and other mstruments relatmg to the Imperial Veteruiary Research 
Institute, Mukteaar, mcludmg its sub-sta.tioue ; by tli.e lJirector or Deputy Dtrecwr, 
Impenal Veterinar,v Ruearch., JnBtitute Muktuar, 

3. Contr8'ts and other mstrumeuts relating to the Imper1&l Dall'y l>epa.i Lnient. 
bJI 'he Director o/ Dairy Reaear1.h. 

4. (a) Contract& and other metrwnents relating to the Imperial Cow1c1l of At1r1• 
cultur&l iteeearuh moludmg it11 aubordiu&to oif1ce1 , bJI lhe Vice·Ohatrman, ltltjlertal 
011unc.Z o/ Agncultural Reaearch. 

4.. (b) lill'8 Purohaae agreement• with regard to the aupply of gradmg mach1nee, 
weighwg 1calee, etc. , by the Agracultural &ar#e,ing .ddtiHer to the (JotJernment of 
lndtu. 

5. Contract.a and other 1n11trumente relatmg to the Forest Research Institute and 
Collegl*I, Dehra Dun , bJI th.e lnapeolor·<Je11eral o/ Foreat/I or Pru'ldent, l!'ore11t 
Buearch i1111titute and Oallegea, or auch. JJranch or other O/jtoer11 oJ the l!'oreat 
Beaearch Inatitute and OoUegu aa are empowena b11 the Pruaaem 11n h11 behalj up 
111 a hmil o/ Ra. 5,000 1n each caae. 

XXXV.-lu the case of European vagrants.-

Agrooment11 entered mto with Europeau vagrants under section 18 of the European 
Vagrancy Act, 1874 (IX of 1874) , bg the auth.or•t¥ /or ths t1ms ben111 11mpo~r.U 611 
noh/ 'ou1tw1 u11der ''°''°" 34r of the "'"' ..tol, lu •nler tnl11 lh• ugt"Hmenu. 
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XXXVI.-In the oal!8 of all Departments of Central Government:-
Contraots and other instruments relating to advance11 for the purchase of motor 

oars ; by the authoritiu granting the advancu other than thR Defence Department, 
in ruput of which the prooedure prr.11cribed in Pay and Allowancea Regulatio1111 for 
lhe Army in India, Part 11, 11hall be 0~11erved. 

XXXVII.-In the case of the Chief CommiS11ioner of Coorg:-
1. Deeds, contracts and other instruments in mat.ters conneoted with the 11ale of 

forest produce of all kinda and leases of reseµred forests for cultivati<'n ; by the Chief 
Fore11t Officer, Ooorg, up to ti limit of R11. 50,000 and above thia Zimit in each caae 
with the prior financial aanctaon of the OhieJ Oommia11ioner, Ooorg. 

2. Deeds, oontracts and other instrumonts relating to expenditure on conaervanoy 
and works incurred by the Forest Depa.rtment; by the Chief Foreat Officer, Ooorg, 
up to a limit of Rs. 10,000 and above thi11 Zimit in eacl~ caae with the prior financial 
aanction of the Chief Commiasioner, Ooorg. 

3. Contra.eta, etc., not hereinbefore 11pecified ; by tlie Secretary to the Chief Com-
missioner of Ooorg. 

XXXVIII.-In the tribal a.reas under the control of the Governor of the North· 
West Frontier Province acting a11 Agent to the Governor-General, as regards con~acta, 
etc., not hereinbefore specified:- · 

1. All deeds and instruments relating to matters other than those specified in 
items 2 and 7 ; by a Secretary w the Gooernor of the North· West Frontier Prot1inoe. 

~. Contracts and other instrurnent.s for the supply of stores, clothing, etc. ; by 
Bea.dB of Departments concerned. 

3. Contracts and other instruments relating to matters connected with their 
respective Departments ; by all Heada of Deparlmtnta. 

4. Conttacts and other instruments connected with the lease or sale of land, or 
whereby land is mortgaged to Government in eecurity for a loan ; and contracts and 
instruments relating to any matter falling within their ordinary jurisdiction including 
the execution of civil works not under the Public Works Department ; by Political 
Agenta or Deputy Oommiaaioners. 

5. Sanads-
(a) containing or conferring exemption from payment of land revenue ; 
(b) containing or confirming any pension or grant of money connected with the 

land revenue ; 
(c) ·contracts and instruments relating to e.ny matter falling within the jurisdiction 

of the Settlement Department ; 
by the Ret1enue and Dit1iaional Oommiaaioner. 

6.· Agreements for the recovery of advances under the Land Improvement Loans 
Act, 1888 (XIX of 1888) and the Agriculturist"s Loons Act, 1884 (XII of 1884) ; by 
Political Agenta or Deputy Oommiaaionera. 

XXXIX.-In the tribal areas administered by the Governor of Assam actinit in 
his capacity as Agent to the Governor·General as regards contracts, etc., not herein· 
before specified:-

1. (a) Contracts and other instrument11 in matters connected with prospecting a11d 
exploring licenses and mining. leases ; 

(b) Contracts and other. ~trumen~ for the sale, purchase supply, carriage or 
conveyance of stores and bmldmg materials and for the provision of labour and for 
the Public Works and such like engagements ; 
by the Deputy Oo~iaaionera of Naga Hilla and Lakhimpur, Political Ojficera, Sadiya 
and BaZipara Fronher TraclB. 

XL.-In the territories wider the administration of the Chief CommiBBioner of Delhi, 
as regard& contracts, eto., not hereinbefore specified:-

J. In the ca.ee of the Chief Commissioner-
All deeds and instruments relating to matters other than those specified in items 

2, • and 7 ; by the Ohiej Oommiaaumer. 
2. (a) Contracts and other instruments oonnected with ferries, dues for grazing 

cattle on pl~es other th~ canal. banks, fisheries, nazuZ buildings, spontaneous 
products and mmllral1, e:ii:ecut1on of minor works not under the Public Works Depart· 
ment and the supply of necessaries depots. 

(b) Contracts and other instruments in ma.tters oonnected with the lease or sale 
of land ; 

(c) Oontract8 relating to any matters falling within his ordinary jurisdiction 
{ci} Imt.ramontt of free ir&nw of propriotar;y right in land ; 
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(e) Inetruments whereby property is mortgaged to the Government as 1ecurity 
for a loan , 

(fl Instruments of exchange of land ; 
by the Deptdy CommiBsioner or Secref.ary to the Chif!f Commissioner, 

3. Contracts for the supply of clothmg , etc., for the police ; by the Ohif!f Com­
misaioner. 

4. Contra!'t11 for the supply of articles for use m jails, or regardmg the sale of 
articles manufactured in jails ; by the I~pl!ctor General of Prisons, PUflJab. 

li. Contracts and other mstrumenta for the supply of stores, clothing, etc.; by 
Heads of Departments cancemed. 

6. Contracts and other mstruments relating to matters connected with their 
respective Departments (mclud1hg mmmg leases); by all Heads of Departments. 

XLI.-In the territories under the admm1strat1on of the Chief Comm188ioner, 
Ajmer Merwara, RA regards contracts, etc., not herembefore specif1ed:-

I. All deeds and metruments relatmg to mattel'll other than those specified m 
items 2 to li ; by the Secretary to the CIHf!f Commissioner, Ajmf!r-Merwara. 

2. ContrBCts and other mstruments for the supply of stores, clothing, etc., by 
lhe Heads of Departments concerned. 

3. Contracts, etc., relating to any matter connected with their department ; by 
Heads of Departmf!nts, thf! Collector of Exciaf! Rf!venue, the Superintendent, Central 
Jail, Apner, lo the e:t:tmt of a .rum or value of R11. 500 only, or the Dwiaional Forest 
OJ!irf!r, Ajmer Meru1ara, to the extent of a sum or value of R.r. 200 in the caae of cot1a 
truction and repairs of permanent road.r, bridges, etc., and R11. 500 in other ca11es. 

4. Contracts and other mstruments connected with tbe lease or sale of land or 
whereby land ia mortgaged to Government m security bonds and mstruments relating 
to any matter fallmg w1thm their ordmarv jur1sd1ohon including the execution of 
minor works not under the Pubhc Works Department ; by the Oommiaaioner and 
Oollector, Ajmer·Merwara, or the Collector of Euiiie Revmue, AJmer Merwara. 

XLII.-In tho territories under the admimstrahon of the Chief Commi11sioner, 
Andaman and Nicobar Islands. as regards contracts, etr., not herembefore apecified:-

1. All deeds, contracts and other instruments m mo.ttera connected with the grant 
of lands, the working and busme!l8 of the Pubho Works DE>partment or the general 
administration of the islands : by the Chief Cpmmiaaioner. 

2. All deeds contracts and other mstruments in matters connected with the work­
ing and bu11iness, of the Forest Department ; by the Ohief Commiaaioner or the Chief 
Forest Officer, Andamans. 

XLIII -In the territories under the admml9trat10n of t.he Chief Comm111111oner 
of Panth Piploda, not herembefore spec1f1ed·-

As reg11.rds oontraota, etc., not herembefore specified ; by the Political Agent in 
Malwa or the Collector for Ponth Piploda. 

XLIV.-In all other cases:-
All deeds and mstrurnents relating to any matters other than those here1nbefore 

11peo1f1ed , by the Serreeary to the Central GOtJernment in the appropriate Department, 

'. 
APPENDIX 1·A 

Letter No D-0, dated Simla, the 23rd April 1029, from the Consulting Engineer 
to the Government of India, Department of Industries and Labour, to all Provincial, 
mmor local Governments ; etc. 

Sul!JECT.-Subs1dmry mstruotions framed by the Government of India m regard 
to the terms of oocupat1011 of Government residences. 

I am directed to mv1te your attention to this department's not1f1cation No. B-9-1, 
dated the 30th M&1ch 1U29 of which a copy we.a supplied to you with t.lus department's 
endoraeme11t No. B-9, dated the 2nd Aprtl 11129, and m wluch were promulMated tho 
Supplementary Rules made by the Governor General m Council under l<'undamenta 
Rules 45, 45 A and 45-B. 

2. I am now to forward a set of subsidiary 11111truot1ons framed by the Govf'rn· 
ment of India to cover oertam matte1s m rogaid to the terms of occupation of Govern­
ment residences whicb are not. governed by either the Fundamental or the 
Supplementary Rules. 

33159 
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Sublidia"Y in1tnittion• framed bf the Govmiment of India in rsgard to the term1 
of occupation of Govemment reBidenl'u. 

(1) It i1 the du~y of t~e officer i~ cha.rge to endeavour to get tenant& for Govern­
ment residences not immediately required for Government uee. Such tenants need 
not neces1arily be offioer~ of the particular department to which the building ie 
assigned ; they may be officers of other departments or private persona. Reeidencee 
thus let should generally be let from month to month, but a lease may be given with 
the sanction of the Superintending Engineer, if the residence is in thEI charge of the 
P.W.D., or of the Head of the Department in other cases. A clause in the agreement 
llhould be added, when necessary, to enable the officer in charge to terminate the lease 
at abort notice in case the building is required by Government. Residences let to 
private individuals should not . be altered or enlarged at Government expense to suit 
the tenant and peraona occupymg such residences on rent should be prohibited from 
making any alterations, even at their own expense, except with the express concur­
rence of the Superintending Engineer or Head of the Depart.ment. 

(2) It is the intention of SupplemE111tary Rules 320 and 329 that only those articles 
whioh form an integra! .part of the .el~ctric, BD.nitary or water supply mstallations 
shall be regarded as fittings. Such fittings need not neceBSarily be fixtures, e.g., 
electric lamps and fans may include movable lamps and fans, but, on the other hand, 
fixtures do not neceBBarily fall under the head of fittings, unless they are connected 
with the supply in question. The basins and baths referred to in the rule are intended 
to cover only fixed lavatory basins and baths of the type generally known as English 
baths. 

. (3) A ChiefCommiBBi~ner, a Political Resident of the 1st 01888, or a Department 
of the Government of India may enter into a lease for a buildillg for use as a residence 
provid~d that the rent recoverabl~ under !"·R· 45-A-IV (b) from the claBB of officer 
who will usually occupy such residence 1s not leBB than the standard rent of the resi­
dence calculated under F.R. 45-A-III (a). If this condition is not fulfilled, none of 
these authorities may, without the prior approval of the Government of India, enter 
into a. le~ for a ~sidence thA present value t;if, whic~ is greater than the amount up 
to which 1t or he 1e empowered to accord e.dm1niatrat1ve approval to the construction 
of a new residence, or se.nction expenditure on alterations or additions to a leased 
residence which would have the Affect of raising its value above that amount. 

(4) Themontly emolumentsofapiece-worker employed in a Government of India 
PreH shall be deemed to be equivalent to two hundred times his hourly claSB rate. 

(5) When a Government building is let to a private peraon for residE>ntial or 
business purpoee11, rent should be recovered montly in advance at the rate prevailing 
in the lO<'ality for similar accommodation used for similar purposes. But, without the 
sanction of thA minor I.ocal Government, such rent 11hall not be less than the rent 
calculated in accord1moe with the previsions of Fundamental Rule 45-B. In making 
the calculation, proviso (IV) undf'r clause II and Noto I under Clause III of that rule 
ihall be ignored and full departmental charges for Astabliahmcnt (including pension), 
tools and plant, and audit and accounts charges shall be taken int.o account both for 
the purpose of arriving at the capital cost and the additional cha.rge to be included 
for ordinary and special maintenance and repail"s. 

NoTE.-The rate of departmental charges for capital cost, additions and altera­
tions, and maint.enance and repairs shall be that in force at t.he time of calculation 
of rent. In all ca110s where building11 are merely acquired by Government through the 
agency of the Central P~bli~ Wi;irks Department, a charge of 3 per cent. only on the 
capital cost shall be levied 1n heu of the full rate of departmental charges. 

(6) When a Government building is Jet to a private peraon for residential or 
business purposes rent should be recovered montly in advance at the rate prevailing 
in the locality for similar accommodation used for similar purposes. But, without the 
118nction of the minor local Government, such rent should not be less than the standard 
rent calculated under F. R. 45-B. None of the conce111ions granted in that rule 
should, however, be ext.ended to private persons. 

(7) It is not permissible to allow Government 1 servants or othol'll to occupy Govern­
ment buildings rent-free or at a reduced rent on condition· that they keep them in 
repair. This instruction is not, however, intended to prevent minor local Govern­
ment11 from exercising their discretion in regard to the transfer of Government 
buildings, not immediately required for Government. purpoeos, to local bodies on term11 
which will ensure the buildings being kept in proper repair and secure the right of 
re-entry after reasonable notice, 

(8) C8116s in which rent-fre... quarters or reduced rents have been sanctioned should 
be periodically reviewed by minor local Governments and, if the concee11ion granted 
appeal'll for any reason to be no longer neoeuary, it should be withdrawn, the sanctioD 
of the Governor-General in Council to the withdrawal being applied for in e&- iQ 
which the conceseion wall 11aDctioned by him. 



23 [App. l-A-2 

(9) In all oases m which rent free aooommodat1on 1111 provided, or m which rent 1• 
waived or roduced, the authority pal!ll!ltng the order should oommumcate a copy of 1t 
to the Audit Officer. 

(IO) The charges wh10h may be incurred m connection with the provision and 
maintenance of tennis courts, are:-

(1) Construction of the court and of retammg walls where necessary. 
(u) Surfacmg of the court with baJr1, grass, cement, etc. 
(111) Prov1s1on and erection ofJ'osts and wire nothng for the purpose of enoloamg 

the court and of permanently f1xe posts and apparatus for suspending lawn teru111 
nots. 

(1v) Prov1s1on and erection of fixtures and appurtenances for hangmg aoroens 
(v) Mamtenance of the foregoing 1toms. 
The cost of prov1dmg and renewing tennis nets, the markmg of courts, and ihe 

prov1s1on of screens ahe.ll not be admitted as a charge against the State. 
(11) The cost of plantmg shade trees m the compounds of res1dent1al bulldmgs 

and of transplanting soil m a portion of the compound meant for a garden, 1fihe 
nature of tho ex1stmg soil renders such transplantation necessary 1n order to form a 
garden, rne.y be charged as capital expenditure on the property. 

APPENDIX 2. 
(See Para. 23.) 

Instructions for regulating the Enforcement of Responslblllty for Losses, etc. 

l The cardinal prmc1ple govommg the assel!ll!lment of respqp11b1hty 1s that every 
public officer should exert the same vigilance m respect of public expenditure nnd 
pubhc funds generally as a person of ordinary prudence would exercise m respel't of 
the expend1t,pre and the custody of his own money. While, therefore, the competent 
authority m4y, m special cases, condone an officer's honest errors of Judgment involv· 
mg fmanc1e.l loss, 1f the officer can show that he has acted in good faith and done his 
beet up to the hm1ts of hie ab1hty and experience, personal be.b1hty must be strictly 
enforced age.met all officers who are dishonest, careleu or negligent m the duties 
entrusted to them. 

2. It. 1s of tho gree.teet importance to av01d delay m the mvest1gahon of any lol!ll!I 
due to fraud, negligence, fmanc1al 1rregular1ty, etc. Should the adm1wstrat1ve 
authority require tho al!ll!l1ste.nce of the Accountant Genera.I m pursumg the mveat1· 
gat1on, ho may call on that officer for e.ll vouchers e.nd other documents that may be 
relevant to the 1nvest1gat1on ; and 1f tho 1nvest1gat10n 1s complex and he needs the 
assistance of an export audit officer to unravel 1t, he should apply forthwith for that 
assistance to Government which will then negotiate with the Accountant-General for 
the acrv1cos of an 1nvest1gatmg staff. Thereafter the admm1stre.t1ve authority and 
the audit authority will be per11one.lly responsible, within their respective spheres, for 
the exped1t1ou11 conduct of the enquiry. 

3. In any case 1n which 1t appears that recourse to judu,1al proceedings 1& hkely 
to be involved, competent legal advice should be taken e.e soon as the p0881b1hty 
emerges. In the c,ase of losses mvolvmg a reasonable sm1p1c1on of fraud or other 
cr1mmal offence, a pro111Jcut1on should be attempted unless the legal adv1&ere consider 
the.t the evidence available 1s not such as will secure a conv1ct1on. 'l'he reasons for 
not attemptmg a prosecution should be placed on record UL all such oases 

4. In cases where loss 1s due to delinquencies of subordinate off1c1als and where it 
appoe.rs that this has been fac1hte.tl'd by laxity of euperv1s1on on the part of a 
superior officer, the latter should also be called strictly to e.ccount and his perBona.l 
hab1hty in the matter carefully as110ssed. 

5, The question of enforcing pecume.ry hab1hty should always be considered as 
well as tho question of other forms of d1smphnary action. In dec1dmg the degree of 
an officer's pocumary habtl1ty, 1t will be neceBB&ry to look not only to the c1rcums· 
tances of tho case but also to the fmanc1al circumstances of tho officer, 11mce 1t should 
be reoogmsed that the penalty should not be such as to impair lus future efficiency. 

ln particular, if the Jou has occurred through fraud, every endeavour should be 
made to recover the whole amount lost from the guilty persons, and 1f lwuty of super· 
v1S1on has fac:ahtated the fraud, tho supervlBmg officer at fault may properly be 
pone.heed either directly by requmng lum to make good m money a autf1c1ent. pro· 
portion of the loss, or md1rectly by reduction or stoppage of his mcremonts of pay. 

It should alway11 be considered whether tho value of Government property or equip· 
ment. lost, dame.god or destroyed by the oarelell8lle&11 of 111div1duala entruat.ed w1Ui Uieu 
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care (e.g., a policeman's rifle, a touring officer's tent, a factory motor lorry, an 
engineer's instruments) sho10ld not be recovered in full up to the limit of the Govern· 
ment servant's capacity to pay. 

6. Steps should be taken to ensure that a Government servant concerned in any 
loss or irregularity which is the subject of any enquiry, is not inadvertently allowed 
to retire on pension while the enquiry is in progress ; and accordingly, when a pension· 
able Government servant is concerned in any irregularity or loss, the authority 
investigating the case should immediately inform the Accountant-General responsible 
for reporting on his title to pension and the authorit.y competent to sanction pension, 
and it will be the duty of the latter to make a note of the information and to see that 
pension is not sanctioned before either a conclusion is arrived at as regards the 
Oovernment aervant's culpability, or it has been decided by the sanctioning authority 
that the result Qf the investigation need not be awaited. 

7. The fact that Government servants who were guilty of frauds or irregularities 
have been demobilised or have retired and have thus escaped punishment, should not 
be made a justification for absolving those who are also guilty but who still remain 
in service. 

8. The following supplementary instructions should be followed by department& 
officers wherever prosecutions in the criminal courts are, or are likely to be, nel'el!Sary:-

(i) As soon as a reasonable suspicion arises that a criminal offence has been com• 
mitted, the senior officer of the department concerned present in the station will 
report to the District Magistrate concerned and ask for a rogular police investigation 
under the Code of Criminal Procedure, 1898. 

(ii) If the District Magistrate or the authority concerned agrees that an investi· 
gation may be made, the senior officer of the department concerned preeent in the 
station will (l) request the District Magistrate or the authority aforesaid to arrange 
for the investigation t!i proceed from day to day, (2) see that all witnesses and docu· 
mentB-are made uvailable to the investigating officer ; and (3) u.ssociu.te with the 
investigating officer an officer of the dopartment who is not personally concerned 
with the irregularity leading up to the loss, but who is fully cognizant •of the rules 
and procedure of the office in which the loss has occurred. 

(iii) When the inveatigation is completed, an officer of the department (accom· 
paniod by the officer who attended the invostigation) must be made available for 
conferences with the authority which will decide whether a prosel'ution should be 
instituted. If it is decided not to prosecute, the case must be reported through the 
usual channel to Government for orders. 

(iv) If it is decide'd to prosecute, the departmental representative will ascertain 
from the prosecuting officer whether, having regard to the engagements of the prose­
cuting staff, and the state of work in the court which would ordmarily hear the case, 
it is neeeaary to move the District Magistrate to mu.ke special nrrangements for a 
speedy trial, and will request the prollllcuting officer to make any application that he 
may think neoeSBary: 

(v) When the ca11e is put into court by the police, the 11enior officer of the depart· 
ment concerned present in the station will see that all witnesses serving in the dl'part· 
ment, and all documentary evidence in the control of the department, are punctually 
produced, and will also appoint an officer of the department (preferably the officer 
who attended the investigation) to attend the proceedings in court and assist the 
prosecuting staff. 

(vi) If any proaecution results in the diecbarge or acquittal of nny person, or in 
the imposition of sentences which appear to be inadequate, the senior officer of the dep1irt· 
JDent concerned will at once consult the District Magistrate as to the advisability of 
instituting further ~roceedmgs in revision or appeal, as the case may be, and if the 
District Magistrate 1s of opinion that further proceedings are necessary, will request 
him to proceed as he would in any other case. 

Appeals against acquittals may be made only under the orders of Government. 
(vii) The senior officer of the department concerned i;>resent in the station will see 

"thal, in addition to the report required under clause (iii) above, prompt l'ftports are 
eubmitted to ~overnment through the usual channel regarding:-

( I) the commencement of a police investigation ; 
(2) the decision to prosecute in any particular case ; 
(3) the result of any prosecution ; 
(4) 'the decision to proceed further in revision or appeal in any case ; and 
(Ii) the result of any proceedinge in revision or appeal. 
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(vm) Notw1thste.nd1ng anything contained m the above mstruct1one, tho ll!mor 
officer of the Department concerned present m the 11tat1on may, 1f he thmks Cit, refer 
any matter through the usual channel for the orders of Government before taJung 
action. 

9. In all ca.sos of fraud, embezzlement or similar offences, departmental proceed­
ings should he mst1tuted at tho earliest possible moment e.gamst all the dehnquente 
and conducted with strict adherence to the Rules up to the pomt at which prosecu· 
t10n ofany ofthodehnquents begme. At tha.tstage 1t mm1t bo spec1f1cally considered 
whether further conduct of the departmental proceedings agamst any of the rema.m· 
mg delinquents is pre.ct1cable , if 1t is, it should continue es far us possible (which 
will not, as e. rule, mclude fmd1ng and sentence). If the accused 1s convicted the 
departmental proceedings agamst him should be resumed and formally completed. 
If the accused is not oonv1otcd, the departnmntal procoed1ngs a.go.met hun should be 
dropped, unless the authority competent to take d1so1phnary a.ct1011 1s of the opinion 
that the facts of the case disclose adequate grounds for takmg departmental actmn 
against hun. In either case, the proceedings against the remaming delinquents should 
be resumed and completed as soon as possible after the termma.t1on of the proceedings 
1n Court. 

APPENDIX 3. 

(Se" Para. 40,) 

Financial Powers or Subordinate Authorities In relation to Expenditure from the Revenues ol 
Governor-Genera!. 

(Pubhahed sepe.rat.ely as the Book of F1na.nc1al Powere-Second Ed1t1on.) 

APPENDIX 4. 

(See Para. 41.) 

Pow,.rs ol the Head ol Department. 

NnTE -These powers will be exercured by Head of a. Department (for a hat of autho· 
r1t1es declared e.s Heads of Departments, see App. 14, to tho A G.P, & T's Compdat1on 
of Fundamental and Supplementary Rulesl subJel't to any general or epee1al orders 
issued by the competent authority m any parL1cule.r ca.so. 

Relevant Rule. 

1 

9 (17) 

10 

14 

,, 1.-Under the Fundamental Ru.lea. 

Power. I<~xtent. 

2 3 

To declare a Government servant to be a l<'ull Powers. 
mm1ster1al servant. 

To d1sponsfl with a medical cert1f1ce.te of Full powera m the l'ase 
fitness before appointment (m mdiv1dual of non-gazetted Gov. 
cues). ernment servants. 

To suspend a hen 

To transfer a hen 

To transfer a Government servant from 
one post to another. 

To reduce the pay of off101atmg Govern• 
ment servants. 

Full powers, provided he 
ui authorised to make 
appointments to the 
post Ill question. 

Full powers, provided 
that he is authorured 
to make e.ppo1ntment1 
to both the poets con­
cerned. 

Full powers. 

Full powers, provided 
he can make offic1atmg 
appmntment to the post 
concemed, 
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Relevant Rule. 

1 

,6 (b) ••• 

'II 

116 (G) ,,. 

116 (b) (i) 

56 (b) (ii) 

71 

100 

110 (c) & 114 

... 

26 

Power. Extent. 

2 3 

To sanction grant or acceptance of hono· Up to a maximum or 
rarium except in the case of officers of Rs. 500 in each case. 
the Indian Political Service, Agency In the case of recurring 
Surgeons and Indian Educational Service honoraria, this limit 
Masters of Chiefs' Colleges. applies to the total of 

the recurring payments 
made to an individual 
in a year. 

To appoint a Government servant to hold Full powers, provided he 
combined charges and to fix emoluments. has power to make 

permanent appo;ntment 
to each post. 

To retain non-ministerial Government ser- Full powers in the case 
vants in service after the age of 55. or non-gazetted sub­

ordinates, provided 
extensions are limited 
to one year at a time. 

To retain a ministerial Government 11ervant Full power11, provided 
who held a lien or a suspended lien on a extensions aro limited 
permanl'lnt post on 31st March, 1938, to one year at a time. 
m service after the age of 60. 

Power to retain a ministerial servant in Full powers, provided that 
service after the age of 55 years. extensions are limited 

to a period of one year 
at a time. 

To require medieal certificate offitne88 
before return from leave. 

To grant leave to a military officer sub. 
ject to the military leave rulea. 

To sanction transfer to foreign service in 
India and to fix the pay in foreign 
aervice. 

Full powen in cases in 
which he is authorised 
to grant the leave. 

Full powers, provided he 
can appoint the officer 
to the civil post. 

Full powers in respect of 
non-gazetted Govern· 
ment servants, provid· 
ed that- . 

(a) the pay fixed does 
not exceed by more 
than 25 per cent. 
the substantive pay 
last drawn by the 
Government servant 
in Government &er· 
vioe: 

(b) the pay is not at 
any time so increas· 
ed as to exceed by 
more than 25 per 
cent. the pay which 
the Government 
servant would draw 
if he were in Govern· 
ment service : and 

(c) no concessiona, 
other than travel-
ling allowance and 
u11ual leave and 
pension contribution 
are aanotioned. 

JT.-Under the Supplementary Rulea. 

To aooept, in the case of a female candidate, Full powers • 
medical certificate from a female medical 
practitioner. 



Relevant Rule. 

30 (b) 

31 

35 

'0 

119 

60 

62 

63 

75 

76 

77 

79 

80 

81 (a) ••• 

11 (b) ••• 

27 

Power. 

2 

To permit undertaking of private work 
and acceptance of a free except in the 
case of officers of the Indian Political 
Sl'lrvice, Agency Surgeons and Indian 
Educational Service Masters of Chiefs' 
Colleges. 

[App. 4 

Extent. 

3 

Up to Rs. 1100 in each 
case. In the case of 
recurring honoraria, 
the limit applies to the 
total of the recurring 
payments made to au 
individual in a year. 

To decide the shortest or cheapest of two Full powers for joumey1 
or more routes. within hie jurisdiction. 

To allow mileage allowance by a route 
other than the 11horte11t or cheapest. 

Full powers within their 
jurisdiction, provided 
selection of the route 
is in Government'• 
interest. 

To permit an inferior eervant to draw 
intermediate fore when accompanying 
an officer on a train which provides 
no III cla.Bll. 

To declare that a Government Servant, 
whose pay does not exceed Rs. 30 per 
mensem, is entitled to lowest class 
accommodation in a steamer. 

l<'ull powere. 

Ditto. 

To declare, in cases of doubt or hardship, the 
class of steamer accommodation to which 
a Government servant is entitled. 

Ditto. 

To prescribe a Government servant's 
head-quarters. 

To define the limits of a Government ser. 
vant's sphere of duty. 

To decide whether a particular absence is 
absence on duty. 

To restrict the frequency and the duration 
of journeys. 

Full powers in the 
of non-gazetted 
ernment servants. 

Full powers. 

Ditto. 

Ditto. 
• 

Calle 

Gov-

To allow the exchange of daily for mileage 
allowance. 

Full powers in respect of 
Government servanta 
on pay not exceeding 
Rs. 200. 

To impose restrictions on the exchange of Full powers. 
daily for mileage allowance on particular 
days by Government servants m superior 
service. 

To impose restrictions on the exchange of Ditto. 
daily for mileage allowance bl non. 
gazetted ministerial or menia servants 
travelling in a public or hired con· 
veyance. 

To allow actual coat of maintaining a camp Ditto. 
during a sudden journey away from it. 

To prescribe the scale of camp equipment, Ditto. 
servants, horses, etc., to be carried at 
Government expense by an officer allowed 
to recover actual cost of the first or last 
journey of an extensive tour. 

To permit the recovery of actual coat of Ditto, 
conveying camp equipment, horsea 
camels, motor oars, eto. 

To limit the extent of the equipment, etc. Ditto, 
mentioned above. 
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Relevant Rule. 

1 

91. 

108 

l 16(a) I (iii) Note 2 

Jl6 (c) 

28 

Power. Extent. 

2 3 

To permit the recovery of actual cost of Full powers. 
maintaining camp equipage during a 
halt o.t or near headquarters. 

To allow a free passage to a person joining Full powers in the case 
a post by sea. of a person appointed 

by him. 
To allow actual expenses for raniage of Full powers. 

personal effects by road between stations 
connected by r11-il. 

To proscribe the scale of tents to be carriod 
at Government expense on transfer. 

Ditto. 

Proviso (a) to Rulel28 To sanction halts at hill stations in excess 
often days. 

Up to 30 days in the 
case of non-gazetted 

Government servants. 
Proviso (b)To Rule128 

Proviso 2 (i) to 
Rule 130. 

132 

183 

190 (a) & (b) 

To intimate that a Government servant 
who stays at a hill station beyond ten 
days was required to stay on duty or 
was permitted to stay during holidays. 

Full powers in thA 
cl\80 of non-gazettl'd 
Government servants. 

To disallow travelling allowance for a Full powers. 
journey to &ttcnd an obligatory exami-
nation, if it is considered that the candi-
date culpably neglected the duty of 
preparing for it. 

To permit drawal of travelling allowance 
for a journey to attend an examination 
other than those mentioned in Supple­
mentary Rules 130 and 131. 

To fix amount of hirf! or charges when a 
Government servant is provided with 
conveyance at Gov!lrnment expense, 
but has to pay cost of its uso or pro· 
pulsion. 

Full powers in cases of 
departmental examina· 
tiona. 

Full power&. 

Ditto. To grant travelling allowanre to non­
officiale attending Commissions of 

. • enquiry. etc., and to' fix their grade, 
191 

191 & 19/i (e) 

208 

210 & 211 

213 

233 

To countersign hie own travelling allow· 
ance bills and of other gazetted Govern­
ment servants in the Department. 

To derlare who shall be rontrolling officer 
and to make rules for his guidance. 

To grant leave t.o non-gazetted Govern· 
ment servants in foreign service in 
India. 

To waive proviso (a) to Supplementary 
Rule 209 and to authorise departures 
from Supplementary Rule 211, regard­
ing combination of holidays with leave 
and joining time. 

Power to accept a certifirate of fitneeR 
signed by any registered medical prar­
titioner. 

To grant leave when a medical committee 
hae reported that there ii! no reasonable 
prospect of the Government servants 
being fit to return to duty. 

Ditto. 

Full powers, provid11d a 
Government servant is 
not declared his own 
controlling officer, 

Full powers. 

Ditto • • 

Full powers in the ca11e 
of non-gazetted Gov­
ernment servants. 

Full powers in respect 
of officers whose pay, 
excluding overseas pay, 
does not exceed Re. 1100 
per meneem. 

To decide in a case of doubt whether a Full powere. 
particular Government servant is aerv• 
ing in a vacation department. 



Relevant Rule. 

267 & 269 

296 

302 

'312 (4) ... 

313 (4) .•• 

314 (a) ••• 

316 

322 (I) {a) & 
331 (I) {a). 

322 (1) (b) & 
331 {I) (b). 

322 (3) & 331 (3) 

325 & 334 

29 

Power. 

2 

To grant maternity and hospital. )eave. 

To permit calculation of joining time by 
a route other than that which travel· 
Iere ordinarily use. 

To extend joining time within a maxi· 
mum of 30 days. 

To direct that an offil'er on leave shall 
be considered to bo in o!K'upation of a 
residence. 

To allot reRidencee, whoee permanent 
allotment has been suspended. 

To approve-sub-tenants 
To permit storage of furniture, etl'., in 

Government reeidence during an 
officer's temporary absence. 

To estimate cost of mnintenance and 
ropairs of Government residences. 

To fix percentage to be adopted for the 
calculation of the above. 

To revise the amount or the percentage 
referred to in Supplementary Rules 322 
'or 331. 

To determine (I) rent for certain services 
and the estimated capital cost; (2) 
charges for electric enorgy, water tmd 
motors; and (3) to group a number of 
residences for purposes of assessment 
of charges for electricity, water and 
motors. 

III.-Under other Service Rule8. 

Art. 520 (iii) of tho To sanction the re-employment of pen. 
Civil Service Rogu· s1011ers in bona fide temporary val'encies. 
Jatione. 

Art. 918 of the Civil To sanction the pPnsion of Government 
Service Regulations. servants of Central !Service, Class II. 

Rule 15 of the Gene­
ral Provident Fund 
Rules. 

To grant temporary advances from the 
amount standing at the credit of a 
Government servant in the General 
Provident Fund. 

[App. 4 

Extont. 

3 

Full powers in tJ1e case 
of non-gazetted Gov-
ernment servants. 

Full powC>rs. 

Full powers in the case 
of non-gazetted Gov-
ernment servants. 

Full po.were in respect 
of residences not in 
charge of the Publio 
Works Department. 

Ditto. 

Ditto. 
Ditto, 

Ditto. 

Ditto. 

Ditto. 

Ditto. 

Jt'ull power11 in cases in 
whic~ he can make 
appomtmeIJts subject to 
the limitations laid 
down in Art. 521 of 
th~ Civil Service Regu. 
lat1ons. 

Jt'ull powers w:Jiere the 
powers of appointing 
them vest in him. 

Full powers, subject to 
t.he provisions of Rule 
15 of the General 
Provident Jt'und (Cen. 
tral Servicoa) Rules. 

[ Vide also the Sixth 
Schedtde to those 

Rule 2 of Civil Pen-
sions (Commuta-
tion) Rules. 

Rule !.-Appendix 3 
to Posts and Tele­
graphs Compilation 
of Fundamental 
RulH, ate, 

To sanction the commutation of thP civil 
pensions. 

To appoint in pensionable Government 
Service persons who are over 25 years 
of age. 

rules.] 

Full powars in cases where 
he is competent to 
sanction the pens.ion. 

Full powera. 
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Relevant Rule. 

3 

89 (2) 

116 Note 2 

124 Note 

132 (U) 

135 

188 

252 

255 

256 

263 (iii) Note 

265& 
269 

30 

Power. Extent 

2 3 

I V.-Und11r the General Financial Rulea. 

Power to declare a gazetted officer to be Full powers. 
the "head of an office." 

Power to distribute grants as voted by 
tho Assembly or in the case of non­
voted appropriation as sanctioned by 
the Governor-General in Council, among 
the officers, so far as this has not been 
done by the I!'inanco Department. 

Power to alter, in the case of clerical 
errors. the date of birth recorded in the 
service books or service rolls of non. 
gazetted Government servants. 

Power to-
(i) sanctjon investigation of claims for 

arrears of pay, etc., wluch are not more 
than three years old ; 

(ii) re-delegate the aforesaid power to a 
subordinate authority which appoints 
the Government servant preferrmg the 
claim. 

Power to sanction permanent advances 
in respect of subordinate officers. 

Power to issue instructions for the guid­
ance of subordinate authorities in tho 
matter of contingent expenditure. 

Power to carry out in the ca1e of buildings 
the maintenance of which is entrusted 
to him.-

(i) original works and special repairs 

(ii) ordinary repairs 
Power to vary the terms ofrepayment of 

advances granted to Government 
11ervants in exceptional cases. 

Power to sanction advances for the pur· 
chase of conveyances. 

Power to authorise the sale or transfer of 
motor vehicles purchased with advance 
from Government. 

Power to extend up to a maximum of 24, 
the number of instalments in which an 
advance granted for the purchase of a 
bicycle should be repaid to Government. 

Power to sanction advances to Govern• 
ment servants on transfer, tour, etc. 

Ditto, 

Ditto. 

Ditto. 

Ditto. 

Ditto. 

Ditto. 

Up to Rs. 2,600 in each 
case. 

Full powers. 
Full powers in cases in 
which he is competent. 
to sanction the grant of 
advances, provided that 
in the case of interest. 
bearing advances the 
period of repayment 
1s not extended. 

Full powers in the cases 
of Government servants 
holding permanent 
posts, subject to the 
hmits and condition t 
laid down in paras. 254' 
to 263. 

Full powers in cases 
mentioned in clause (ti) 
of para. 256. 

Full powera. 

Full powers in the case 
of Government. servants 
holding permanent 
pos~s, 1ubject to the 
limits and cond!tions 
laid down in paras. 2611 
&Dd 2611 



Relevant Rule. 
l 

270 (ii) 

2110 

300 

Appendix 8 

Annexure A to Ap­
pendi:ii: 8. 

Rule (b) of Ap­
pendi:s 10. 

31 

Power. 
2 

Extent. 
3 

[App. 4. 

Power to sanction advances for law suits Full power11. 
to which Government is a party. 

Power to prescribe the form of security 
bond to be executed by a subordinate 
authority entrusted with the custody 
of ca.sh, stores, etc. 

Power to obtain standard forms by 
indent on the Manager of Forms 
Press. 

Power to incur contingent expenditure or 
expenditure on the purcb&Be of 11tores 
in cases in which no limit or restriction 
is laid down in Annexures A and B to 
the Appendil:.-

Powere in respect of- 1 
(a) PurohBBe of and repairs to bicylces I 

for offices. 
(b) Grant of conveyance hire to non-

gazetted Government 11ervants. 
(c) Electric and water charges 
(cl) Fire protection 
(e) Payment of demurrage charges ... 
(/) Purchase of fixture• and furniture 
(g) Hire of electric fans, heaters, type-

writers, etc. 
(11) Hot and cold weather charges 
(t) Engagement of inferior serve.nil! 

whose pay i11 met from contingencie1. 
(;) Liveriea and clothing • .. .. • 
(lo) Purchaae of locks, electric bulb1 and 

scales. 
(Z) Repairs to and hiring of motor vehi· 

cles for departmental purpose11. 
(m) Incurring miscellaneous offioe e:s­

pcnees from contingencies. 

I 

Ditto. 

Ditto. 

Non-recurring-up tG 
Rs. 1,000 in each ca11e. 
Recurring R1. 200-
per annum. 

(n) Incurring postal and telegraph charg­
es including charges for remittances of 
moneys due to contractors, suppliers. 

(n) Purchase of books, newspapers, etc. 
(p) Renting oflands and buildings and 

recovery of rents of buildings from 

~Powers to the eztent 
' indicated in each call! 

Government servants occupying rented 
houses. 

(q) Repairs to, erection and removal of 
machinery. 

(r) Payment11 to Government servants 
for t.he supply of drinking water and 
dusting offit'es er for acting BB night 
de.rwe.ns or for similar eervioe11 in ad­
dition to their own dutie11. 

(1) Payment of taxes and toll fe1111. 
(t) Charges for telephone t'Onnection of 

Govemmant '>ffices with existing tele­
phone system. 

(u) Repairs to tents and camp furniture 
(ti) Upkeep of typewriters, calcu\gting 

machines, copying machines, etc. 
( w) Winding and regulating office-clock!!, 

maintenance of call bells, etc. 
(z) Incurring freight and demurrage 

lharge11. 
(y) Purchase of instruments, minor eq­

uipment and apparatus. 
(z) Incurring law charges. J 

Petty purchases of stationery stores locally 

in Annexure A to 
Appendiz 8. 

Up to Rs. 20 in each 
case subject to a limit 
of :aa. 260 per annum. 
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Relev1mt Rule. Power. Extent. 

1 

Note l below Rule 
J (JX) of Appendix 
14. 

2 

Power to ee.nction the grant of conces­
e1one for anti-rabic treatment. 

3 

Full powere. 

Cle.use (c) e.nd (d) of 
Appendix 17. 

Deetrut'tion of official record11 connected 
with accounts. 

Full powers. Rubjeot to 
the conditio1111 laid 
down in clause11 (c) and 
(d) 

109 (2) ... 

219 (I) ... 

283 (2) 

V.-Under the TrM1ury Rulu. 

Power to authori11e e. departure from the Full powers. 
provisions of Rule 109 (l) relating to 
custody of Government money. 

Power to direct the payment on the le.at. Ditto. 
working de.y of a month the pay and 
allowancee of Government 1ervante 
where the first six days of the following 
month are public holidays. 

Power to order the retention of undisbur- Ditto. 
Rl!d pay and allowanoea of non-gazetted 
establishment for any period not ex­
ceeding three months. 

APPENDIX 6. 
(See Pare.. U.) 

Lie& of functions te be performed b;r &he High Commissioner for India under 
Section 802 (2) of the Government of India Ac&, 1985. 

(I) All dutiea which fall within the province of-
(a) tha Official Agent to the Adminietrator11-General in India ; and 
(b) the following Depe.rtmenta of the office of the High Commiuioner:­
(i) India Store Department ; 
(ii) Education Department ; 

(iii) Trade Department, including the Indian Government Trade Commilllionen in 
Europe and America ; 

(iv) Accounts Dqpartment ; 
(v) General Department; and 

(vi) P11blic Department. 
(2) Paymants in Ensile.nd and all action with regard to extensions of leave &J!d 

the grant of last pe.y certiffoatea on quitting England for India (including A:xtenaion• 
of leave e.nd the gre.nt of le.st pay certificates to officers of major porta directly 
administered by the Central Government) in respect of: 

(a) Leave Ralary, dl'lputation pay and pensions of offic11ra of the Indian Civil 
Service. and of other Civilian Services, except in cases of auch officers temporarily 
employed in the India Office. 

(b) Leave salary and deputation pay of Military Officers under Civil Rules (r.g., 
Civil parsonnel of the Indian Ordnnnce Department and various factories, Civil 
offficers of the Military Account& Department, Civil per110nnel of the Dairy F1trm1 
Department, Cantonmt>nt Magistrates after three years' lll'lrvice in the Department). 

(c) Leave salary and pensions of officers of the Indian Ecolesiaatical Service, in· 
cluding pensions payable under Statute to Bishops. 

(d) Furlough, pay and pensions of officera of the Bengal Pilot Service, and Family 
Pen11ioI111 of such officers. 

(e) Other civil poneione, such a11 pensiona of judgee under Article 543 of the Civil 
Service Regulations. 

(/) Bengal, Madras and Bombay Civil Funds and the Indian Civil Service Family 
Pension Regulations. 

(g) Leave salary, deputation pay and :perisiODI Qf offiQere · of niajor part11 directly 
,.dminiatered by the Cen~raJ 9overnment, 
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(3) Arrangements for the pa111&g11 of Indian Civil Service Offirere aftf'r tbe com­
pletion of their probation and detailed arrangements for the training of probationer11 
•elected for other Services, Including Foreehy, Royal Indian N1wy and Indian State 
Railways. 

(4) Arrangementa in conn11ction with Civil officere (inC'luding Indian Medil·al 
Service Officers in Civil employ) and officers of major ports directly administered 
by the Central Government on deputation or study leave or legal study from lud1a, 
and facilities therefor. 

(5) All busineBS in connection with arranging visits to-

(i) engineering works in the United Kingdom and elsewhere on the part of officers 
of the Indian Service of Engineers, the Indian Public Works Depurtment and the 
Indian State Railway Services and of officers of majoor ports directly administered 
by the Central Government ; 

(ii) aeronautical establishments in the United Kingdom and elsewhere on the part 
of offiC'ers of the Civil Aviation Directorate ; and 

(iii) telegraph and telephone manufacturing works and to postal and telegraph 
and telephone administrations in the United Kingdom and ehiewhore on the part of 
officers oft he Indian Posts and Telegraphs Department, while on leave; and of paying 
t.he travelling expenses incurred in the course of such vi11it11. 

(6) Arrangements in connection with the admission of senior Poli<'e Officers to the 
Scotland Yard Courses of Instruction at the Metropolitan Police College. 

(7) Arrangements for attendance of officers from India at the annual Pri11on 
Administration Courses conducted by the Prison Commission, Home Offi<'e .. 

(8) Disposal of enquiries from persons or bodies and from Depurtments of the 
Central Government regarding India, which do not raise issues of pohcy, and requests 
from India for, and transm1sa1on to India of, information or advice from public 
departments or public institutions in the United Kingdom. This would include com 
munioations not involving questions of policy between India and Public inetitution11 
in England with which they are in touch under standing arrangemenf,11, e.g., Imperial 
Institute and other Inter-Empire orgunizu.tions. · 

(9) Provision of passages for Civilill.II personnel (including military officers in 
civil employ) and officers of major ports directly administered by the Central 
Government. 

(10) PurchBBe or sale of quinine on behalf of the Central Government. 

(ll) Arrangements in connection with Exhibitions, lnduhtl'i11~ l<'afrs, olC'., subjert 
to a reference to the Governor-General m Council in the ca1:10 of intt1rm1tmnal 
exhibitions of 1mportanoe, participation in which involves R question of polll'y 01· is 
likely to ,give rise to questions of policy. 

(12) Work in connection with-

(i) The Imperial Institute and other Inter-Empire Organizations including the 
various scientific conferences organizad by the Executive Council of the Imper1ul 
Agricultural Bureau and other conferences of older standmg, e.g., the Imporial 
Mycological Conference and the Imperial Entomological Conferem•e ; and 

(ii) The International Institute of Agriculture, Rome. 
(13) All business arising in Europe connected with Laecar11, including the issue of 

Certificates of Nationality to British lndiau 111111.man but excluding work <'Onnel•ted 
with the relief of l81i1Ca1•R found destituttl in tht1 United Kmgdom , except ID eo far 
as it relates to the provision of fundi.1 for su<'h i·elief, provided thut no alteration 
ur relaxation of rultls issu11d by the lmlm. Office or other Department of His Majesty's 
Government in London or embodied in the Lascur Agre.,ment should Le made without 
prior reference to the Secr11ta1·y of State for ludia. 

(14) Importsinto and exports from India of dangerous drugs, e.g., cocaine, 
morphia, etc. 

(15) Letters of request from the Judicature in the United Kingdom or in Indii& 
for evidence on commiBlllon to be taken in India or in the United Kingdom. 

(16) Royal Humane Society awards. 

(17) Repatriation of criminal and non-criminal lunatics. 
(18) Europeans' departure from India under the European Vagrancy Act, 1874, 
(19) Relief or repatriation of destitute persons (in and from the United Kingdom). 
(20) Purchase of bulls, stallions, etc., for military purposes and for Agrioulturo 

and Veterinary Department• 1md for any other Civil Department. 



App. lS.] 

(21) Arrangements for the sale of Government publications, including maps; allO 
postage 11tamps for issue to Phdatehats in the United Kingdom, a oonsohdaied indent 
for these stamps being sent to the Preeidenoy Postmaster, Bombay. 

(22) D111tribution of Government pubhoations to departments, institutions and indi­
viduals to whom a regular supply 11 mado. 

(23) Supp1y to the Central Government and the major ports directly administered 
by them of Parliamentary papers e.nd Stationery Office e.nd other publications. 

(24) Arrangements for publication in Engle.nd of works on behalf of the Oentral 
Government. 

(25) All busmese connected with the selection and recru1tmt>nt of persons for any 
Service or poet including the selection and recruitment of persons for any post in a 
major port dll'llctly admmllltered by the Central Government when asked to do 80 
by the Central Government. 

(26) Grant, subject to such instructions as the Central Government may issue, of 
advances of the followmg kmds:-

(a) Advanc11s on account of leave salary or pension. 

(b) Special Advances. 
(c) Advances for purch&Bll of motor car11 subject to the concurrence oi the Centre.I 

Government. 
(27) ll!ll!ue of anticipatory pensio1111 in advance of, and subject to readjustment 

on, receipt of the audit off1oer'11 report under Article 926 of the Civil Service Regula­
t11.1ns. 

(2~) Commutatiooofcivil pensions andannuitiea, 11ubjeot to anycoDdition which 
t:he Governor-General m Council may impose. 

(29) Deoia100 whether the repayment of claims pa.ssed on from the Central Govern­
ment should be made m llllltalment.11 or postponed until the officer's return to India. 
If repayment is to be altogether w&1ved, no action 11hall be taken without the COIU1811t. 
of the Central Government. 

(30) We.1v1ng of recovery of ole.im11 or of overpayments made in the United 
K1Didom. 

(31) Tra.n1miu1on to the Secretary of State for India of appeals for rel&:1:at.io11 
of the Fundamental Rules or the Civil Service Regulations. BubJect to such 1mtruc­
t1on11 as th• Centro.I Government may issue, the High Comm111B1oner should not 
recommend the grant of any conce1l111on without consulting the Central Government. 

(32) Exeroure, m respect of servants of the Central Government on leave 111 the 
United Kmgdom, of all powers, other than rule me.king powers, conferred by the 
Fundamental Rules, subject to such m1truct1ons &11 the Central Government may 
i1111ue. 

(33) Enf'oroement of bankruptey orders age.mat officers e.l'tually 11erv1ng. 

(34) Entortamment •ot appeals lJl re11pect of rates of exchange, 11ubject to the 
obll8rVIM1Ctl ot t.he general prmc1ples laid down by the Secretary of State for Indi11o 
ai.nd u.U.er a. reierenoe to bun, u neceBSBr)'. 

(35) DJ.Sposal of appboat1ons for conce11B1ons m 1'01pect of payment of fund pen11ions, 
eubjeot to ihe Rulllll of the Fund oonoemed. 

(3&) Prov1111on offe.ctl1t1ellfor officers of the Central Uovernment to study Parha­
meu•a.ry l're.ct.1ce a.nd l'rooedurtt in Europe or America. 

(37) Arrangementll m conneot1011 with ll&les on behalf of tho Central Gove1nment 
oi t.1mt>ei·. 

(38) Agency m London for the Bengal a.od M.adra11 Service Family Pension Fund. 

1a~) Qu~11t1on1 aruiwg under the lndum Arms Acts and Rules. 
(40) AU bll8IJl.ellB &rllltng in the U111ted Kingdom out of the e.dm1D..U1trat1011 of the 

Geoerw, or any other Civl.I, Provident Fund. 

(61) Sales of opium and opium e.lke.101dll. 

(42) DJBburaement of Sterlmg Overaeae Pay of Officers of the Indian Civd Service 
aod of other Civilian Services e.od of offioen of m&JOr ports dll'6otly admm111tered 
by the Central Government. 

(43) Applications from British Indiana and other British subjects domiciled Ill 
India for ass111tance m obte.u:ung VISU and paasporta in the Uwted Kingdom. 
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('4) l•ue or forlDll or olaim and i111trul!tion1 in regard to refunds under the 
Indian Income-Tu Act •. 

(45) Payment• in England for stores ordered direct by Department11 of the Central 
Government. 

(46) Accounting and other arrangements in conne<'tion with the Indian Railway 
Bureau in London. 

(47) Accounting and other arrangements in connection with the London Shell&c:'­
Re1earch Bureau. 

(48) All businelJIJ relating to the arrangement of educational fal'ilities for certain 
medical officers in military employ when on daputation or study leave f1om India. 

(49) Collection of advertisements for inll8rtion in Indian official publirutions. 

(50) Applications for compa88ionate grants by dependants in respel't of deceased 
membcra of services under tho rule-making control of the Central Government. 

(51) Arrangements in connection with the payment of contributions under the-
National Health Insurance and Contributory Pensions Acts during serviC'e in India 
of voluntary contributors recruited in the United Kingdom. 

(52) Disposal of estates of deceued per11ons and funeral arrangements of Indi1&n11 
who die in the United Kingdom. 

(li3) Preparing and forwarding the Budget Estimates of receipt!! and of expenditure 
in England and the Appropriation Accounts for the Central Government, dealmg with 
rt1appropriations and acting generally as disbursing officers for them. 

(54) Al8688ment and collection of British Income-Tax due on 1alaries, leave salaries, 
and pensions isllued by the High Commissioner. 

(65) Payment of monthly remittances to families of employees of Railwaya taken 
over by Government. 

(56) AdmiSBion to the Hospital for Tropical Diseases of officers of the Central 
Government. on leave from India. 

(57) Reciprocal arrangements for the transfer of sums payable on account of 
Workmen'• Compensation between India and the United Kingdom. 

(68) Arrangements for the education in the United Kingdom of the undergraduate 
women medical atudent.11 to be sent there by the authorities of the Countess of 
Dufferin'a Fund. 

(59) Recruitment of English women graduates for service in India, the recruitment. 
being made by the Selection Committee at India. House, on which any officers that 
the Dufferin Fund authorities may suggest will be co-opted. 

(60) Disposal of all enquiries received from India in regard to educational matters. 
(61) Acceptance of eervi~ ~n behal~ of the .Federation and t~1e Railway Authority 

of proceedings relating to suits m the United Kmgdom by or against that Authority. 
(62) Supply ofetores to major ports directly administered by the Central Govern-

111ent. 
(63) Arrangements for obtaining expert advice on matters relating to major ports 

directly administered by the Central Government. 
(64) Payment to societies, bodies, etc., inside and outside the United Kingdom. 
(65) I111ue of a certificate regarding the validity of legal representation obtained 

in England in respect of the Post Office Savings Bank la.lance, at credit of 8 da!'eased 
depos1tor'1 account 11tauding in a post offme in lnd111. and in respect of Postal 
insurance policy of a deceased holder. 

(116) Assumption of Financial responsibility (includinK the making of provision in 
the E11t1IDates and keeping Accounts) for all meetings held in connection with the 
International Labour Organisation together with all arrangements relating to the 
11taff accompanying the Delegations to such meeting11. 

APPENDIX 6. 
(See Para. 50.) 

Powers of Audit OIUcen to waive obJectlon to, or forego recovery 1f, Irregular 
ExpendHure In Individual cases. 

EXTBAOT8 J'BOH ABTIOI.E8 248 TO 250 OJ' THE AuI>rr COI>E. 

248. (1) In order to avoid unnocellllBl'y expenditure of time and labour on c&lles 
of • simple and unimportant character, it has been agreed that the Audit Officers 
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ahould exercll9 the following power• on behalf or Government., wh1ob may not be 
delegated to eubordmate offtcer1 -

(a) An Audit Offtoer or rank not lower than that or Deputy Ac<'ountant General may 
forego reoovery of ll'regular expenditure not exoeed1ng Ra li in any 1nd1v1dual ea11e ; 
and a gazetted officer 1n charge of a aect1on of an .Audit office may exercise thff aame 
power up to a limit of Re J. 

NoTB -If the 1rrogular1ty ia auoh that 1t 11 likely to reour, the Govemment •"ant 
reiponaible 1bo11ld be t.old t.ha.t the expeod1ture waa 11'1'8gul&r even 1f no recovery ia 

made. 
(b) Some 1tem1 are placed 1111der obJect1on, not beoauae the whole or &Dy port.1cm 

of 'he expenditure 11 UDJUltdlable 111 1taelf but becauae it JR not e:.:a<'tly covered by 
rule ; or the authonty for 1t 11 m1uffic1ent ; or full proof, auch aa 11 afforded by aul:i 
nuohere, that at baa been incurred baa not hen produoed In auoh oa11e1, the 
Acoountant General may forego reoovery up to a bm1t of Re 110 111 each o••• af th• 
followJDI oond1t1on1 are fulfdled:-

(1) The expenditure must not be of a reourrmg nature 
(11) Where the obJeot1on 11 baaed on mauffic1ency of 1&11ct1on, the Aooountant 

General muat be 1at1efied that the authont.y empowered to 11&nct.101l the experi.d1ture 
wowd accord 1anct1on if requeated to do ao 

(m) Where tho obJeotaon 11 based on Jll&ufTloienoy of proof of payment., the 
Aooountant. General muat. be 1at11fied t.bat 'IUldue trouble would be ca111ed by W1111tenoe 
on aubm1ss101l of full proof and mu11t. He no reuon to doubt that the t.harp hu 
act.ually beell p&1d 

(o) Where expenditure under obJeot1on bu, for an7 re&IOD, become irrecoverable, 
an Audit Of'flcer of rank not lower than t.hat of Deputy Accountant General may write 
off all amount. not. exoeed1111 Ra 60 111 eaoh cue 

NoTJ: 1.-The powers oonCerred upon Audit Offlcer1 by theae prov111ona should not, 
be eserc111ed an respe1.t of 1t.em11 for the check or audit of whJOb they have no authority 
e11ch a11 item• 111 b11l11 which t.hell' officea reoeiv• and forward to another office for audit. 
or an respect of any GJDOunt out.atandmg under a Debt head In 1eap_eot, however, 
of tr&DBact1011s relating to Bavmg11 Bank1, Money Ordere and British Postal Ordere 
which are adJu11ted under Deb& and Rem1t.tance heads, Poat.al Audit Offlcers po&ee11 
oer t.ain powers of wa1v1ng the recovery of pet.ty amount• of overpayment.a and 1hort 
rea11aat1ons 

NOTS 2.-The powers conferred upon the Audit Offioera by theee provwon1 oannot. 
be exerclHd 10 respect of obJeotiona to exoeue1 over technical e1t1mat.e11 of work&. 

NoTB 3.-Underthepower1oonferredbyolaW18(c) above, Audit Offlceramay wnte 
off out.1tand1nga lll Provident. Fund Account.II when auoh outat.andmg• are not due to 
any m111ti.ke 111 aocount1ng but. repruent. overpayments e1t.abl111hed aa 1rrecoverablo 
for other re&llODI. 

(2) In t.he cue of payment.I on aocount. or per•onal cl&1m1 which are placed under 
obJet.t1011. more t.han a year or, ID the Central ProvmCtlll and Berar, 11x months, after 
the dat.e on wh1oh they are d111buraed, the Acoountant General may forego reoovery 
af the amount involved doe• not. exceed BB. 60 and he 1a 1at11fled t.hat. it wu drawn by 
the Government servant. concerned under • re&BOnable bebef that be wu entitled to it 

(3) The prov111on11 of (I) and (2) above apply mukuu mulallflsa to overpayment.II 
diacovered duung local aud1t1 and to non-reoovery of Governm1:1nt duea in c&B11 where 
1t 11 the duty of Audit. t.o watch recovery. 

249 The Central Government. bu agreed to the exerc111& of the followmg powen 
by the i>ireotor of Audit, Defence Services, and b11 subordinate off11Cers to waive 
obJect1ona rallBd and torego demand through the e:ii:ecut1ve authorities for reoovery 
ot overp¥yment11 d1BCovered ID the course of teat audit -

Under Ari. 248 (1) (a) -Power to forego reoovery of UTOgular expenditure -

Director of Audit, Defen<'e Serv1Ct111 

Au111t.ant D1reotor of Audit, Defenoe Berv1oe1 

A1111t.ant Audit Off1cera, Defence Servacea, Quetta 
and Caloutta. 

Any other Au11iant. Aucbt OfJJoer, Defence Serv1oe1 

Not eii:oeed1111 Ra 
111d1vldual oaae 

Not e:a:ceed1ng R1. 
1nd1v1dual oue. 

Not. e:sceed1ng RI. 
1ntbv1dual oue. 

Not exceeding Re 
md1v1dual oue 

10 ID "117 

6 Ill &llJ 

II an any 

1 ID any 
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Under .Art, 28• (I) (b).-Subje<"t to the conditions laid down in clause (1) to (iii), thfl 
power to forego recovery:-

Direct.or of Audit, Defenl'e Services Up to Us. 100. 

ABBistant l>irector of Audit, Defence Scrv1cP11 Up to R11. 50. 

AeBistant Audit Officers, Defence Scrv1cPe, Quctta and Up to Re. 25. 
Calcutta. 

Under Art. 248 (I) (e).-Powers to write off an t-xpPndituro underohjection whi<"h hu 
become irrecoverable:-

Director of Audit, Defonce Servit'Pe Up to Hs. 100, 1 

ABBistant Director of Audit, Def Pnce Servit'PB Up to Re. liO. 

A11sistant Audit Officers, Defence Service11, Quetta and Up to Rs. 25. 
Calcutta. 

Vnder Art. 2•8 (2) (b).-Power to forego reeovt>ry in rcept>t't of pt-rson11l claims:-
Director of Audit, Defence Services Up to Rs. JOO. 
AABistant Director of Audit, Defence Servicl's Up to Rs. ISO. 
Assistant Audit Offirers, Defence Services, Quetta end Up to Ra. 2/l. 

Calrutta. 
260. The Central Govemment hae also delegated powers to the hf'ads of Railway­

Audit Offices to refrain from raiaing formal objections in the following rese11, providPd 
the powers are exerrised only in individual t"asee when a deft-ct of pro<"cdure is not 
observed and when any irregularity appears unlikely to be recurring or habitual:-

(a) any item of irregular expenditur11 which does not cxl'eed Rs. 15; 
(b) any item of expenditure up to a limit of Re. 100 whicl1, though othPrwise juati. 

fiable in itself (a) is objectionable on the ground that it is not covered by requisite 
113nction, but where there is no reason to believe that such sanction would uot be forth· 
eoming if sought ; or (b) w~ere full proof of the regularity of th~ expenditurP is not 
forthcoming, although there 1s no reason to doubt that the d1ebursemPnt hBR been 
actually made ; 

(c) any item of a personal claim not exceeding Re. 60 irrcgulerly disbur11Ad more 
than a year previously, provided that it is reasonably evident that the Governmf'nt 
1erva.nt concemad drew it under a reasonable belief that he wee entitled to it; 

(d) any underche.rgo in items of earnings up to Re. l ; 
(e) any miRtake in the apportionment of eamings _bet"'.'een ~tate·mansgud Imea, 

up to a limit .of ~s. 100 ; where one or both of t.he_part1es ~1thcr 111 a man11gmg or 
owning capet"1ty 11 other than Government up to a hm1t of l:ts. 26 ; 

(f) any overcharge in public traffic leBB than Re. 5 ; end 
(g) any undercharge and overcharge in Government traffic up to Re. I. 

APPENDIX 7. 
(See Para. HD.) 

Directions for the preparation and submission of the Annual Establishment Return. 

1. The detailed statement of permanent non·gazetted establi~liml'nt, C'Cromonly 
known as the Annual EstablishmPnt Roturn, will ho preperl'd in Fo1m O.F.R. Ill. Jt 
will Rhow at"curately the establishment as it exists on l!it. April. 

Non:.-No return is required in respect of a .non-peneionabl11 est11bli11}1mrut. 
2. The particulars in rospect of all membe~11 of the. cet11 hlishmn1t holdi_nit perma · 

nent posts, whether on duty or absent on ~orc1gn serv1co, leave or dPputetmn, or in 
temporary po11ts e)Bf'wherc,_ or under suepe!le1on or in tra.nsit to another c;iffice, ~hould 
be entered in the appropriate columns, with the exeept1on of th~ followmg claFef'e of 
Government sorvants:-

(a) Government eorvauts for whom records of sen·ice are msmtninl'd in the Audit 
Office; 

(b) Govemment servants for whom service books are not requirl'd to be mointainf'd. 
3. The return should show accurately the sanctionPd scale of permanent estab­

lishment and so will includo evory tJOBt, whether filled or not. If a post be vacant, the 
word "Vacant" should be set agamst it in the column "Name of incumbent", Posts 
llNlOtiop.e~ b"pt pQt filled should be detailed at the foot of the return. 
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4. There should be a separat.e return for each permanent establishment and not 
more than one establishment should be exhibited on a single page. 

5. The names should be enterl'd in order of sections of the establishment. Thf'"' 
should be a separate total for ea.ch section and a grand total for the whole establish­
ment, 

6. (a) In column I the general ordars should ba ant.erf'd once only ; a.ny other 
order should be entered against every entry which it supports. 

(b) The date to be entered in column 2 is the date from which the Government 
servant has held the post continuously in an officiating, provisionally substantive or 
substantive capacity, as the ca11e may be. 

(o) Personal pay should be shown on a separate line immediately below the entry 
of pay in column 8, the orders of the competent authority sanctioning it being quoted 
in column I. 

If the pay entered in column R includes an increment allowed with flffect from 
let April, the entry should be checked with the increment certificate which would 
accompany the April bill. 

I 

7. When the pay of a.n e11tabli11hment or of an individuRl Government servant 111 
met partly by Government and part!y by local or other funds, the who!~. pa~ should 
be shown in the return and the portion payable from each eour<'e spel'1f1ed 1n a foot­
note. 

8. The name of a Government servant officiating in a. po11t and the a.mount of 
additional pay for offit'iating drawn by him need not be 11hown unleBB the additional 
pay for officiating counts for pension. 

In the case of an establishment on a timt"·S<'ale of pay, th" names of all Govern­
ment servants not belonging permanently to the <'adre but officiating in permanent 
poets or holding temporary posts should be included with an indiC'ation of the nature 
of the vacancies they fill. 

If the officiating in<'umbent holdR a permanent post on onot.her astablii!hmant, thf'I 
fact should be stated and the entry should be supportPd by a certifiC'ate from the head 
of that other eatablishmeat. 

9. If a. Government servant on the establishment h1111 att ninfld th11 age of compul­
sory retirement, the number and date of the orders of the competent, 1mthority 
permitting his retention in aervice l!hould be quoted in a note at, the foot of the return. 
The period for which retention has been authoriBfld or for whi<'h lflave bflyond the age 
of compulsory retirem11nt has been granted Rhould alRO be mentioned. If no ordorl! 
for hie retention h1tve bflen reoeived, the number and date of the application for sanc­
tion to his retention should be noted. 

IO. A statement in Form G.F.R. 20 should be appended to the return, showing 
with relevant particulars the names whi11h did not appear in the return of the previouR 
year and those which appeared in the return of the previous year but arfl now omitted, 
as well as the names of Government servants who were on leave or under suRpenaion 
during the previous year. 

If a Government servant w1111 transferrf'ld mo!'f'I than on<'A in the pre<'Niinit ye11r, 
the name of each office and post in which he was employed during the year should be 
mentioned with dates in column 2 of the statement. 

11. As the return will be the chief authority by whi<'h pension claims will be 
teated later, both the .statements (Forms G.F.R. 19 and ~O) should after rompletion 
be checked carefully with the service books, and a certificate of this check 11hould be 
endorsed on each. 

12. In the case of esta.blishmants borne on a. Provin<'ial or amalgamated <'lldre 
separate returns should be furnished to the Controlling offirer, who Rhould consolidate 
them into one return. The certificate of comparison with service bookA on the l'onao­
hdated return should be a.a follows:-

"Certified by Heads of offices to have been verified with 1<1rvi<'e book11." 

13. The return should be transmitted to the Accountant Ge~eral as early as 
po11&ible after 1st April, and, in any case, not later than 15th M11y. 

NoTE.-In tbe ca.ee of establishments on time·BC'ales of p11y, the Accountant 
Genera.I may require the submi88ion of the return in dupli<'at.e. 

14. These directionR apply equally in respect of local funds establisbments, the 
claims to pension for which a.re eubmitlled to the Accountant General for verification 
of aervice and report. 
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Power to 1anotlon contingent expenditure Including expenditure on the purchase of 
stores. 

Annexures A and B to this Appendix contain financial and administrative instru<'· 
tions in respect of certain specified items of contingent expenditure inl'ludinp; expendi­
ture on the purchaeo of stores. Theeo instructions are supplementary to other special 
oi'd~rs of competent authority which are inrorporated in thl.'! departmental regulation• 
or m ~he manuals of the At'countant-General. V\''here au item is not covered by an 
entry m these Annexures or by any oiher restriction, scale or limit prescribed by an 
Act, rule, Code or order of Government, the monetary limits shor.D below will be 
operative. · 

Amendments to Annexuree A and B affecting accounts classification will be carried 
out only with· the concurrence of the Auditor-General. 

Authority. 
Monetary limits up to which 
expenditure may be sanctioned 

in each case. 
Recurring. Non-recurring. 

Chief Commissioners and Governon of Provinces actinp; as 
Agents to the Governor-General under section 123 of the 
Act. Full powers 

Do. 
Full power1. 

Political Resident, Persian Gulf 
Do. 

Do. 
Do. 
Do. 
Do. 

First Class Residents under the Crown RE"presentative 
His Majesty's Minister at Kabul ... ' ... Do. 
His Majesty's Minist11r, Nepal .. . Do. 

Rs. 200 per 
year. 

Rs. 1,000 Departments of the Central Government 

Do. Do. Head11 of Departments 
Director-General, Indian Medical Service. Nil R11. 1,000 

Re. 60. Assistant Collectors of Central Excise, MadrftB and Bombay 
Inspect.ors of Central Excise, Madras; In11pectors, Groups I, 
II & III, Bombay in independent charge of Circles and 
Superintendents of Central Excise, Dlllhi, Allnhabed and 
Ca.leutta. 

Statistician (Income-Tex) 

All other disbursing offict,re 

... Rs. 20. 
Rs. 150. Rs. 200 
per year . 

... Rs. 10 per Rs. 100 
month. 

ANNEXURE A-CONTINGENCIES. 

Special powtr11, reatrictifJflB, etc., re.gardirig indit1idt1al item11 of Contingent E:xpl!flditurt. 

Serml No. 
of 

Items. 

1 

2 

Dell<'ription of 
the 

ExpenditurP. 

Advertisement 
charges. 

Bicycles 

Special powers, restrictions, etc. 

(I) The Chief Engineer, Central Public Works Depart­
ment has full power11 to inc-ur expenditure on adver­
tiRement c-hargcs. 

(2) In the case of other of~ic~r11 req~i~E"d !o is.sue adver· 
t iRE1mcnts, the general limits spemfmd m t.h1s Appen· 
dix will supply, unless there be any special orders of 
Government to the rontrnry. 

!.-·INITIAL OR ADDITIONAL SUPPLY. 

(I' Departments of the Governments of India and 
Heads of departments are aut.horiaed to sanction the 
purchaae of bicycl~e for th~ uBfl . of m<'seen~rs, employed 
in their own offices or m nff1ces subordinate to them 
where supply is rendered clearly necessary by the re• 
quirements of public busineBB, provided that-
(i) the pri<:'e of eac-h bicycle ~hould not exceed R11. 100; 
(ii) not more than one bicycle is provi.ded for ~y one 

office without the general or special 11anct1on Qf 
Qovermne~t ; 
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lerialNo. 
of 

Item•, 

8 

De1eription of 
the 

Espenditurc, 

Boats (Including 
Motor boat.I and 

Launohee). 

Special power&, re1trictiom, etc. 

(iii) Government bicycle• 1hall not be ueed for prinM rurpoaea ; and 
(iv before sanctioning any 1uch purchue, the llano• 

tioning authority should oon1ider whether in view 
of the 1aving of time effected, by the use of bioyol-. 
a simultaneous reduction cannot be made in the 
interior establishment of the office concerned. 

11.-RBPAl!RS, 

(2) The head of an offioe may have an official bicycle 
repaired locally or at the nearest repairini centre. 
If the repail'I! required to the frame of a bicycle inolud· 
iog transit charges would coat so much that in the opinion 
of the head of t.he office it would be t.ruer economy to 
puroha11e a new bicycle, the machine should be con· 
damned and sold under the orders of the head of the 
department concerned, tbe sale-proceeds being credited 
to Government. 

III.-RllNE\\11.A>J..B. 

(3) Heads of departments have full powers, BUbject to 
proviso (i) to para. (1) above for sanctioning the por· 
chase of a new bicycle in the place of one condemned 
by them or under their order& in terms of para. (2) above. 

I.-CON8TRt10TJON OB Pt1BOB.A81:. 

(1) Except as provided below, the special sanction of 
Government is required for incurring any expenditure 
on the construction or purchase of boats required for 
the use of any department or authority. 

Collectors of Customs at the major Ports and the Collec­
tor, Central E:r.oise, Bombay, are authori1ed to incur 
expenditure on the purchase of boats and launche1 up 
to a limit of Rs. 1,000 in each year. 

NoTE.-ln the case of Chittagong, the Collector of Customs, 
Calcutta, is authorised to spend R1. 200 in each case. 

11.-RllPA.IBI. 

(2) The Collector of Customs, Bombay, may incur the 
following expenditure on repairs to existing ve1111els-
( i) Motor Launch Evelyn-up to Rs. 2,1100 a year ; 

(ii) Motor Launch Winifred-up to Rs. 1,600 a year; 
(iti) Floating hulk Gladys-up to Rs. 4,000 once in 
three yeal'll. 

(3) The Principal Officers, Merl'antile Marine Depart­
ment, Bombay and Calcutta, may sanction expendi­
ture on repairs to vessels up to a limit of Rs. 6,000 in 
each caae. 

(4) In the case of other officers supplied with boat in· 
eluding motor boats and launches, the general limit 
specified in this Appendix will apply, unless there be 
any special orders of Government to the contrary. 

Carrla1e of Records (1) Departments of the Central Government and such 
of their attached and subordinate offices as move with 
the headquarters of Government have full powers to 
sanoti~ expenditure on the carriage of records (including 
typewriters) on the following condition1:-
(i) that the work is done departmentally and not 

entrU11ted to a contractor; 

(ii) that all ~aymente either to the railway or to coolie• 
are made direct by the Department or office oonoemed. 
llDder Ule direction of a respouaible officer I .... 



lerlal No. 
of 

It.ems. 

I 

8 

7 

• 

10 

Deeoription of 
the 

lllxpend1ture. 

Chargea for antl­
rablc treatment. 
Charges for Re­
mUtanoe of Trea­
sure. 

41 [App. I. 

Speo1al powers, reetnct.1ons, et.o. 

(isi) that. the persons detatled to 11Uperv18e the tran•· 
port of records to and from Simla should do 80 m 
OODJunct1on with their own move and not make 
separate Journeys for the purpose. They ahould 
be allowed to draw only the ordmary travellmg 
allowance adml88ible under the Simla Allowanoea 
Code and m addition, any out of pocket expeI11188 
which they may have incurred as a result of havmg 
to supervise the traneport of Government records. 
When offices move m two portions, a. clerk or clerks 
should be deputed with ea.oh portion to supervl80 
the tr&n11port of the record11 durmg his or their own 
move Journey. 

(2) The D1r00tor, lnt.el.ligence Bureau, ha.a full powers 
to sanction expenditure on the carriage of secret docu• 
ment>1 and records. .H.e may also reMl!rve a 11peol&l 
1notor car on ocoaa1on11 on which he fmds it. neceli8&l'y 
for tbs safety of secret records taken by him on tour 
to do so, the difference between the a.otl!Ql expenses 
of 11uch re110rvation and t.he mllea.ge &dml881ble under 
the rules bemg charged agu.mst contingencsu &11 carrJ&ie 
of records. 

(3) Int.he ca.110 of other officers, the general llmlts 11pecif1ed 
m thi8 AppendlX wi.U apply. 

See rules m Appendix 14. 

Under tho term11 of it11 ag1eement with Government, the 
Rcsorvs liank 111 not responsible for remittances between 
tro11.11ur1es and sub-treasuries or between regullLl' 11J11all 
com depots and troaaur1es and sub-treasuries, where 
there a.re no currency chest.II. The expenses m connec· 
t1on w1lih suoh remitliances should be lirealied as oontmge11.t. 
chargwi of the lire&&ury or sub-t.reasury concerned undltl' 
the order11 of t.he Coileot.or • 

Churches .. , Rules regardmg tbs supply of art.1oles to churches are 
oontamed m ths Eocle111aali1cal Rule11 publlllhed by the 
Defence Department. 

Commlulon 
banks. 

to Comml8810D to b&Dka for the reDlltt&noe of funds 18 ordi· 
nartly madml88lblo. In very speoI&l c&808, as for 11111ta.nce 
on 1!'8.Illllle Relief Works, 11uoh charge11 may be allowed 
only under special orchlr11 of Government. 

Oonatructlon and See Chapter Y, par&1. 189 and 192. 
Repaln. 
CoDYl.)'&DCI hire .• , When a non·gazetted or 111fer1or Government servant. Ill 

despat.ched on duty to a pla.oe at. some dlBt&nce from 
hl8 office, or 111 summoned to his office out&lde the ordl· 
nary hours of dut.y by a special order of a. ga.zetted offi· 
oor, the expenditure mvolved ma.y be reimbursed to t.he 
Gove1nment. 110rvant concerned with the 11&not.1on of 
the head of the office and charged t.o cont.wgonc1.e11, 
provided-
(~) that the heo.d of the office oert1f1es that the ex· 
pendlture actually mcurred was unavoidable a.nd 
1e w1th1n the soheduled s<.e.lo of charges for t.he 
conveyance Ulllld , and 
(u) ~hat. the Government servant oonoemed is not 
entitled to draw t.1avelhng allowance under the ordi· 
11.W'y rules for the JOurney, and t.hat he 18 not. granted 
any compensatory leave and does not and will 11.ot. 
otherwise reoe1ve any 1poc1al remuneration for thv 
performanoo ofthv duty whioh neo6M8ltated t:b.e Journey. 
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Serial No. 
of 

Item• 

Description of 
the 

Expenditure, 

t1 

12 

18 

14 

15 

Conveyance oi Malls. 

Eleotrloal Installa­
tion. 

Electric, gas and 
water-charges. 

Experimental 
Operations. 

Fire Protection 

Flztare and furn.1-
tare. 

42 

Specie.I powers, re1trictiona, etc 

The Director General, Postl! 11nd Telegraphs, may s11nction­
(i) the running of postal llpecie.I trains; 
(ii) the construction of new vans and additions to, 

or alterations in, mail vans or other vehicles to meet 
the requirements of post offices ; 

(iii) contract payments for the carriage of mails up 
to a limit of Re. 60,000 a year in each case, and 

(iv) all other charges for the carriage of mails, except 
where any general or special directions of Govern­
ment are infringed. 

Note.-The power conferred by sub-clause (iii) above 
does not cover contract payments for the carriage of 
mails by air. 

See Chapter 9, paras. 193 et aeq. 

(1) Charges on account of electric energy and water con­
sumed in a Government office may be incurred under 
orders of the head of the office without limit. 

(2) Charges on account of gas, electricity or water con­
sumed in a Government workshop will be governed 
by special orders of Government. 

Save a.s provided below, the sanction of Government is 
required for incurring any exponditure for experimental 
purposes-

(i) The Master, Security Printing, India, is authorised 
to incur expenditure up to Rs. 2,000 per annum 
on experimental operations. 

(ii) The Collector of Customs, Madras, is authorised 
to incur expenditure of Rs. 1,160 per annum for 
his Laboratory. 

(iii) The Director, Imperial Institute of Sugar Tech­
nology, Cawnpore, may sanction up to Rs. 250 a 
month in each case on expenditure in connection 
with the experimental Sugar Factory. 

(it1) The Director, Central Research Institute, Kasaull 
may incur expenditure on biological tests, including 
those carried out with the co-operation of human 
volunteers in connection with the' experimental 
work of the Institute up to Rs. 50 in each case and 
Rs. 500 in a financial year. 

Heads of offices have full powers, within the limit.a pre· 
scribed in item 16 below, to incur neceB11&ry expendituro 
for taking suitable precautionary measures 11-gainat 
accidents by fires in the buildings, etc., entrusted to 
their charge. 

(1) Every new building constructed by the Public Works 
Department is (if estimated for) provided by that 
department with fixtures including, when neces­
sary, record rack1, shelves. fana or punkhas, etc., but 
the repairs of these fixtures, except the general repairs 
of the building, are not chargeable to the Public Worke 
grants. Consequently such 1pecial repairs, together 
with the purchase and repair of furniture not compre­
honP,ed in the preceding fixtures, ahould be paid for 
by the department concerned and charged in the con­
tingent bill. The repair of furniture where supplied by 
the Public Works Department for new office building• 
under the orders of Government, will be similarly charged. 
See also paras. 112 and 113 of the Central Public Work8 
Department Code, 



Serial No. 
of 

Itam11. 

17 

18 

19 

Description of 
the 

Expenditure. 

[App. 8. 

Special powers. restrictions, etc. 

(2) The powers of 11ubordinata authorities to sanction 
expenditure on tho purchaee and ropair of furnit.ure 
are subject to the limits specified below. Tho limits 
apply, except where otherwise ordered by Government, 
to the cost of furnishing one office. 

Authority. 
Limit of 
sanction. 

Per annum. 

Departments of the Central Government • 
Chief Engineer, Central Public Works Depart­

ment. 
Director, Zoological Survey of India 
Heade of Departments other than Chief Engi­

neer, Central Public Works Department and 
Director, Zoological Survey of India. 

Estate Officer with the Centre.I Government 
All other officers empowered to draw contingent 

bills. · 

Ra. 
2,000 
2,000 

1,000 
600 

500 

100 

Noee.-The supply of furniture in residences of Hie Ex­
cellency the Governor-General, Heads of Local Adminis· 

tratione e.ud other high officials is regulated by spooial 
rules (11ide a.lac Appendix 18). 

Freight and Demur- (l) The sanction of a competent authority for the pur· 
rage charges. chase of any article carries 'with it sanction for inC'urring 

the necessary freight charges also, provided that the 
oost of the article inoluding freight 1s within the sanc· 
tioning power of the authority that sanctions the pur-
chase.· , 

(2) Charges for demurrage should not ordinarily arise. 
If in any casu the head of 11. department is satisfied that 
the amount payable is unavoidable, he may sanction 
payment up to Rs. 100 in oach case. 

Hire of Office furn!- The powers of subordinate authorities to sanction ex· 
ture eltctrlc rans penditure on the hire of office furniture, electric fans, 
heat~rs, clocks, heaters, etc., 11he.ll be subject to the limits sho1fn 
call-bells, etc. below :-

Hot and cold wea­
ther charges. 

Authority. 
Limit of 
1&nction. 

Per 11o11J1um, 

Departments of the Central Government 
Heads of Departments 
All other officers empowered to draw contingent 

bills. 

Re. 
1,000 

600 
JOO 

Note.-At place1 within an area in which the Ventral Public 
Works Department operates, that Department should 
be responsible for supplying electric fens and heatel'B 
required for use in any office or department either from 
its own stock or by hire from a reputable dealer. 

The Controlling authority should make a specific allotment 
to oach office under the control for hot and cold weather 
oharges within which the head of the office may incur 
expenditure on temporary estal.Jlishments, combustible 
stores and fittings, provided that except with the special 
sanction of the head of the department, the remuneration 
paid to the temporary establishment should not exceed 
the rates allowed by the Provincial Government or the 
Local Administration for corresponding servant~. 

Note.-For charges in connection with electric fittings and 
fans, etc,, see ite:mAI 12 a.nd 18. 
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Serial No. 
of 

Item•. 

20 

21 

De1Cription of 
the 

Expenditure. 

Inferior servants 
paid from eon· 
tlngencles. 

Instruments, .Minor 
equipment and 
apparatus. 

Special powers, restr1ot10JU1, etc. 

(1) Heads of offices and other officer• empowered to 
dre.w contingent bills me.y 8&Ilct1on the employment 
of non·pens1one.ble 1nfer1or este.bhshments whose pay 
1e che.rgee.ble to contmgenc1e1 under Treasury Rule 
292, subJect t.o the following condit1ona :-

(•) that the rates of pay allowed 1hould not exceed 
such pay or soa.le of pay a.s may be fixed by 
Government for any pa.rt1cule.r cla81 or clnll868 of 
such inferior 1ervants, and 

(n) that where no pay or &ca.le of pay ha1 been 
fixed, except with the special 1anct1on of Government, 
inferior 1erve.nts should not be granted higher rat.ea 
of pay than those allowed to 1dent1ce.l cl&BBeB of 
inferior servants employed m the same station under 
the Government of the Province or under the Local 
Admllll8trat1on, as the case rnay be, 1n which the office 
1& situated. 

(2) The Director of Dairy Heaee.rch and the Director, 
Impertal Veterinary Reece.rch Inat1tute, may enter. 
tam-
(•) any aktlled la.hour for short per10ds as and when 

nec88Bllory ; and 
(•i) Head Gwallas, Gwalla.a, Jema.de.rs, Out-Kral 

Jema.da.rs, .Ass1&tant Jemade.rs, Syces, Stable boys, 
Head .Mates, Mates, Plougbmen, Coolies, Chaukt· 
de.rs for crops and Dutch ba.rna, Ca.rt drivers, 
BhlBhtlB, Hosp1ta.1 cooks, Cloa.nera, .Milkers, Ekka 
drivers, Small 8llllllal attendants, Cattle at.ten· 
danta, Sweeper& and Dhob1es. · 

aubJect to the condJt1on that the 'Pay of any worker 
or class of workers Jn hat (•)/(u) does not exceed 
Rs. 50/21S per mensem. 

(3) The Collect.or, Central Excl86B and Salt, North Weetern 
Indui.may-
(•) engage throughout the year temporary inferior 
staff required for the manufacture, tr8118port and 
oleo.ranee of B&lt up to a wage limit of Rs. 30 per 
mensem t1ach ; and 

(i•) &&notion the employment of daily wage eat.ab· 
11Bhmen.t. for mamtena.noe works throughout the 
year on rate1 not exceeding Rs. 3 per day each. 

(4.) Tb& Collector of Salt Revenue, Bombay, 11 autJio· 
n&ed to grant to inferior &ervanta paid from conti.01en· 
01es rates of pay higher t.han that grant.ad m the ll&JD8 
1tat10n under the Government of the Province 1n which 
the ofli.oe ii situated. 

(IS) Th" Prmc1pal, t.he Indian School of Mmes, has power• 
t.o employ cont.mgenoy menials; provided r.he pay of on 
mdJv1dual exoeed1 Rs. 20 per menaem and t.he t.ot.al 
expenditure on the establlBhments doe1 not exceed t.he 
sanctioned grant for the purpo11e. 

Except where otherw111e ordered by Government, the 
power& of subordmat.e author1t1es to sanction expend1· 
ture on the purch&&e of instruments, mmor equipment. 
and apparatua reqwred by any off1oe or department. 
should be subJect to the hm1ta laid down m item 16 
above. 

(1) SubJect to any general or special ordera 111Ued by 
Government m tlu1 behalf, the purchase of land for 
t.he use of any department reqwrea the aanct1on of 
Qovemmont. 



hrial No. 
of 

Item.a. 

!3 

[App. I. 

D91cription of 
the Special powers, re1triotion1, etc. 

Ezpenditure. 

(21 The Director General of Archeology i1 authorised 
to purchase from private owners lands required for 
departmental purposes up to the value of Rs. li,000 
in any one case. 

(3) Subject to auoh conditions and restrictions as Gov­
ernment may im:rose from time to time, the Director 
General, Po1te an Telegraph•, hMJ full powers to eonction 
the purchase or aoquilition of land for constructing 
buildings for the Posta and Telegraphs Depart.ment. 

Law oharges I.-GENEit.AL. 

(1) Subject to any general or special direction which 
Government may issue either generally or with reference 
to a particular case, the head of a department is 
author111Ad to sanction ezpenditure in connection with 
1111its instituted with the approval of the Administrative 
Department of Government concerned and incur other 
law charges up to a limit of Rs. liOO in each case. Fees 
to barristers, pleaders, etc., in civil and criminal cases to 
which Government is a party 1hou1d be regulated by such 
1cale11 ae may be laid down by Government from time 
to time. 

(2) The Chief .Engineer, Central Public Works Dflpart­
ment, has full powers to sanction the institution of a 
civil suit, the defending of a case on behalf of Govern­
ment and the sanction of expenditure to be incurred 
on civil suits. 

(3) The Collector of C~stoms, M~ras, may incur expendi· 
ture without any higher sanction for-
(i) conducting prosecutions under Excise, Opium, 

Arms and Bea Customs Aot and other prosecutions 
for cheating or under the Bea Customs Act by means 
of the ordinary Public Prosecutor ; and 

(ii) consulting the Government Solicitor or other public 
law officers as to whether a prosecution should be 
launched. 

(4:) The Central Board of Revenue may sanction Jaw 
charges up to a limit of Rs. 1,000 in each case, 

(5) In the· case of the Income-tax Department, if the 
Central Uoard of Revenue ea.notion the prosecution 
or defence of a suit, the Commissioners are empowered 
to incur expenditure up to the limit of Re. 1,000 in each 
oaee. 

The Commissioners are also empowered to incur law charges 
in connection with-
( i) prosecutions in cases involving a total income of 

less than Rs. 25,000 in the year of concealment or 
in which the total revenue sought to be evaded 
amounts to Jess than Rs. 2,500. 

(U) certificate proceedings for recovery of arrears of 
income-tax ; and 

(iii) liquidation and miscellaneous proceedings 1n High 
Courts. 

(ti) The Collect.or's, Central Exciae11 and Bait, North 
Western and North Enstern India, may sanction l&w 
oharget1 up to HK. 1,000 In each case. 

(7) The Collector of l::!alt Revenue, Bombay, may eanc· 
tion law charge11 up to a maximum of Rs. J,000 in each 
suit, provided that the institution or the defence of the 
suit has received the upproval of the Central Boarcf of 
J\evepue, 
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Serial No. 
of 

It.ems. 

De1cription of 
the 

Expenditure. 

24 Liveries, Clothing and 
other artloles. 

Special powers, restrictions, etc 

(8) The Director General, Archieology, may sanction 
expenditure up to a limit of Ra. 250 in each case on 
legal proceedings of all kinds under all sections of the 
Ancient Monuments Presorvation Act. 

(9) The Chfof Inspector of Mines in India has full powers 
to sanction the payment of fees to local law officers 
for legal advice in connectio11 with prosecutions under 
the Indian Mines Act. 

11.-RE·lMBURSEMENT 01' LEGAL EXPENSES 

(10) The following authorities are empowered to sanc­
tion the re-imbursement to officers under their con· 
trol of legal exponscs incurred by such officers in case• 
arising out of their official duties to the extent indi· 
oated below:-
(i) Collectors, Central Excises, 

Delhi and Calcutta 
(it) Director, Botanical Survey 

(iii) Director-General, Observa· 
tories 

(iii) Director-General, Posts and 
Telegraphs 

(tJ) Director, Intelligence Bureau 
(tJi) Surveyor-General of India ... 

Full powers. 
Up to Rs. 1,000 in 

each case· 

Ditto. 

Ditto. 
Ditto. 
Dit.to. 

(1) Subject to the conditions laid down in the relevant 
rules mentioned below, heads of officeR are empowered 
to sanction expenditure on the supply of liveries, 
clothing and other articles to messengers and peons 
and other inferior servant.fl attached to their offices 
according to the scales and up to the maximum limit.a 
of cost specified in these rules. 

For purposes of these rules, the term "liveries, clothing 
and other articles'' includes summer-clothing, water­
proof oaps, umbrellas, warm clothing, blankets, belts, 
cross-belts, badges and similar articles. 

(2) Liveries and other articles of clothing for messen· 
gel"R and other inferior eorvants on the staff of His 
Excellency the Governor-General, in the Posts nnd 
Telegraphs Department and in the office of t,he Super· 
intondent., Viceregal }~statP11, are supplioo under special 
rules. 

(3) Provision for liveries and other articles of clothing 
for inferior eorvants employed in the Secretariat 
Offioe11 and in the subordin11to nnd attached offices 
(including the Auditor-General's office and offices 
subordinate to him) located at Simla nnd New Delhi 
i11 regulated by the rules prescribed in the Home 
Department Office Memorandum No. 14/9/39-PubHc, 
dated the 31st July, 1940, BR amended from time to 
time. The scale provided therein is exclusive of the 
cbargel! on accol'l.nt of taBBels, kamarbnnds.. badges, 
belts, cross belts, etc,, and railway freight on cloth 
and other materials for liveries etc., which may be met in 
addition to the prescribed scale from funds allotted for 
the contingent expenditure. 

C'l Supplies of liveries and other articles to inferior 
11ervants in offices under a Loeol Administration should 
be regulated by the rules made by the Head of tl1e 
Loco.I Administration concerned, which rules should, 
l) name the office&, the mell8811gers and other inferi9r 



Serial No. 
of 

Items. 

25 

Descr1pt1on of 
the 

Expenditure. 

Live stock 

4.7 [App 8 

Special powers, restrictions, ete. 

servants of which may be supplied with suoh hver1es, 
eto., (2) state the frequency with wluch ea<>h meBBOn· 
ger or other mfer1or servants of tho offrnes may be 
supplied, and (3) lay down maximum hm1ts for the cost 
of each livery or other articles to be supplied. 

Note.-Jamadar8, Daffadars and Peona m attendance 
on gazetted off1cera m the External Affairs Depart· 
ment will be supplied with liveries on the scale laid down 
m the Finance Department O. M No. F.10 III-Ex.Il/34, 
dated tho 29th October, 1934, as amended from 
time to time, 8ubJect to the cond1t1on that the supply 
of tour uniforms will be d1scontmued. 

(5) Supplies to offices situated m areas within the Juris· 
d1ct1on of a Province or a Local Admm1stratrnn should, 
except where there are spocml orders of Government 
to the contrary, ho regulated by the rules issued by the 
Provmc1al Government, or, a8 the co.so may be, by the 
Local Admm1strat1on, for its own cstabhshments m the 
11ame Provmce. . 

(6) SubJect to any special orders, an mfer1or servant whu 
1s attached to an establishment located on pubhc ground• 
at a lull station, and who 1s not cnt1Med to hV1lry, may 
be prov1d~d with warm clothmg, costmg Rs. 7-8-0 a year 
or Rs. 15 every second year, and with a blanket costmg 
Rs. 2 8 0 every year. 

(7) Special cases not covered by these rule8 will be re­
gulated by specml orders of Government. 

(8) The charges must be brought together m the con· 
tingent bill m such a manner as to enable the Arcountant­
Qeneral to see that the total cost 19 w1th111 tl1e lumt pre· 
scribed, and that tho rules have been observed, 

(9) Charges for hverms and other art1C'les supphod to 
mfer1or servants should be supported by a cert1f10ate 
to the effect that the mcumbents of the appomtments 
held by the mfer1or servants to wl!AJm tho supply has 
been made have not boen previously suppbod durmg 
the prescribed hfe of the art1clos concerned. ~'ull details 
as to the number of articles and the rate at wluch paid for, 
should also be stat1•d m tho bill. 

I-PURCHASE, REPLACEMENT ANII FEEDING. 

(1) Charges for the pur<>hase, roplacemPnt anu foedmg 
of hvo.stock required m particular departments should 
be regulated by such hm1ts and scales, etc., as may be 
laid down by genera.I or speo1e.I orders of Government. 

(2) The Daily Husbandry Officer and Prmmpal, Im­
perial Dairy Institute, may strengthen the 11erd of 
Diary and Draught Cattle accordmg to reqmrements 
and empowered to sanction expenditure on the purchase 
of the necessary number of cattle. 

(3) The Chief Engineer, Contra\ Pubhc Works Depart· 
ment, may mcur expenditure not exceeding Rs. 600 m 
a year on the purchase ofhvc-stook. 

II-OTHER CHARGES. 

(i) Shoeing of animal1. 
(4) The D1rertor, Imperial Institute of Agricultural 

Research, 111 authorised t.o mcur expenditure not ex. 
ceedmg Rs. 50 per men11em on showing of wo1k cattle 
at each of the farms at the Imperial Agr1cultural Rese&J'<'h 
Institute, New Delhi a.nd the Agricultural sub-station 
at Karna!. 
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i5) The Dairy Husbandry Officer and Principe.I, Dairy 
Institute, is authorised to fix the rate for shoeing charge11 
for bullocks, ponies, etc., at the Dairy Institute. He is 
also authorised to sanction such charges up to a. maxi· 
muni of Rs. 60 per moneem. 

(6) In the case of other officers required to maintain cattle, 
horses, etc., the general limits specified in this Appendix 
will apply ~nless there be any specie.I orders of Govern­
ment to the contrary. 

(ii) Jhools/or horaea. 

(7) The Director, Central Research Institute, Kasauli, 
is authorised to incur an expenditure not exceeding 
Rs. 50 per annum for the purchase of Jhools for horses. 

(1) Io exceptional cases imported locks may be used 
but, as a general rule, locks manufa.ctured in India should 
be used, the supply being obtained by bee.de of offices 
from the Indian Stores (Supply) Department under the 
rules corttained in Appendix 9. 

N OTE.-As the requirements of imported locks are 
usually emu.II and the cost trifling, such locks should 
ordinarily be purchased locally. In cases where it is found 
necessary to purchase an imported lock through the India 
Store Department, London, the reason why e.n imported 
lock is considered essential should be stated in the indent. 

(2) Demands for locks of Indian manufacture should be con­
solidated aa fe.r as possible and annual indent sent to the 
Indian Stores (Supply) Department, during the month of 
Deoember. Each lock will be subjected to inspection and 
teat before issue by the Indian Stores (Supply) Depart· 
ment. Supplementary indents to meet emergent demands 
may, however, be submitted to the Indian Stores (Supply) 
Department at any time during the year. 

Motor vehicles 
(other than motor 
boats and motor 
launches see Hem 
8). 

I.-PURCH.A.811. 

(1) Purchase of motor cars and other motor vehicles for 
the use of any department or authority will be regulated 
by special orders of Government. 

11.-MAINTENANCE AND UPXEEI', 

(2) Charges for the maintenance and upkeep of a car 
supplied to a Government officer, other than the Head 
of a Local Administration, at public expense, will be 
borne by Government and by the officer respectively, 
in the manner indicated below, the general principle 
being that the officer using the car shall bee.r those of 
its running expenses which are largely dependent, as 
regards amount, on carefulness of management and 
which affect the continued efficiency of the car-
<•> The officer using the car shall pay the ~ost for petrol, 

tyre Tonewals, minor repairs and renewals, lubricants 
and illuminant& as well as all occasional storage 
ohe.rgos, insurance charges, if any, and all . pe~ty 
charges incurred otherwise than &t the per1od1cal 
overhauling and annue.l varnishing of the car. 

NoTE.-Minor ~pairs and renewals are those which cost 
less than Rs. 50 or are not connected with the prescribed 
periodical overhauling : provided .that, if . a new c~m· 
ponent costing more than Ra. 15 1s uaed m eonne~t1on 
with a minor repair or renewal, the officer will be entitled 
to ohe.rge to Government its actual cost but not any 
workshop charges on account of the examination of the 
defective car and the setting up of the new part. 
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(ii) All other charges will be paid by Government, 
including wages of chauffeur and cleaner, the cot1t 
of uniform of the chauffeur, and all charge11 incurred 
in connection with the annual varnishing and the 
periodical overhauling. 

NoTE.-The upkeep and maintenance of motor oars for 
the use of Heade of Local Administrations will be 
regulated by special orders of Government, 

(3) Heads of departments may sanction expenditure 
in repairs of motor vehicles maintained for depart­
mental purposes up to a limit of Re. 600 for repairs 

carried out at a time to one or any number of such 
vehicles used in the same department subject, to the 
condition that the rules regarding the invitation of tenders 
for the execution of works are ebserved. 

(4) Station Directors, ~II India Radio, are empowered to 
purchase petrol required for the use of the care on official 
work and to incur other items of expenditure connected 
with the maintenance and upkeep of the care up to a 
limit of Rs. 60 in any one case. 

III.-HIRING. 

(6) Subjec• to such special orders as may be issued by 
Government to apply to particular departments, motor 
oars and other motorvehicles may not be hired for rasual 
departmental use except under special orders of the 
head of the department concerned. 

The Head of tho Department will specify items which 
are comm~ly required for all offices (e.g., rat traps, 
glass-tumblers, water-pots, fire-wood matches etc.) 
and all such items should be grouped under this head. 
The charges for such items may be inrurred by heads 
of offices without further sanction of higher authority. 

I.-GENEBAL. 

(1) Subject as hereinafter provided, charges for service 
postage stamps as well as for postal commiBBion on value 
payable parcels and money orders may be incurred by 
heads of offices without limit. 

I!.-CHABOES FOB THE ISSUE OJ' LETTERS, TELEOBAJrlB, ETC. 

(2) No charges should be entered in any contingent bill for 
any postage stamps other than servioe postage stamps, 
except in the case of postage stamps required for letters 
or other articles to be sent to foreign countries other 
than British poeaessions. 

NoTE 1.-Communications from Government servants 
regarding their leave, pay, tr&llllfer, leave-salary, income· 
tax, fund subscriptions and other analogous matters 
are private and not official and may not, therefore, be 
aent at the public expense. 

NOTE 2.-Whenever the cost of an establishment is divided 
between two heads, the charge for aei:vioe postage stamps 
shall be divided in the same proportion. 

(3) In the absence of any special order to the contrary 
service po&tage stamps only should be need in payment 
of telegrams despatched on public service, whether 
sent from Government or Railway Telegraph Offices. 

NoTE.-Telegra.ph offices are required to show in a receipt 
for a State telegram the amount paid for it ill service 
stampa and alao to write prominently on the receipt the 
word "State". 



App. S.] 

Serii1.l No. 
of 

Iteme. 

Description of 
the 

E:1:penditure. 

50 

SPecie.1 powers, restrictions, etc. 

(4) If e.ny officer ie compelled to send e. telegram at a time 
when he is temporarily without service stamp he should 
pay for it in cash, and the receipt granted to him will 
state the value of the telegram, but will not bear on it 
the word "State". The value of such telegrams, as are 
paid for in cash, may subsequently be drawn in e. con­
tingent bill, a certificate aigned by the head of the office 
that the telegram waa sent on State service and that 
ca.ah pn.yment we.a une.voide.ble being attached to the 
aub-voucher concerned. 

NoTE.-Books of telegram forms required for official ueo may 
be obtained on payment from eny principal Telegraph office. 

(5) If e. Government official asks for repetition of e. telegram 
receivod by l1im in hie official capacity, ho shall not be 
required to pay any tre.nsmiReion charge in tho first 
instanc('. If, however, tho repetition reveals no error on 
tho part of the telogre.ph service, the necessary charge will 
be recovered. 

(6) Foreign State t.e!egrams ean be issued only by officers 
who have been specially authorised to do so. A liat of 
such officers is given in the Indian Telegraph Guide. 

If an officer not entitled to sond e. l<'ot'eign State tdegrom 
find11 it necessary in the interest of the public service to 
do so, he should send the message through some higher 
authority empowered to issue suC'h telcgroms. 

IIJ,-COMMISSION ON VALUE PAYADLE PARCELS OR MONEY 
ORDERS. 

(7) The sanction of e. competent authority for the pur­
chase of an article carries with it tho sanction for 
incurring necosse.ry charges for postal commieeion on 
value payable pe.rcola when the article has neC'essarily 
to be brought by v1Llue payable parcel, provided that 
the cost of the article including the postal commiBBion 
is wit.bin t.he sanctioning power of the authorities that 
sanction the purchase. 

(8) Under Treasury Rule 197, che.rgos for remitt11nce of 
money by po11te.l money order in payment of Govern­
ment dues, should ordinarily be borne by the payee and 
not by Government. Cases in which, e.nd the conditiona 
under which, the cost of such remittances me.y be borne 
by Government a.re specified below. 

NoTm.-The remitte.noe of revenues collected e.t outlying 
stations to the treasury (c.f. Treasury Rule 657) doea not 
fa.II within the scope of Treasury Rule 197 and may, if 
necessary, be me.de at Government expense. 

(e.) Remittancea of pay, allowancea, etc. 
(9) Pay, travelling e.nd other allowances e.nd contingent 

charges of subordinate Government servants empJ.ciy. 
ed in outlying stations maybe remitted by money order 
at Government expense, when the stations are at e. 
diste.nee of more than five miles from the nearest treasury 
or from the remitting office at which such che.rgese.re 
drawn, provided that the money order commission should 
not a.mount to more than the travelling allowance pe.y· 
able, if e. meBBenger were sent to ence.sh the bill, ca.sh 
order or Government draft, e.s the case me.y be. 

NoTm.-In specie.I circumstances, e.g., when e. suite.hie 
messenger is not ave.ile.ble, or the journey is risky, etc., 
the head of a department may permit such remittance 
even though the money order commission exceeds the 
~ravelling allowance that might be pa.ye.hie had a messen. 
pr been employed. 
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(b) Remittances of leat1e salary. 

(10) The leave salary of a non-f'azetted Government ser· 
vant belonging to the Posts and Telegraphs Depart. 
ment (including the PoRts and Telegraphs Account 
offices) may be drawn in the usual way and remitted 
to his address by service money order. 

(o) Rcmittancea of Scholarahipa. 

(11) The remittance of Government expense of scholar­
ships will require the sanction of the Local Adminis­
tration concerned. 

(d) Remittances of moneyR due to contractora, P'1pplirra, etc. 
(12) Charges for remittanre by poste.l mon11y order of 

moneys duo to contractors or suppliers, etc., should not 
ordinarily arise. When, however, the remiU.an<'e by 
money order is unavoiduble and is considored neces­
sary in the interest of the public Rervice (are Note 1 
below para. 140) tho cost for such remittance me.y be 
debited to Government with the specie.I sanction of the 
head of the department concerned. 

Detailed rules on the subject are contained in the pamphlet 
"Rules for Printing and Binding" iMued with the author• 
ity of Government. 

I-OFFICIAL PUBLICATIONS. 

(a) Priced. 

(I) The rules in accordance with which Government officers 
may obtain, when neceBBal'y, priced publication11 of the 
Central Government, aro contained m Appendix XIII 
to the "Rules for Printing and Binding" referred to in 
item 30. · 

(2) Priced publications of Provincial Governments required 
by departmcnt11 and offices of the Central Government 
should be obtained on payment, where necessary, from 
the appropriate authority of the Province concerned. 
The powers of subordinate authorities of the Central 
Government to sanction the purchase of these publica· 
tions are the same as those laid down in para. (6) below 
in respect of the purohaso of non-official publications. 

NoT:a:.-The Post and Telegraph Guides and the Govern­
ment Telegraph Gazette and Public and State Abbre­
viated Addresses may be obtained from the Post Office 
and Telegraph Department respectively, on cash payment 
by officials and others requiring them (t1ide item 28). 

(b) Unpriced. 

(3) The coat of printing unpriced publioations relating to 
Paying Departments should be borne by those depart· 
ments and of those relating to non·paying Departments 
should he met out of the Stationery and Printing grant. 
The control over their distribution should rest with the 
heads of departments responsible for their issue without 
in any way affecting the monetary limits fixed for priced 
publications under the rules mentioned in para. (1) above. 

NoTE.-Paying Departments are (1) the Defence 
Services (excluding the Defence Department Secre· 
tariat, (2) the Railway Department and attached offices, 
(3) the Posts and Telegraphs Department, (4) Medical 
Store Depots, (5) the Department of Central Excises 
and Salt (Manufacturing Branch), (6) Committees and 
Commissions, (7) Lighthouses and Lightships Depart· 
mont, and (8) the Bengal Pilot Service. 
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II.-PUBLICATIONS or Hxs MAJESTY'S GO\'EllNMENT. 

(•) Official publications (ot,her than parliamentarypapers) 
published in the United Kingdom may be procured by 
Departments of the Central Government for their own 
use and for the use of Officers subordinate to them, by 
indents forwarded to the address of the High Commis­
sioner for India, the head of account to which the cost 
is debitable being clearly specified in the requisition. 

NoTE.-The following are not considered as official publica· 
tions within the moaning of this rule :-
(a) Acts of Po.rliament other than Military Acts which 
the Secretary of1 State will supply. 

(b) The London Gazette, 
(c) The War Office Army List, 
(d) The British Postal Guide, 
(e) The British Co. List., 

(/) The Royal Navy List, and 
(g) The Mercantile Navy List. 

III.-SUPPLIES TO LOCAL BODIES. 
(5) It is left to the Local Administrations, if they con­

sider it neoesmry to do so, to lay down rules under which 
official and other publications may be obtained by Local 
Bodies. In all such cases the expense will be borne 
by the Local Bodies concerned. 

IV.-NON·Ol'l'ICIAL PUBLICATIONS. 

(6) Subject as heroinaftei; provided, books, maps, 
newspapers and other periodical publications, whether 
published in or out of India, may not be purchased or 
subscribed for at public expense by any Government 
officer, without the previous sanction of the hoad of the 
department concerned. 

(7) The purchase of book for regimental schools, regimental 
and Military prison libraries and Defonce officers is 
governed by the rules on the subject laid down in India 
Army Regulations. 

(8) The purchase of books, maps and other publications 
required for the Education Department regulated by 
special rules and orders made by Government. 

(9) Judicial officers may purchase books suitable for a 
law library without obtaining the previous sanction of 
a higher authority. 

(10) The authorities to which the power to purchase booka, 
newspapers or other publications has been delegated 
should make their own arrangements direct with the 
agents or publishers for the supply of such newspapers, 
periodicals and books as may be required for their use 
and for the use of officers subordinate to them. The 
purchase of publications published in Elirope should, 
however, be made t,hrough the High Commissioner for 
India as far as possible, as this will load to substantial 
economy. 

:NoTE.-The1!10 rules do not apply to maps supplied by 
the Survey of India Department, for which there is a 
different set of rules issued by the Surveyor.General. 

I.-GENEB.AL. 

(I) Save as provided in paras. (8) to (10) below the rent 
of any private land or building occupied fer public 
purposes should be paid by the otlice or depa.rtment 
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o<'oupyang 1t, and recorded m the accounts a11 a charge 
of that office or dop1ntment. The first charge m every 
year made m any contingent bill for the rent of a private 
buildmg should be supported by a cert1f1cate from the 
Executive Engineer concerned of the Central I>ubl1c 
Works Department m places where the Department 
operates that a suitable bu1ldmg belongmg to Government 
1s not available for the purpose for winch the building 
is required and that the rental charged, nl'mely, Rs. 0-0 o 
is rea.Bonable. 

This rule does not authorise payments or adJustments 
between departments. 

NOTE I .-The condition presrr1bed 1n this rule regarding 
the grant of an annual oert1fwate by the Executive 
Engmoer concerned, has been relaxed m tho C'S.Se of the 
office accommodut10n provided by the Director, 
Intelligence Bureau, for }us executive officers else11.}11ire 
than at Simla and Delhi und for his executive off1cer11 
rema1n1ng throughout the year at Dollu. 

NoTE 2.-The cond1t1on rogurdmg the Executive Eng1. 
neer's cert1f1cate has been relaxed m the case of bu1ld111gs 
leased for use as Post Offices engaged m rece1vmg and 
dehvor111g letters. 

(2) SubJect to the cond1t1ons spec1f1ed nbove nnd m the 
absence of any special rule or order applicable to auy 
particular Department, heads of departments are 
authorJSed to sanction the rentmg of lands and bmld1ngs 
reqmred for public purposes w1thm the hm1te spec1fo,d 
below:-

(i) Ordinary office accommodation-

(a) Where the accommodation 18 
provided m a separate building. 

(b) Where the accommodation 1s 
provided m a bu1ldmg partly used 
as a private residence. 

(n) For reaidential and other 
purpoaeB. 

Rs. 100 a month. 

One half of the total 
rent sUbJeot to a 
maximum of Rs. 
45 per mensem. 

Up to a maximum 
hm1t of Rs. 144 
per annum. 

(3) Comm1ss1oners of Income Tax are empowered to 
sanction the rentmg of ordmary office accommodation 
m Pre11J.dency/Cap1tal to\\ns up to a hm1t of Re. 600 
per mensem and m the case of Moffues1l towns up to 
a hm1t of Its. 100 per mensem for each office. When 
such a lured bu1ldmg 1s usod portly as a private retu· 
dence, the officer occupying the ros1dont1ul portion 

should pay half the rent of tlte building or IO per cent. 
of huil monthly emoluments, whichever lS less, even lf 
the one-half of the rent payable by Government 
exceeds Rs. 45 a month. 

(4} The Director-General, Posts and Telegraphs, may 
sanct1on-

(i) the rentmg of buildmgs required for off1co eccom· 
modat1on (mcludmg t1fhn rooms and rest rooms 
for staff) up to e. hm1t of Its. 250 per mensem m 
each case. 

(n) the rentmg of buildmgs required for res1dent1al 
purpose11 up to a hm1t of Its. 200 per mensem m 
ea.ch case. 

(in) the rev1s1on Qf rent of bmldmge leasPd for office 
or res1dent1al purposes up to 10 per cent of the 
amount sanctioned by a higher authority subJect 
to a hm1t of Rs. 50 per mensem in each case, and 
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(w) the rentmg of land leased m the premises of C1v1l 
Aerodromes for construction of departmental 
buildmge up to a hm1t of Rs 100 per meneem 1n 
each case. 

(5) The Director General, Observatories, 1s authorised 
to sanction payment, as Government's share of more 
than one-half of the total rent, subJeot to a maximum 
of Rs. 60 per mensem, m respect of office acoommodat1on 
wlnch is provided for the Meteorological Department m 
a hired building partly used as a private residence. 

(6) The respone1b1hty for the recovery of rent from 
Government servants occupymg buildmgs rented under 
this rule will rest with the head of the department or 
Adm1n1strat1on concerned, unless there are special orders 
to the contrary. 

(7) Heads of departments may mvoke the help of the 
Central Public Works Department m hmng the neceBBary 
aucommodat10n under powers vested m them whenever 
they require such help, but m all such cases the expendi­
ture mvolved m hmng will be charged to the department 
concerned. 

II.-SPECIAL RULES ll'OR HIRING 011' ACCOMMODATION 
THROUGH THE PUBLIC WORKS DEPAllT:MENT8, 

(8) A department or office of the Central Government 
roqumng or likely to require private accommodation 
m the Provmoes of Madras, Bombay, Bengal, B1har 
and Smd, m cases m which the h1rmg of such acoom· 
modat1on is not. w1tlun the competence of the head of 
the department, should apply to the officer of the Central 
Public Works Department <'Oncerned with the prov1s1on 
of accommodation m these Provmces. The details of 
the aocommodataon required, the number of officers and 
staff who will occupy 1t, and thti locality m whwh the 
accommodat1cn would bti preferred, should be furnished 
to that officer. If he 1s sa.t1sf1ed that add1t1onal accom· 
modat1on 1s required, and eubJect to the prov1s1on11 of 
para. ( 10) below, he will arrange to engage the neceBBary 
private ac<'omrnodat1on m consultat10n with the depart· 
rnent or office concerned, and enter mto the neoo11S11ry 
leases with private landlords on behalf of Government. 

NoTE. 1.-The hirmg of e.ll private aecomrnodat1on 
required at Delhi and Simla will be arranged by the 
Central Pubhc Works Department. 

NOTE 2.-In the case of the Defence Department, this 
rule will apply only to those stations where the Defence 
Department have no agency of their own which can 
undertake this function. 

(9) The cost of hiring accommodation (including rates 
and taxes payable therefor) will be met by the Central 
Public Works Department under the head "50-Civil 
Works-Central." The cost of accommodation hired 
for the following departments will, however, be charged 
to the department or office concerned :-

(&) the Defence Department; 

(ii) any Commercial Department or 

(iu) any non-Government aided office ,e g., the Research 
side of the Imperial Coun01l of Agricultural Re· 
search, 
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(10) The fina.noial powera of the officer• of the Central 
Public Works Department for renting accommodation 
will be as follows :­

Deaignation of Officer. 

Executive Engineer 
Superintending Engineer 
Chief Engineer or Con1ulting 

Engineer. 

Maximun 
annual rent. 

Ra. 

Period of 
lease. 

11,000 Three years 
7 ,llOO Three yeal'8 
l 0,000 Three ye81'8 

The Chief/Consulting Engineer should refer proposall 
involving expenditure in excess of R11. 10,000 per annum 
to the Department of Labour for sanction. Expenditure 
in exceas of Rs. 20,000 per annum will require the con· 
currence of the Finance Department. 

Repaln to, ereotloa Unless in any ca1e there are any 11pecific orders of 
and removal or, Government restricting or limitinit the powers of any 
Maohlnery. subordinate authority, heads of departments exercise 

full powers for incurring ezpenditure on the repair• to 
and erection and removal of machinery purchaaed at 
Government oost. 

Rewards, Fees, (1) The authorities mentioned below have been empowered 
Bonus, eto. (other to sanction expenditure on the grant of rewards, fees, 
than Fees or Ho- bonus, etc., to the extent indicated against each, subject 
norarla granted to the observance of any general or special direction 
to Government which Government may iBBue either generally or in 
servants under reference to a particular cue :-
the Fundamen­
tal Rules, eto. Name of 

authority. 
1. Collectors, 

Central Ex­
oises and Salt 
Department, 
North West .. 
em and North­
E a ate r n 
India. 

2. Collect.or& of 
Cua to ma. 

Nature of oharge, 

Rewards for personal 
bra.very displayed £or 
11igna.l aervice rendered 
in the prevention of an 
offence in cases in 
which no accuaed per-
sons have been arrested 
or prosecuted. 

Rewards for meritorious 
conduct in the aeizure 
of contraband articles 
in cases in which 
offenders have ab· 
llOonded either before 
or u.fter arrest or in 
which persons arrested 
have been released. 

Rewards in cases in 
which persons arrested 
have been aucceBBfully 
prosecuted, but the 
amount available for 
reward under tho re· 
ward rules is con1picu-
ouely inaufficient. 

Limit.of 
sanction. 

Rs. 100 in 
each case. 

Ditto. 

100 on 
each csse, 

Rewards to officers of Ra. 500 in 
the Customs Depart- each cue. 
ment or other persona 
who are instrumental 
in detecting or bringing 
to notice breaches and 
evuion• of the Sea-
Cust.oms !Act aud 
Indian \lerch&Ddiae 
Marks Ao~. 
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of 

1'em1. 

De1oription of 
the 

Jilzpenditure 
Special powel'IJ, reetriction1, ete. 

Name of 
authority. 

3. Collector of 
Salt Revenue, 
Bombay. 

Nature ofoharge. 

Rewards to informers 
and officers of the Cus­
tom!! Department in· 
eluding Salt Depart­
ment officers doing 
Customs work in Madra11 
and Bombay, in oases 
of seizures of opium. 

Rewards for seizures of 
informer:-

Limit of 
sanction. 

Rs. 1,000 in 
each oese, the 
share of any 
individ u a I 
officer being 
not more 
than Rs. 250. 

Cocaine with 

Informer 
Per oz. 

Officer. 
Per oz. 

First 500 ozs. 
Second 500 oza. 
Ezcess oveT 1,000 

Rs. 
12 
6 

Rs. a. 
4 0 
2 0 

OZB. 3 10 
Rewards for seizures of Cocaine without 

informel'-
Firat 500 oza. 
Second 500 ozs. 
E:icoese over 1,000 
OZB. 

E:ictra rewards for a 
conviction in very spe­
cial cases of Cocaine 
smuggling if the con-
victed person is a lea-
der and not a mere 
servant. 

Rewards in Sea Customs 
Act, 1878, Land Cus­
toms Act XIX of 1924 
and Sa.want Wadi Land 
Customs Act I of 1925. 

6 0 
3 0 

1 8 
Ra. 500 in 
each caae. 

Ditto. 

NoTB.-The reward shall not exceed half of the realised 
value of the confiscated goods (if any) pl"s half of the 
penalty of fine realised end shall be so restrirtPd that 
the balance shall suffice to cover all outstanding 
Government dues (if any) and any incidental charges 
incurred in consequence of the seizure of tl1e goodA. 

Rewards under Salt Act (i) At Rs. 3 
II of 1890. per maund of 

salt oonfiscat· 
ed plus the es· 
timated value 
of any other 
articles con• 
fiscated pl111 
the amount of 
fine imposed. 
(ii) Rs. 50 to 
any pel'Bon 
who has per· 
formed any 
service of 
special merit 
in respect ef 
the preven· 
tion or detec· 
tion of 88lt 
1muggling or 
of any offence 
against Sale 
Law1. 
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Special powera, reetriot.iona, etc. 

Name of 
authority. 

Nature of charge. Limit of 
aanction. 

4. C o 11 e c to r, Rewards in Salt caaea: Ra. 200 in any 
one eaae. Central Excise, 

Madras. 

IS. Director Ge. 
neral of 
Archaeology. ' 

Rewards in cuaioma Ra. 500 in any 
oase11. 

Special rewards in oases 
of seizures of 11muggled 
11ugar. 

Special rewards in 0811811 

of seizure of contra­
band sacohMin. 

onecaae. 
At a flat rate 
of Ra. 2 per 

Cwt. irrespec· 
tive of t.ho 
aale proceeds. 

At a flat rate of 
Ra. 1·8·0 per 
lb. irreapec· 
tive of aale 
prooeeda. 

Special rewarda in Arma Up to a limit 
cases. of Ra. 50 in 

any one caae. 
Rewards for find• of Full powera. 

arohaeologioal int.ereat 
to the finders in addi· 
tion to the amount 
payable under Section 
16 of the Treaaure· 
trove Act VI of 1878, 
which i• equivalent of 
the value of the article 
plua one-fifth of such 
value. 

6. Director Ge· 
neral, Poat.a 
and 'fele· 
graphs. 

Rewards for furnishing Ra. 500 in any 
information leading to one ca11e. 
t.he arrest and convic· 
tion or for the detec-
tion of persona 
implicated in ca.sea 
in which the Poata and 
Telegraphs Depart· 
ment haa suffered loss. 

NoTE.-Thia authorisation does not apply to the grant 
of rewards to Posts and Telegraphs officials for preven­
ting theft from mombera of the public at Poat and 
Telegraph Office premises of articles intended for 
delivery to, or taken delivery of from, the Poat and 
Telegraph Offices. The sanction of Government ahould 
invariably be applied for in all such ca11ea. 

7. Manager, Go- Rewards to informers in Rs. JO in each 
vernment of cases of theft of type cue. 
India PreBB, from the Central Presa, 
Calcutta. on "the conviction of 

the offender. 
8. Mint Mastera Rewards to Policemen Rs. 60 in each 

and other Mint em- case. 

II. Master, Secu· 
rity Printing. 

ployeea for supplying 
information proving 
thefts or attempted 
thefts in the Mints. 

Rowarda to policemen Ra. 80 in eacb 
and other employeea of caae. 
the Security Pre111 for 
supplying information 
proving thefts or 
attempted thefta in 
tb• PreR. 
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of 

Item.. 

D880ription of 
the 

Espenditure. 
Spacial poweni, restrictions, etc. 

Name of 
authority. 

10. Principal om. 
oer, Mercantile 
Marine Depart­
ment, Bombay. 

Nature of charge. 

Rewards for aavi11g lives 
in shipping oases. 

Limit of 
sanction. 

Full power1. 

11. Surveyor Ge- Rewards and presents to Full power1. 
neral of tribal ahiefs, headmen, 
India. eto. 

3li lanHaey, Water- See Chapter 9-Paras. 193 et aeq. 
111ppl1 and BJeo-

38 

17 

&rleaJ ln1&alla-
Uom. 

SoaJea. ••• Country soale1 required for weighing letters, etc., may be 
obtained by heads of offices from the Postal Workahop, 
Aligarh, the charges being drawn as contingencies. 

Beere& Se"I" Bz­
pendl&are. 

(I) When an allotment is placed at the disposal of an officer 
for secret services the other poncerned will mamtain a 
contingent register in the prescribed form in which the 
date and amount of each contingent bill will be entered 
with a note of the progressive.expenditure. Within the 
allotment the officer may draw bills for such sums as 
may be neceuary. Such bills will not be supported by 
vouchers. 

(2) The general control of expenditure incurred against. 
the allotment will be vested in the officer aforesaid, 
who will be responsible that accounts are duly main· 
tained and that payments have been properly made 
for the purpo88 for which the appropriation hBB been 
made. 

(S) The officer aforesaid will maintain in the form of a 
cash book a secret record of the expenditure and 
receipts 1if any) connected with the allotment. Thia 
record 1hould contain the amount and the date of each 
payment and suoh indication of its nature as the office 
mentioned in para. (4) below may consider necessary 
in order to enable him to discharge the responsibility 
placed upon him by that para. The amounts drawn 
from the treasury on contingent bills will be entered 
in the cash book on the receipt side, the number and 
date of the bill being noted against the entry. 

(') In respect of each officer authorised to incur secret 
1ervice expenditure, Government will nominate a 
Controlling officer who should conduct at least on• 
in every financial year, a sufficiently real adminiatra­
•h•e audit of the expenditure incurred and furnilh a 
certificate to 'he Aooountant-GeneraJ.. in the followin& 
form not later than the 31st Auguat following the year 
to which it relates :-

.. I hereby certify that the amount actually expended by 
me or under my authority for 88cret service in the year 
ending the 31st of March, was Rs. that 
the balance in hand on the said 31st of March was 
Rs. and that this balance was surrendered by 
short drawing in the first bill presented during the year. 
and I declare that the interests of the public service 
required that the above payments should be made out 
of ecret service funds and that they were properly so 
made." 

(li) 1:he accounts of secret Hrvice expenditure will not be 
•ubJeoted to 1arutiny by the Audit authority. 



Serial No. 
or 

Items. 

88 

89 

Desoriptioo or 
the 

Expenditure. 

Seotion-wrmng, 
oopylng, eto. 

Speolal ohargea 
relating to par­
tleular depart­
ments. 

(App. S. 

Speoial powers, r91t.riotion1, etc. 

(1) No charges may be made for Motion-writing, t.e., for 
copying manusoript.s or for similar work by piece work 
or otherwise by private agency, without the previoua 
aanction of the authority competent to sanction enter· 
tainment of a oorre1ponding temporary eatablisl1111ent. 
The sanction should specify the number of men, .the 
number of words to be oopied per rupee, and the rate 
for tabular work. The sanction may l>e given to the 
expenditure of a specified maximum 8llDl. in a fixed 
period, and the bills must state the number of per11Un& 
paid and the amount of matter. 

(2) No person in receipt of pay from Government can 
be remunerated for section writing save with the special 
sanction of Government and no periodical allowance may 
be charged as section writing. 

(3) Special powers delegated to different departments u·e 
specified below :-
( i) The Director General of Archaeology is empower­

ed to sanction expenditure up to a limit of Ra. 300 
annually on account of typing work executed for 
his office by outside agency or out of office hours on 
the piece system and similar expenditure up to a 
limit of Rs. 100 annually on account of such work 
for eaah of the oftice1 of the Archaeological officera 
under his oontrol. 

He also baa full powers to sanction expenditure on 
the copying of texts of inscriptions, etc., in Nagari 
and other Indian aoripts by private agency. 

(ti) The Economic Advi1111r may inour chargea for 
translation into ~ish of letters in foreign 
languages up to Rs. 60 in each case. 

(tit) The Keeper of Records is authorised to incur an 
expenditure of not more than Ra. lliO per annum 
on t.he transcription of documents in Orieotal 
la.nguagee by outsiders. Subject to the condition 
that remuneration is paid at the rate of six &llDaB 
per foolscap page of transcript. 

He may also, if neoeuary, engage outsiders to under· 
t.ake such urgent searoh c88es or typing work on 
behalf of private parties as cannot be at.tended to 
by the regular office staff during the office hours, 
provided that the total cost of the staff so engaged 
does not e:x.oeed ~O per cent. of the fees reaiised 
for the work undertaken and that the remuneration 
to the staff does not exceed the rates given below :­
Persons employed on--

(a) Researoh work ••• Re. 1 per hour or Rs. 6 per 
diem, whichever be less . 

{b) Typing work • , • One anna for every 60 
words or Ra. 2 per diem 
whichever be leB&. 

(i11) The Director, Zoological Survey of India, is 
authorised to grant honoraria to private individuals 
up to Rs. 600 in each case, provided the charge• 
are debited to contingencies. 

I.-A.GBIOt7iL'l'UB4L lU.a1tETDl'G. 

The Agricultural Marketing Adviser to the Government 
of India has power to sanction up to Rs. 200 per me11-
1em, in each case, e:ii:pendit.ure under the headin1 "Work 
on Grade Stand&rcU." 
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60 

Special powera, restrict.ions, etc, 

II.-Bao.a.oo . .uruao. 
(a) Hire of Inatrum..,nu and fumi.W.re. 

(2) St11otion Dll'9ctor1 may sanction the hire of mwncal 
instruments and furniture for outinde broadcasts and 
spemal programmes, provided the amount of hire does 
not ezceed R11. 60 a month, and in the case of the Station 
Directors, Delhi, Calcutta and Bombay, R11. 100 a month, 
m any one caae and provided hll'mg 111 manifestly prefer 
able to the purchase of such 1n11trument11 and furrotu1 e. 

Monthly cla1m11 should be supported by the following 
cert1f1cate :-

"Cert1f1ed that the payments on account of hire of muawal 
m11truments and furniture do not ezceed the hm1t of 
Rs. 100/50 per mensem m any one case, and that tbe 
hmng 111 manifestly preferable to the purchase of 111('}1 

mstrument11 and furniture." 

(b) Purchaae of Apparatu1, etc. 
(I) Discs, Playback Needles, ek. 

(3) (1) 'fhe Director General, All India Radio, of Broad­
caetmg, 1s authorised to purchase, withoul the inleroenhon 
of the Indian Store1 (SupplSf) Deportment, d111Cs and 
cuttmg and playback needles required for the recordmg 
of programmes by means of the recording equipment 
sets at the Delhi, Bombay, Calcutta and Madras Stations 
of All-India Radio at a total cost not exceedmg 
Rs. 1,300 per men11em. 

(ii) The Director General, All-India Radio, i11 authorised 
to pUl'chase direct 2,600 needles every month from 
Messrs. Gramophone, Co., Ltd., Calcutta, at a cost not 
exceeding Ra. 500 excludmg mo1dental charges. 

(2) Valves and other apparatus, etc. 
(4) The Director General, All-India Radio, 1e authorised 

to sanction expenditure not exceedmg Rs. 5,000 at any 
one time for any one station in respect of the 1~m "Pu1·­
chase of spare valves ". 

The Station DU'ectors, All-Ind1a Radio, Delhi, Calcutta 
and Bombay, are al110 authorised to incur expenditure 
on the "purchase of valves" up to a hm1t of Ra. 100 111 
each case, and other Station Directors up to a hmit of 
Rs. 50 1n each case. 

( 5) Station Directors may sanction the purchase of electr1l'al 
apparatus, musical 1n11trume11t11 (mcludmg gramophone 
recorcls), muBJo plays, books, per1od1cal1 and maps up to a 
hmit of Rs. 50 and ID the caae of Station Directors, Delhi, 
Oalcutte. and Bombay, up to Rs. 100 for any one item. 

Monthly clauns on thJB aocount are to be supported by a 
oertifice.te on the l'ollowing lmes :-

"Certified that the expenditure on the purchase of (ci) does 
not exceed Ra. 100 {60 for any one item and the expenditure 
1e deb1table to revenue." 
(a) name of the article purchased. 

(c) Radio pubhcatwna. 
(6) Subject to the condition that expenditure on prmting 

eto., of the JOIU'De.la of the All·Indur. Radio aho11ld not 
exceed the budget prov1sionfor t.he pubhcat.1on in quea­
t1on, the Station DU'ectors may 1111not.1on the payment of-
( i.) prmtmg charges in acoordanoe with the term• of 

oo.nt.ract w1t.h the prmt.ers duly approved by Govern· 
meat; and 
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Special powers, restriotion1, etc. 

(ii) commiaaion to booksellers and agents for aecuring 
advertisements in accordance with the scale approved 
by the Director General, All-India Radio. 

NOT:m.-The Director General, All-India Radio, is authorised 
to sanction the free supply of copies of rndio journals 
and to fix ratos of advertisement, subscription and com· 
mission to sales and advertising ugente for All-India 
Radio journals. 

(7) (i) The Director General, All-India Radio, is authorised 
to obtain reprints of the cover-pnge photographs published 
in All-India Radio journals at the rates con1idered 
suitable by him. 

(Uj The Director General, All-India Radio, is authoriaed 
to fis the rates of charges for the wrapping, etc., of 
various radio journals, through pri,•nte contractors 
after calling for tenders through advertisemE'nt. 

(d) Remuneration to cmd tnlertainmrnt of A.rti1t11. 

(1) Remuneration. 

(8) Station Directors may sanct,ion the grant ofremuneration 
to Artiste and enter into contract with them either for 
casual empl<?yment .or for regular employment on a 
monthly basis, provided that the contract is not for a 
period esceeding one year and that it does not involve 
the payment of a sum exceeding Rs. 300 per mensem 
in any one case, i. e., to any one Artist, or any group of 
Artists irrespective of the number of performances given. 
Any payment to an Artist or group of Artiste esceeding 
Re. 600 over two or more months should he referred to 
the Director Genernl, All-India Radio. 

The Station Directors, Delhi, Cakutt11 1md Bombay, may, 
however, esercise the above power subjec·t to a limit 
of Re. liOO per menBAm 1md i1uhje<'t to the condition 
that any payment. to any one Artist or group of Artists 
exceeding Rs. I ,000 over two or more months should be 
referred to the Controller, who is 1mthori11ed to sanrtion 
remuneration to au Artist or group of Artists np to 
Rs. 1,00.0 per meneem in any one caMe irrespective C>f the 
number of performances givrn. 

A certificate on the followinp; linrs should be attel'11ed to 
the bill claiming payment of tlwse charges:-

"Certified that payments to offo•ials mude for t.heir eervfoe 
did not exceed Rs 25 for each porformonce per day end 
that they did not include conveyance chargeR. It is a)Ro 
certified that payment11 i11 exress of Re. 25 for each per· 
formancl'l did not relate to Govemment officials and th11t 
the total payments made to a particular non-offidal 
Artist or group of Artiste engaged either for casual employ· 
ment or for regular employment on a monthly b11sis 
with whom contract has not been made for a period 
exceeding one year do not exceed the limit of Rs. 500/300 
per mensem and that the bill dot's not contain any paymPnt 
exceeding Re. I ,000 /600 over two or more months." 

(2) Entertainment. 
'II) Station Directors of all stations, except Delhi, Calcutta 

and Bombay, may inc11r'expendit,ure up to Rs. liO pt'r 
mensem on the (i) entertainmPnt of. and refrea:t.ml'nte 
to, Artists and (ii) msintrnenc·f' 11r1d rent of the Frigidaire 
Plant. In the case of Station Directors, Delhi, Calcutta 
and Bombay, the limit will be Rs. 100 per mensem. 
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Monthly claim• on thi• account are to be Bupported by 
oertifioate on the following line& :-

"Certified that the total payments on account of-
(i) entertainment of, and refreshments to, Artiste, and, 
(ii) maintenance and rent, of the Frigidaire Plant, 

do not exceed the limit of Rs. 100/110 per menaem." 

The Director General, All-India Radio, is authorised to 
incur expenditure on the entertainment of and refreshment 
to artist& up to Ra. 200 per month, from the heads 
"Entertainment of Artillte, visitors etc, " and "Prapa· 
ganda and Publicity." 

(e) Renlal of telephone Zin.ea. 

( l O) Station Directors may 1anotion the maintenance of 
and payment of rent for, telephone lines required for 
broadcasting up to a limit of Ra. 1100 in each case. 

Monthly bills should contain a certificate on the followiD& 
lines:-

"Certified that the payments for maintenance of and rent 
for telephone lines for broadcasting do not exceed the 
limit of Rs. 1100 in each case." 

(11) The Director General, All-India Radio, is authorised 
to sanction the maintenance of, and payment of rent 
for, telephone lines for broadcasting up to a limit of 
Rs. 1,000 in each case. 

(/) Royalti&a. 

(12) (i) The Director General, All-India Radio and the 
Station Directors, All-India Radio, are authorised to 
sanction the payment of royalties to an owner of 
copyright work up to a limit of Ra. 200, and Ra. 100 
per mensem, reapectively, in any one casl". 

(ii) 'fhe Director General, All-India Radio, i11 authoriard 
to sanction the payment of royalties to an owner of 
copyright wol'lk up to a limit not exceeding Ra. 720 
for yearly contracts, and Ra. 360 for half-yearly 
contracts. 

(g) Proprietary A,.ticlea. 

(13) The Director General, All-India Radio, is authorised 
t.o purchase direct proprietary articles such aa wireless 
receivers, etc., of a value not exceeding Ra. 1,000 in 
each co.se, except. those 1tore1 for which rate or running 
contracts exist. 

III.-CENTBAL E!ll:OISEB .AN'D &LT DEPAR'l'llE!i'l'. 

(a) Oompenltltion. 

(1) The Collector, Central Excises and Salt, North Western 
India, may sanction compensat'ion for loH of privaw 
animals while employed on Gove111ment work subject 
to the condition that the total amount payable does 
not exceed Rs. 500 in any one case. 

(b) /C:rpendilurr on deteclion 'J/ 1miiggling. 

(2) The Collector of Mah Revenue, Bombay, may sanction 
expenditure on secret service for th11 detection and 
inveltigation of oasea of smuggling up tlo Ra. 1100 per 
annum and may ~ct.ion on t.hia 11coount the grazit. of 
advuoe1 up to ihJ't.Umit, 
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Special powers, restrictioos, etr. 

(c) Publicity regarding aale of G11Pat1.m. 
(3) The Collector, Central Excises and Be.It, North We11tern 

India, may incur expenditure up to Rs. 100 per annum 
on publicity regarding the sale of Gypsum. 

(d) Miaoellaneoua ea:penditu.re. 
The Superintendent11 in the Central Excise Collectorate at 

Paohbadra, Didwana, Warche., Kalahagh and all Superin­
tendents in charge of Central Excise Circlea are empowered 
to incur expenditure on (i) repairs to arms and accoutre­
ments, (ii) purchase and repaira to books and maps, 
(iii) hot and cold weather charges, (iv) purchase of and 
repairs to furniture and fitting11, and (v) local purchase of 
stationery and rubber stamps, in cases of emergency up to 
Rs. lS in each case subject to an annual limit of Rs. 20. 

IV.-OBSERVATOR'IEll. 

The Director Genera.I, Observatories, has full power11 for 
the an.notion of expenditure in connection with the supply 
of newa.r beds for the use of the Meteorological staff on 
night dut.y at Observatories on the air routes, The 
powers of the Director General of Posts and Telegraphs 
and the authorities subordinate to him are specified in 
the schedules of financial power11 of the officer& of the 
required Posta and Telographs Department. 

V.-GEOLOGIIJAL SVRVEY OF INDIA. 

The Director, Geological Survey of India, has powers to 
sanction expenditure on police escorts accompanying 
officers of the Geological Survey of India who are 
to work in dangerous areas, up to a limit of Rs. 200 per 
annum. 

VI.-llilDIAN SoHoot. <YF MINES. 

The Principal, t.he I11dia.n School of Mines, has powers to 
sanction excurtione of the School students to places of 
edueatione.l interest subject to the condition that the 
expenditure involved does not exceed Rs. 1,000 in any 
one case. 

40 Stationery and The procedure for obtaining the supply of articles of station-
Prlntlng artloles. ery, etc., for the use of different departments and officers 

of the Central Government is laid down in the Pamphlet 
"Rules for the Supply and Use of Stationery Stores" 
issued by the Controller of Printing and Stationery. 

The conditions under whfoh stationery and Printing stores 
may be purchased locally and the financial limits on the 
powers to officers to purchase such stores are laid down 
m the Rules for the Supply of Stationery and Printing 
Stores for the Public Service, extracts from which have 
been reproduced in Appendix 10. 

41 Storee See Annexure B to this Appendix. 
42 Supply of Eleotrlc (1) The initial supply of bulbs _a.Ion~ with. t~e elec_trical 

Lamps (bulbs). installation in all the non-residential buildings will be 
made by the Central Public Works Department. 

( 2) Subsequent replacement in al I common placUJ in buildings 
occupied by more than one department will also be made 
by the Central Public Worke Department. 

(3) Subsequent replacements in other places or in buildings 
occupied by any particular department are t.he liability 
of the department concerned. 

For this purpose the powers of departmental officers 
to in<>ur expenditure will be governed by the general limits 
specified in this App":lndix for non-recurring contingent 

expenditure. 
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Supply of water, 
for drinking, etc. 
and dusting 
offleea. 

Special powers, restriction&, etc. 

Subject to such restrictions as may be imposed by heads 
of departments, heads of offices ma.y be authorised to 
make small monthly payments to Gove~ont s?rvant11 
for supplying drinking watel' or for ~us~mg offi~es, ~r 
for acting as night darwans or for similar service• ID 
addition to their own duties, provided that-

(I) the payments are of a purely contingent character, 
are drawn on contingent bill'B a.nd may be with· 
drawn at any time at the discretion of the head of 
the office; 

(ii) the allowance will not count for leave salary or 
pension; 

(iii) in the case of Government servants already in 
permanent employ in receipt of a monthly rate of 
pay,thepaymentsmustnotexceedasumof Re. 10 a 
month in any one case ; and the head of the office 
must, in sanctioning any such payment, record hia 
reasons therefor, and must satisfy himself-

( a) that the work to be done, is really necessary ; 
(b) that it is outside the regular duties of Government 

servants on the permanent establishment; and 
(c) that the grant of extra allowance to any such 

Government servant is distinctly more economical 
than the employment of a frosh agency. 

44 Taxes, Municipal All officers authorised to draw contingent bills may sanction 
and Cantonment. payment of municipal or cantonment taxes on Govern­

ment buildings or other Government property, and toll 
fees, whatever be the amount, when such taxes have been 
assessed by competent authority. The rules regulating 
the payment of such taxes are contained in Appendix 19. 

NoTE.-Before any claim for taxes on any property of 
the Central Government is paid for, officers sanctfon· 
ing the payment should satisfy themselves that the 
elaim has been legitimately preferred under section 
154 of tho Act. 

45 Telegram Charges: See Post.al and Telegraph Charges (Item 20). 
48 Telephone Charces (I) Dtlpartmentll of the Central Government are authorised 

to sanction t.elephone rents for connection with exilt.ing 
telephone systems whatever the amount. 

Thia power may also be exerrised by thE' Direct.or General, 
Poets and Telegraph•. 

(2) Other heads of departments are authorised to sanction 
lluoh charges for connectionll of Government offices wHh 
existing telephonfl aystt>ml! whatever the amount. 

47 Tents and Camp The initial supply of tentll requires the sanction of Govem-
fumlture. ment. Once the supply is sanctioned, the head af the 

department can sanction flach individual purchase. 

Charge11 for thA repairR to and carriage of tents may be 
incurred under the 11anction of the head of the department 
concerned. 

Purchaso at Government e:x:penee of camp furniture for 
use on tours is regulated by scales prescribed under 
general or special orders of Government. 

48 Toll f11111 SM Taxes, Municipal and Government (Item '4). 

49 TYpe'wrlters, Cal­
culating ma­
chines 11), etc. 

I.-PuROHABE AND RF.PAIR. 

Typewriters, Copying machines, Duplir.atol'll and Accounting 
and Calculatiniz machines, required for the use of Govern­
m@n't, offices, should be obtained t.hrough the Controller 
of Stationery and Printing, with the previoue sanction 
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Special powers, restrictiona, etc, 

of competent authority tlide, list in Appendix Q to the 
"Rules for the Supply and Use of Stationery Stores" 
referred to in item 40. 

NoTB.-A list of approved typewriters etc., ie given in the 
Stationery Office Price L18t and the aanctionmg authority 
mey authorise the supply of any of these types. 

(2).In the case of offwers entitled to the free issue of statiQll­
ery, the bill £or typewriters and other machines will be 
paid by the Controller, f'XOt1pt that 11. bill for the SUpply Of 
calculatmg machines should be forwarded with the supply 
to the indenting officer for payment direct to the supply· 
ing firm or agents. In the case of officers who obtain sta­
tionery on payment, the bill should be forwarded with 
the supply to the mdonting officer for payment to the 
supphe11. 

(3) Typewriters, duplicators, etc., which cannot be rop&lled 
locally should be sent carefully packed to tho Controlle1· 

who will arrange for the necessa.ry rcpair11 , the cost ot 
which will be paid direct by the officer concerned. :No 
maohme can be rejected as worn out or unfit for Ulltl 

until it has boon condemned by the Cont1·oller, who, 
if he fmds it m such a condition as to render tui·the1· 
repairs unprofitable, may issue a new typewriter .111. 
place of the one returned. 

\4) 'l'ypewr1tcrs required by ComDUll8ions, Committees and 
Boards of Enquiry should be obt&med from the Lleputy 
Controller of .Printmg and Stationery on hire. 'l'ha.t 
off1oer will make a monthly charge 1or the maohme11 
supplied. After the Comml8S1on, etc., 111 dl8Solvt!d 
tho maohmes should be returned to the Central Stat10nery 
Office, Calcutta. In no circumatances llhould new 
machmcs be purchased direct for Comml8S1ona, t!tc., 11.Dd 
a reasonable tune mwit be allowed to tho Central St.s.tion­
t!ry Office, <.::alcutta, to make the nel·essa.ry arraugement11 
for tht! supply of the machines. 

IL-HI.BING. 

(6) Heads of departments may sanction the hmng for a 
period not exooedmg two months of typewrJt.crs ot 
approved patterns for uae 1n their own offices and off1ct111 
suoordma.te to them, wht1n no such typewriter can be 
obtamed through tho Controller ofStat1onory and Prmtmg. 
The hmng of a typewriter for u. period exceeding twu 
months wtll require tho sanction oi Government. 

III.-UPK.Ji:KP, 

(6) Heads of department.a MIL)' 11&11ot1oi. chargo11 for the 
upkeep of typewr1t1w1, caloul1Ltmg ruachll!t!111, COPYllli 
ma.chme11, etc., at the rate of Rs. 2 per mt!usem Ptl'" 
maohme. 

Ualforms and other The supply of uniformsand clothmgs to Oovor11wt1nt servant.a 
olothlngs. m case11 other than those mentioned m item 24 above, 

Water-supply ln­
stallattons. 

WlDdlnr and re-
1u1atlng offloe­
olooks, maln&en­
anoe of call bells, 
t&e. 

u govern11d by gsneral or special orders of G<Jvernment. 

See Sawta1·y, Wa.tei·-11upply and Elect.r1c1Ll m11tallat101111 
-Item 36. 

Heads of department11 may mcur charges on account of 
wmdmg and regµIa.tmg of office clocks attd W&l.llto11anot! 
of call bells, etc~ up to Rs. 15 per mensem, a.nd ma.y 
delegate th.ls power to head.II of off1oes 11ubordU1a'@ 
to them. 
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ANNEXURE B.-STOBBI. 

I.-Storea nquired for "Worka". 

( 1) Unless in any case it is distinctly provided otherwise in any departmental regulation 
or order of Government, the sanction of a competent authority for executing a work 
carries with it the sanction for incurring necossary expenditure for the purchase 
of stores required for the work, provided that the cost of the stores including other 
expenditure connected with the work is within the sanctioning power of the 
uuthority that sanctions the work. 

N.oTm.-The powers of the officers in the Central Public Works llt partmcnt to sanction 
purchase ofstores required fo1· works are embodiod in the Central Public W 01·ks 
Department Code. 

II.-Other Storea. 

(2) Subject to general or special rule or order applicable to particular departments end 
authorities, o.nd except where it has been distinctly provided otherwise in these rules 
the powers ofsubordino.te authorities to incur expenditure on the purchase of stores 
extend to the limits specified in this App0ndix as it relates to non-recurring 
contingent expenditure. 

(3) Special powers delegated in this regard to certain beads of departments are as indi· 
oat.ed below. 

Name of authority. Extent of powers. 

(1) (a) Collectors, Central Ex· 
ciao. and Salt, North Eas­
tern and North We•tern 
India. 

(i) Power to purchase through the Indian Stores (Supply) 
Department plant and machinery up to the limit of 
Rs. 5,000 including all charges in each ca11e. 

(ii) Power to obtain by direct indent on the Directors 
General of Stores, London, European Stores, up to Rs. 6,000 
in each case. 

NoTJD.-If a scheme in respect of which stores are required 
from England is to cost more than Rs. 5,000 the indents 
should be submitted through the Central Board of 
Revenue. 

(iii) Power to make purchases of stores in India up to 
Rs. 10,000 for one article or any number of similar articles 
at one time. 

(b) Oolleotors, Central Excises Full powers for the purcht1Be of coal and coke, provided tbat 
and Salt, North Western the indents are placed on the Indian Stores (Supply) 
India. Department if required in full wagfln loads. 

(2) Collector of Salt, Bombay: Full powers for the purchase of salt for agricultural purposes. 
(3) Dairy Husbandry Officer Full powers for the purchase of stores required for the 

and Principal, Imperial. maintenance of Cattle under his charge and for the manu· 
Dairy Institute. facture and issue of Dairy products. 

(4) Director, Imperial Insti- (i) Full powers for the purchase of sugarcane for tbe experi· 
•ute of Sugar Technology, mental sugar factory withm the rate11 fixed by Government; 
Cawnpore. 

(I) Director, Imperial Veter­
inary Research IDlltitute, 
Mukteswar. 

(6) Director General, Obser· 
vatories. 

(ii) Up to Rs. 5,000 in eaoh case for stores, other than sugar· 
cane. 

Full powers for making direct purchase of all kinds of seeds, 
artificial manure, bamboos and all kinds of indigenou11 
wood for constructional purposes and also packing cases 
and post boxes required at Mukteswar and lzatnagar. 

(i) Up to Us. 3,000 at a time for stores purchased in India 
when the articles arc already in India and their price 
and quality are not unfavourable as compared with those 
at which similar articles could be obtained through the 
India Store Department. 

(ii) Full powers to purchase artiolea in India--

(a) when serious inconvenience to the public 11ervice would 
be caused by waitin.g to obtain the articles from England 
"1ro111h the Direotor General, India Store Department, or 
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Name of authority. Extent of powers. 

(7) Director General, Poets 
and Telographli. 

(8) Other officers of the Posts 
and Telegraphs Depart 
ment. 

\9) Dareetor, Zoolog1cal 
Survey. 

(10) Master, Security Prmt­
mg, Ind111. 

(11) Mmt Mastera 

(b) when, owing to the greater prom_pt1tude of supply an 
economy can be effected by purchasmg m India, provided 
the articles are already m India at the time of vrder. 

NoTE.-If the value of the art1l'les exceeds hs. 750, the 
Director General should pla<'e on rt'l'Ord the rt>&l!one 
which' make the lol'al purchase desirable. 

(in) Full powers for obtammg direct from manufacturers 
m foreign countries such ert1<'lcs as nre n qmred for 
experimental or research purpo&<'B. 

Full powers to purchase stores for which orders may be 
placed m India, subject to the oond1t1on that unle88 
11pec1ally exempted for any particular kmd of article 
or articles, the purchases should be mude through tl•e 
Indian Stores (Supply) Department. 

NoTE.-The Director General, Poste and Telegraphs, may 
11anot1on expenditure on the renting of telegraph Imes, 
wires and oablee up to a hm1t of Rs. 2,000 per annum 
meachcase. 

Ae spec1f1ed in the Schedule of Fmanc1al Powers of offil'ere 
of th'/ Indum Poets and Telegraphs Deputment. 

Full powers to sanction the supply of plates, blocks, etc., 
for the publication of the Zoolog1cal Survey of India. 

Full powers for the purchase of consumable 11toree wathm 
thu prescribed stock lim1ta, 1f any, and for the conv11rs1on 
of articles borne on the stock account. 

NoTE.-In the matter of imported stores mdenis for pur­
ohaees m Europe should be submitted 1n the usual way 
but marked "Commermal." In the matter of imported 
stores purchased in India, the Master will exercise th&. 
powers delegated to him as above. 

Full powers for the local purchase of coal end coke and for 
the purchase ID India of all olaBBes of stores for publio 
sorvaoe, 1nolud1ng plant and machinery not manufactured 
m India w.thout the inte,.,,enhon of th11 Indian Stores 
(Supply) Department. 

(12) Prmoapal Officers, Mer· Up to Re. 5,000 m each case for the purd1a110 of stores and 
cant1le Marme Department, coal. 
Bombay and Calcutta. 

(18) Vice Cha1rme.n, lmpor111.I Up to R11. 5,000 m each case. 
Council of Agr1culture.I 
Research. 

APPENDIX 9. 
(See Para. 144 ) 

Rulea for the Supply ol Articles required for the PubUo Sirlvoe. 

PART I. 

The policy of Government 1s to make their purchases of stores for the public 1erv1ce 
m 11uch a way as t.o encourage the development of the mdustr1e11 of the country to the 
utmost poeeable extent cons1etcnt with economy and eff1c1ency, end the followmg rulH, 
wh1cb are apphcable to the purchase of etoree (other than prmtmg and stationery 
stores) for the Central Government are prescribed 1n accordance \\1th this policy. 
These rules supereede all previous orders on the subJect. 

In order to gave effect to the above polJCy preference 1n mllkmg piuch1.1 es will be 
given m the followmg order:-

F1ratl'JI, to articles which are produced m India m the form of raw materials, or are 
manufactured ID India from raw materials produced 111. lnd1&, provided that the 
quality lB euff1e1ently iood for the purpose ; 
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Sec'Jndly, to art.1ole1 wholly or part1&lly manufactured m lnd1& from UDportecl 
materials provided that the quality 1s sufflc1011tly good for the purpose ; 

ThirdJ.y, to articles of foreign manufactul'8 held 111 stook 111 India, provided that 
they are of suitable type and requunte quality ; 

Fourthly, to articles manufoctuied abroad which need to be specially imported. 

Departments of the Central Government, 01 officers specially author1118d m thla 
behalf, may, when they are sat1sf1ed that such a ~ea.sure is JUSt1hed, allow a huuted 
degree of preference in respect of price to artwles produced or manufactured m lnd1& 
either wholly or 1n p&1 t 

Bu.le I .-Save as provided 1n. Rules 7, 7 A a.nc.l 8, all articles required to be pur<.based 
fol" the public serv1co shall be purch&Bec.l on. the con.c.llt1on that dehvery shall be wade 
m India fol" payment m rupees m India. 

Bu.le 2.-Tenders shall be mv1ted in India, und abl"oad also when coillllderec.l dellll' 
11.ble, tor the supply of all 11.rt1cle11 wh1cb are purcl1ased w1de1 Rules l to 4, unleSll t.l1e 
value of the ol"der to be placed 1n small or 11ufilc1ent re11J10ne, to be reco1ded, e::irn1t 
which md1cate that it 1s not m the pubhc wterest to ca.II io1 tenders. No tender 
whioh fail11 to comply with the c.onc.llt1on u11 to dehvory and payment pr<.s1..r1Lou m 
Rule l shall be accepted. 

Ru.l11 3. -All articles, whether manufactured m India or abroad, shall be subJect 
to mspect1on before ti.0coptanue, and u.rt1cles for wwc.h 11pecd11..at1on11 and/or test1:1 
h&ve been pre11cr1bed by competent authority shall be required to conform to .. 11d1 
11pecif1cat1on11 and/or to 11at1Bty the pres1..ribed test or tests which may be carued out 
durmg manufacture or before or e.ite1 despatch from ihe suppliers premises. 

Bu.l11 4 -Important plant, machinery and uon and steel work ehall be obtawed 
only from firms approved by the Ch1et Cou.trol!e1 oi btoree, lna.11111 bto1es (b\lpply) 
Department, and speoJ.f1ed m the 1111ts 111Bued by him from t1mo to time. 

Ru.le 5.-ln the calltl of important construction works let out on 1..ont.raot, artiolea 
required for the oon.etruct1on ot such works muy Le supphed by tho 1..00.tractmg fum, 
provided that when spec.if1c.at1ons and/or teets have been prescubed for such a1't1c!t11i 
~hey 11ball oou.form to such specif1cat1ons and/or shall sat1.Bty such tti11t11. 

Ru.le 11.-Nothwg in these rule.11 al111.U be deemed to prohibit the purchase of articlell 
.,Py one Department or .lta1lway trow anothur. 

Hu.ls 7.-The art1oles enumezated m bchedule A, 01 any othe1 art1ele11ofa11pec1al 
or WlUllUal character, may, when 11u1talile and econow11..a.l pur1..hase11 owmot be mlide 
m accordance with the precedmg rules, be obtained without zetorence to tho11e rules, 
11ubJect. to the following cond1t1on11 .-

~ (a) Where the value of the plll'ohaso exceeds R11. 5,000, the pwc.haswg officer shall 
placu on record hlli reaBOOB for not etiectmg the purchase ID accordance with tho preood· 
mg rules. 

(b) The puroh&11wg officer may at hll! d1Bc1et1on either obtau1 the art1clti iha.t he 
requll'Os by indent on the India btore Department, Lou.don, or purchase 1t direct 
trom manutactures or dealers abroad. Where resort 111 had to d11e1..t. purchase from 
manufacturers or dealersa'broad, tende111 i.hall, whenever prac.t1cable, be i1111t obt11.1ntod. 

(c) When articles are purchased abroad Wldt11 tlwi rule through the agency of the 
ludia bto1e .Department, London, payment si1aU be made by th&t Department. I.u. 
otbur caBUli paymeu.t aha.It be made--

(1) in countries other than. Great Britaw and N ort.liern lrelau.d, c.lll-ect to th11 
llupphere by -the purchasmg officer , 

(u) In Great Britain and Northeru. Ireland, through th11 High Conw11e111on.er 
tor lnd11.1.. 

Hu.le 7 · ~.-The purchatllllg officer 11hwl obtam by wdunt on the India l:ltore 
Department, London, all art1des not produced m India and required to bti pure.based 
tor u1u pubhc lill1v1ce, 11tooks ot wluch are not available m the country or could not 
be me.du avatla.ble w1thw the tJJDe such articles a.re requu-ed to be brought mto service. 

In all such cases the purchasmg officer shall, before forwa1dmg the mdent, place 
on record hlB reasons for not effeotmg the purc.haso m accordance with the prec.ed111g 
rules and also sign on the mdent a cert1f1cate in the follow1ng form :-

"I certify that from enqumes made I am so.t11f1ed that tho art1cle/art1cles included 
m this indent 18/are not at present available m stock m India and cannot be made 
available w1thm the time such art1cle11 are required to be brought into service. 

Dated ...••..•...•.•••••.• Purchasmg Off1oer.'' 
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Rule 8.-Lethal weapons, munitions of war; techni<'al apparatus and equipment, 
and any other stores required by the Naval, Defence or Air Forces of the Crown in 
India for whioh drawings, patterns, specifications or designs have been issued, pres­
cribed or announced hr the Admiralit.y, War Office, Air Ministry, Government of 
India, or CommandeT-m-Chief in India, shall be obtained by indent on the India 
Store Department, London, unless they are available in India in accordance with the 
prescribed drawing, pattern, specification. or desip:n. Any departure from this rule 
requires sanction of Government and whenever an expenditure exceeding Rs. 20,000 
is incurred in any individual case to which euch sanction has been accorded it shall 
be reported to the Secretary of State for India. 

SCHEDULE A (Bee RULE 7). 

(i) Seeds. 
(ii) Cinchona Bark. 
(iii) Articles for experimental purpose&. 
(iv) China, glass, cutlery, plate, crockery and perishable fabrics, including linen 

for residences which are furnished by Government. 
(v) Copper, zinc and other non-ferrous metal produced in Australia or America. 
(vi) Timber prodisced in Australia or North America. 
(vii) Such articles as the Superintendents of Vaccine Depot~ may require for the 

preparation of vaccine lymph. 
(viii) Chemicals and scientific instruments. 
(ix) Presorved and tinned foodstuffs. 
(x) ATtioles required for Viceregal residences. • 
NoTm.--Subsidiary instructions for the guidance of officers who are required to make 

purchases of stores under the provisions of the abeve rules are contained in Annexure 
A to Chapter 8. 

PART 11.-PUROBASE OB' STORES TBBOUGB TDE INDIAN STORES (SUPPLY) DE!'ARTMUT. 

I. The following rules apply to the purchase of stores otherwise then in the 
Defence, Railways and Posts o.nd Telegraphs Departments. 

NoTE.-The Defence Department Secretariat and the Railway Board'11 officl' 11Nl 

e:ii:oluded from the terms "Defence" and "Railway" Departments used in this 
paragraph. 

2. Subject to the following exceptions and to any special exemptions sanctionrd 
by the Departments of the Central Government all stores will be pi..rchased through 
the agency of the Indian Storos (Supply) Department:-

(I) Foodstuffs and forage. 
(2) Lethal stores. 

(3) Stationery 11tores, printing stores and office machinery and apl'hance11 a11 
detailed in the Lists appended to the Rules regulat.ing the purohue of 11ts1rionery and 
printing stores for publm 11ervil'e (Appendix 10). 

(4) Medical stores. 
(6) Mathematical instnimf'lnt11, which undf'lr st.ending ord1>re arf'I to be obtained 

from the Mathemutimd Instrumf'nt Officf'. 
(6) Scientific instruments and accesaor1!'l11 of speoial charar.ter which 1nvolv!'I 11 

departure from standiird. 
(7) Coal and ooke in caees in which the total annual requittment 11! lf'lss than 1110 

tons in re11pect of each commodity, end firflwood end charroal. 
(8) Straw. 
(9) Road metal, brick11, stone, marble and similar building matftriolB, lime, end 

sand and chalk. 
(10) Indian made wooden and cane fumiturfl. country cartR 11nd boats, hand carts 

trucks and trolleys, which can be satiRfal'torily and economically obtained from locai 
1ource11. 

(11) China, glass, cutlery, plate, crockery and perishable fabrics, including linen 
for residences which are furnished by Government. 

(12) Ordinary packing cases. 
(13) Subject to tho proviso below, other clessos of store11 of a value not ell:ceeding 

Rs. 100 in each case and not exceeding in the aggregate Rs. l,OOQ in any one year 
eYoept stores for which running and rate contracts have been placed by the Indian 
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Store11 (Supply) Department. In respect of the11e cla886B of store11 purchase may be 
made direct in caasa of emergency or when Mich atorea can be more cofn:tfliently, 
obtained lJcally up to a limit of Rs. 25 in each case. 

Providtld that purchasing officers may indent on the Indian Stores (Supply) Depart· 
ment both for stores for which running and rate contracts have been made and for 
the other classes of stores referred to in this clause in case in which the value 111 

below the amounts mentioned above when the purchasing officers are themselves 
unable to make suitable arrangements for supply. 

NoTm.-The limit of Rs. 25 up to whioh stores included in the rate and running 
contracts can be purchased locally in oases of emergency, may be waived in the case 
of offioe1·s stationed at places other than those where stock!! are hold age.met such 
oontract11 ; provided that the supplies are required urgently and can be obtained by 
the indenting officers locally or from a nearer station. In such cases direct purchase 
of this class of stores may be made of a value not exceeding Rs. JOO in ea<'h case and 
not exC'eedmg in the aggregate Rs. 1,000 in any one year. 

3. The methods to be adopted in entrusting the supplies to the Indian Stores 
(Su.,ply) Department by the indenting officers and the procedure followed by the 
Indian Stores (Supply) Department in arranging for their supplies and payment and 
the accounting of their price and overhead charges, eto., are de11oribed in detail 
in the pamphlet issued by that Department known as "Indian Stores Department-Its 
organization and functions." 

4. Unless the amount payable is leSB than one rupee payments for stores obtained 
through the ageucy of the Indian Stores (Supply) Department may be made only by 
the Chief Controller of Supply Aeoounts, and on the forms prescribed for the pu1·poae 
and should in no circumstances be made by the indenting officer11 themselves. 

APPENDIX 10. 
(See Paras. 143 and 144.) 

Rules Regulating the Purchase of Stationery and Printing Stores for the Public Service. 

PREAMBLE, 

The policy of Government is to mako their purchases of Stationery and printing 
stores for the public service in such a way as to encourage the development of the 
indu~tries of the country to the utmost po88ible extent conai11tent with economy and 
effioienoy and the following rules, which are applicable to the purchase ofsuch stores 
for the Central Government and for provinces other than Governors' provinces, are 
pr.J11oribed 1n accordance with this policy. These rules supersede all proviou11 orders en 
the subject and apply to the purchase of all the articles included in the listsappended 
to these rules. 

RULE 1.-PURCJJASE IN INDIA. 

Save a11 provided in rule 5 all stationery and printing stores required to be 
purchased for the public l!lervioe shall be purchased on the condition that delivery 
shall be made in India for payment m rupees in India. 

RULi!: 2.-TENDER!I. 

(a) Tender11 shall be invited in India, and also abroad when considered desirable, 
unleH the va.lue of th6 order to be placed is 11mall or sufficient rea11ons (which shall be 
recorded) exist for concluding that it is not in the public interest to oe.11 for tenders. 

(h) Notenderwhichfe.ilstooomply with the condition as to delivl'lry and payment 
preeoribed in rule 1 shall be accepted. 

(o) Tenders shall be opened after intimation to the tenderers end in the presence 
of those tenderer& who desire to attend. 

RULE 3.-PRB:l!'ERENCE8. 

(a) Preference in making purchaso11 will be given in the followmg order :-
First, to articles produced in India in the form of raw materials, or manufactured 

in India. from raw ma.terial11 produced in India, provided that the quality is 1uffi­
ciently good for the purpose ; 

Secondly, to e.rticles wholly or partially Itl.anufH.Ctured in India from imported 
materials, provided that the quality ill 11ufficiently good for the purpose ; 

Thirdly, to articles manufaotured abroad and held in stook in India, provided that 
they are of 11nitable type and requisite quality ; 
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Fourthly, to articles manufactured abroad which need to be specially imported. 
(b) The Controller of Prmhng and Stationery, India, the Surveyor Gent'ro.l of 

India and the Mu.star, Seeurity Prmtmg, India, may, whim they are sat1af1ed that 
such a measure 1s Justifmd, allow with the 11anct1on of Govrmment a limited degree 
of preference m respeet of price to articles produced or manufactured m India 01tl1er 
wholly or m pa1 t. 

RULE 4.-INSPECTIONS AND TESTS. 

All articles shall be subJect to inspection before orceptance, and art1rle11 for whl('h 
specnf1cat1ons and 'or tests have been prescribed ahall be required to conform to such 

speo1f1cat1on11 and 'or to 11atisfy such tests. 

RuLll: li-PUBOKASE OJ' SPECIAL ARTICLES. 

(a) When suitable and economical purchases of art1l'le11 of a specml or unusual 
character cannot be made m accordance with the preceding rules the Controller of 
Prmtmg and Stationery, India, the Surveyor-General of India and the Master, Sel•ur1ty 
Printing, India, may at their d1seret1on obtam the article they require through the 
India Store Department, London. 

(b) Where the value of the purchase so made exceeds Re 2,000 the pur<'hasmg 
officers shall plare on reo01d 11111 reasons for not effecting the purcha11e m act'ordance 
with rules l to 4 

RULE 6.-JNTER·DEPARTllENTAL PURCBABJtB, 

Nothing m these rules 1ho.ll bo deemed to proh1b1t the purchase of art1eles by one 
Department or Railway from another 

RuLJ:,7.-POWERS OF PURCHASE. 

(o.) The Controller of Printing and Sto.t1onery, India, exercises full powers. 
(b) In cases of emergency the Deputy Controller, Stationery, eon purchase locally 

stat1oni•ry and prmtmg stores up to Rs 10,000 m eaC'h case, subJect to a report bomg 
made to the Controller of Pr1ntmg and Stationery, India, 1f tho value exreeds Re. 250 

(o) Officer11 m charge of Govemment Prmtmg Presses can purcha110 lot'o.lly any 
art1C')e or o.ny number of 11m1l11.1 artwles, purt'l10.sed at one time, mcluded m hat C, 
up to Rs. 250, or with the se.nct1on of the Controller of Prmtmg and Stationery, 
India, up to Rs. 1,000 m earh case 

(d) The Surveyor General of India exermses full powers m respPct of stores m<'luded 
m het C reqmred for his map reproduction offices. 

(e) The Master, Security Prmtmg, India, exerc18ls full powers in respect of 
stationery and prmtmg stores, othar than thoee mt.ended for office use required 1n 
connection with Security Prmtmg. 

(f) To meet urgent and unforeseen requirements Agents of State Ro.1lways can 
purchase locally store11 mcluded m hst A up to Rs. 500 m each <'ase, subJect to a hm1t 
of Rs. 6,000 per annum, end any article or any number of similar articles purchased 
o.t one time, mcluded m the hst11 B and C up to Ra. 1,000 m each case. They have 
power to delegate all or any of their powe1s to the Controller of Stores of the Rad\\ay 
or the officer m charge of the Railway Prmtmg Press. 

RULE 8.-PETTY PURCHASES. 

(a) When 1t 1e inconvenient to obtam, stores mcluded m hate A and B through the 
agency of the Controller of Prmtmg and Stat1one1y, India, petty local purchases rnay 
be made without reference to the preceding rules by the author1t1es to whom this 
power has been delegated. 

(b) Departments of the Central Government, Lo<'ltl Admm1strat10ns, heads of 
departments, General Officers Commandmg·m-Chief and General Officers Command· 
mg D111tr1rts and Independent Brigades are empowered to 1:1anct10n sud1 purchases or 
delegate to officer& subordmate to them to make such purchases up to Rs. 20 m each 
ra11e (Rfl 100 m eacJh ease for Heads of Branches of Army Headqu111ters, and General 
Officers Commanding m-Cl11efComm11nds) and subject to a hm1t of Rs 260 per annum. 

Provided that, O"tcept m the co.se of J,ocal Adm1nistrat1ons, these power~ shall not 
be delegated without the sanction of, and subJect to such add1t1onol reetr1ct1ons as 
may be imposed by Government. 

NoTE.-The powers g1vf'n to certain m1htory officrrs entered m Appendix B of the 
Rules for the Supply and Use of Stationery Stores to make direct purchMt>s are not 
affected by tb11 rule, 
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LISTS. 

A.-STATIONEBY STORES, 

1, Paper of all kinds, whether ID sheets,:rolls, reels, or pads and envelopes of all 
kinds. 

2. Cardboards, mill boards, pulpboarde, pasteboard11 and strawboards. 
3. Parchment and vellum (1m1tat1on or real). 
4. Dook-bmdmg materials, 
Ii. Books (blank, ruled or loose leaf mcludmg eqmpment). 
6. Wrttmg and drawmg mator1ala mcludmg-

(a) pens, pencils, crayons, chalks (writing and drawing) and pen nibs of all kmds : 
(b) mks, tnkpowders, ruhng paste, ink stands and mkpots; 
(c) water colours and boxes, saucers and bruehPe for such colours and slants; 
(d) rulers, tracmg cloth, ferro galltc lmen and ferro-pru881ate cloth; 
(e) Erasers (steel or rubber), slates and sponges, pads (writing, blotting and 

signature). 
7. Desk appliances mcludmg-
(a) Knives, hones, scissors, punching and etaplmg tools, bells, 
(b) envelope cases, trays, date cards, tag labols, 
(c) pins, pm·cush10ne, fasteners, paper-cutters, eyelids, paper chps, paper weights, 

gum bottles and brushes and eealmg wax. 
8. Rubber stamps, metal seals, etc., rollers (rubber, thumb-1mpreee10n and cydo­

style), thumb-1mpress1011 slabs and pocket cases, pads (rubber and leather) for 
stamping. 

9 Glue, gum, tags, straps, thread and twme, 1f required for office purposee. 
10. Packing cases and other packing materials (for Stationery Offltesand Prmtmg 

Presaes only). 
B.-0FFIOE MACHINERY AND APPLIANCES. 

l. Typewriters and accessories including ribbons. 
2. Duplicators (flat and rotary) and office prmtmg machines and acreSBor1es. 
3. Calculating marhmes. 
4. Addresaographs, protectographs and s1m1lar machmea. 
Ii. Card mdex systems and cabmets. 
6. M1acellaneoua office requ1B1tes, e. g., letter scalPs, numbormg and datmg 

machmes. 
7. Machinery, etc., required for testing paper and other stationery stores. 

C.-PRINTING STORES. 

Printing machmery of all descriptions mcludmg machmee for cornpos1t1on, htho. 
graphy, bindery, ernboBBmg, type <.astmg, etc., etc., and aC'cessor1es. 

Prmtmg furniture , mcludmg compoffmg frames and eases, gallt1y11, chases, quoms, 
r1glets, leads, rules, etc., etc. 

Type and type metal, and metal for conversion mto type metal. 
Ink, prmtmg and lithographic. 
L1tho stones and plates. 
PreBB and ruhng machme blankets. 
Glue, glucose, glycerine and other chern1cals required for prmt1ng. 

APPENDIX D. 
(See Para. 170.) 

Begulatlon1 for the conduct of the Audit or Stores and Stock Accounts. 

1. The audit of stores accounts kept m any office or departmentofGovernment 
ahall be directed to aacertammg that the departmental regulations governmg purchase, 
reoe1pt and 11Sue, custody, condemnation, sale and stock takmg of stores are well 
devised and properly carried into effect, and to brmg to the notice of Government any 
u;npor~t. def1c1ences m quant1t1e1 of stores held, or any grave defects m tbe system 
91 control. 
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2. As regards purchases of stores, Audit will see that-
(i) these are properly sanctioned, are made economically and in accordance with 

any rulee or orders made by competent authority for purchase of stores required for 
the public service; in particular when sto!'E'R are purchased from oontract.orstbesystem 
of open competitive tender is adopted and the purchnse is mnde from the lowest 
tenderer unless there are recorded reasons to t.he contrary ; 

(ii) the ratee paid agree with those shown in the contract or agreement made for 
the supply of the stores; 

(iii) certificates of quality and quantity are furnished by the paesing and receiving 
offir.ers before payment ie mado, except where the contrary is allowed by the rules of 
Government regulating purchase of stores ; and 

(iv) purchase orders have not been split up so as to avoid the necessity for obtain· 
ing the sanction of higher authority required with reference to the total amount of 
the orders. 

Audit should call attention to oases of uneconomit'al purchases of stores and to MY 
losses, which may be clearly and definitely attributed to the defective or inferior 
nature of stores which were accepted and certified to be satisfactory in quality. 

3. Audit should ascertain that the accounts of receipts of stores whether purrhased, 
or otherwise obtained, and of their issues and balances are correctly maint.ained. 
Where a scale hae b11en prescribed by Government or other authorit.y for issue of stores 
of any pe.rtioular kind, it should be seen the.t the scale is not exceeded. 

4. Stores, in many oases, represent a looking up of capital, which i11 not justi­
fiable unless essential. In order to effect economy in this direction Audit will see that 
the baltinoe in hand does not exceed the maximum limit prescribed by competent 
authority and is not in excess of requirements for a reasonable period. 

5. The accounting for and maintenance of unserviceable st.ores, which cannot be 
utilised by the department in whose custody they are kopt, involve waste of labour 
and space. The retention of stores in excess of the probable requirrment.s of the 
department in the near future may nieult in loss to Govemmont through deteriora­
tion. Audit will, .therefore, see that measures are taken to survey, segregate and 
consider the disposal of unserviceable, surplus and obsolete stores in accordance with 
the procedure prescribed by Govemment in this behalf. 

6. It is an important function of Audit to ascertain that the articles are counted 
periodi~lly and o~herwiee examined to verify. the accura?y of the quuntit.y balances 
in the books. Audit shall not, except when speo1ally authorised to do so, nssume res­
ponsibility for the physical verification of stores, but it has the right to investigate 
bahmces of stores, if any discrepancies in the stores accounts sugguit that such action 
is necessary. Audit has, however, to see that a certificate of verification of stores is 
recorded periodically •by a responsible authority, that the system of veril'ic:-ation 
adopted by the Executive is adequate and proper, that discrepancies found on stock­
taking are properly investigated and adjusted and that, wherever possible, the staff 
responRible for the verification is independent of the staff which is responsible for 
the physical custody of the stock or for keeping accounts of it. It should also be seen 
that, wherever practicable, verifiers of stock work directly under the control of Gov­
ernment, e.nd not under the heads of individual departments. 

7. Where a priced account is maintained, Audit will see that-
. (i) tho store~ are pric~d with reasonable acc~raoy and the rates iaitially fixed are 

reviewed from tlille to t1m&, are correlated with market rates and revised where 
necell88ry ; 

(ii) the value accounts tally with the accounts of works and of departments con­
nected with stores transactions, that the total of the valued account tallies with the 
outstanding amount in the general accounts; and that tho numerical belanee of stock 
materials is reconcilable with the total of value balances in the accounts at the rates 
applicable to the various classes of stores ; and 

(iii) stops are taken for the adjustment of profits or losses due to revaluation, 
stock-taking, or other causes, and that these are not indicative of any serious dis­
regard of rules. 

8. The procedure for the conduct of audit of any stores and stock accounts and 
the extent to which those accounts should be examined by Audit will be 11Uch as may 
be agreed upon between Govemment and the Accountant-General. 

9. The procedure prescribed by the Auditor Genera.I for ra.ising and11pereumg audit 
objections in relation to expenditure shall generally apply in respect of audit objec­
tions on any accounts of stores and stock. Where neceBSary, separate rules of pro­
cedure shall be laid down by the Accountant General with the concurrence of 
Govemme11t. 
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APPENDIX 12. 

(See Para. 217.) 

Memorandum explanatory or Government Provident Fund Rules vi11-a-t:i1 the law on 
the subject. 

PREJrAcE. 

[The object of this memorandum is to lay down for the 8118istanoe of officers called 
upon to a.dminiRter the Provident Fund Rules, certain pra.cti<'a.I principles which may 
be 110.fely followed in their administration. Tho memorandum is not exhaustive end 
exceptional ca.see may arise which are not covered by these instructions, but it ia 
hoped that it will be found useful in dealing with the g<'nernlity of C88CB arising 
under the·various Provident Fund Rules. 

2. The memorandum does not cover the Railways Provident Jt\md Rules, and 
therefore its application to case11 ari1Jing in connection with the administreticn of 
those RuleR is limited to such provisions of the Railway Provident Fund Rules 811 ere 
similar to those on the civil aide. 

3. It ill hoped that tho memorandum will be useful also to subscribers end t~et 
it will aseist them to arrange for the disposition of their policies in a menn?r 'l\•}uch 
will enable their families to reJ!.lise provident fund deposits with the minimum of 
inconvenience and expense. 

4. This Memorandum is intended for official use only.] 

I. It may be observed at the outllflt that the various Provident Fund Rules have 
been framed under Section 96-B of the Oovemment of India Act, 19111, and that they 
huve been kept alive under Section 276 of tl1e Government of India Act, 1935. eo far 
811 they are consistent with the Act and are to be deemed to be rules made under the 
appropriate provisions thereof. 

2. The rules come into contact with the law as regards-­
(I) tho protection of deposits. 
(2) tho power of disposition of deposits. 
(3) the repnyment of deposits on the death of the subscriber or dflpo11itor, ana 

(4) life insurance policies a.nd their assignment end l'e-essignment. 
The Provident Fund Act itself and the statutory rules framed undM the Govornm11nt 
of India Aot, legislate for (I), (2) and (3) and the Indian Contract Act, tho Transfer 
of Property Act, the Married Women's Property Act ond the Insurance Act, 1938, 
govem tha aseignment and re-B11Bignment of insuronre policies. 

3. Effect of aection 3 (I) and 3 (2)-T/i.e Protection of depotrita.-The Provident 
Fund Act protects deP.osits both during the life time of and after the death of the 
depositor. Section 3 ( 1 j gives complete protection during U1e life time of the subscriber 
against creditors nnd also against Government save to the extent contemplated in 
Section 6 if tho case of a Contributory Provident Fund, Section 3 (2) deals with the 
protection of deposits afer death and en11ure11 that any sums et.anding to the credit 
of any sub11oriber to any Provident Fund a.t the time of his death and payable under 
the rules of tho Fund to any dependent shall, subject to any deduction authorised by 
Section 6 (if the l<'und iA a Contributory Provident Fund), vest absolutely in the 
dependant free of any chRrge including even 11uccession duty. This protection does 
not extend to a person who becomes entitled to the Provident Fund money but is not 
a. dependant. The payment to the dependants is, however, subject to eny nesig11mcnt 
or charge made prior to tho Act unless the dependant is a child or widow of the 11ubR­
criber, in which case even a.n aBBignment made oofore the lat April, 1926, will not 
prevail. 

4. Power of diapo11iti,n.-A subscriber after retirement from service is at perfect 
liberty to withdraw his deposits in a provident ful'ld a.nd deal with them es he pie.use~. 
While in service, however he ia entitled to and, ae B matter of practi<'e, required to 
make arrangoments to dispo&e of his deposits by nominating some member or members 
of his "family " to receive the money after his death (the word 'family' has been defined 
in the rules). , A subscriber who has no family can nominate any one he pleascs but 
such a nominr.tion will become void when he acquil'es a family. The legal position, 
briefly stated, is that a. .nimination made in accordonce with the rules of the fund 
confers on the nqminoe an absolute right notwit.h11tandi11g that the personal law of 
the subscriber might pr.ascribe a different destination for the dec..-eaeed 1ub11criber'1 
e11tat.e. 
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The legal effeot or a nomination ia stated in Section 5 of the Provident Fund Act. 
That Section require& careful reading. Section 5 (I) by itself docs not provide for 
any nomination to be made and does not by itself create any right in favour ofthe 
niminee. It merely gives protection and force to a nomination made in accordance 
with t.he rules of the Provident Fund. If, therefore, a rule exists in any Provident 
Fund Rules (as in Rule 26 of the State Railway Provident Fund Rulea), rendering 
nominations invalid by marriage or remarriage, nominations, even if valid when made, 
will become ineffective if a subscriber marries or re-marries and will not be nomina• 
tions to which the protection of Section 5 (I) of the Act will extend. 

A nomination made under Section li ( 1) of the Act must be a valid nomination in 
accordance with the rules in force at the time such nomin11.tion ie made. There ie 
always a risk that euoh nomination may lose it11 effect in the light of subsequent 
amendments or alterations of the rules. Rult's 8 (9) of the General Provid~nt Fund 
(Central Services) Rules only gives protection to nominations made before tbe rules 
came into force. In order that there may be no doubt as to the validityofonynomi­
natioJJ it is in the interest of eubecribers to Bt'e that nominations are in accordance 
with the rules as they may stand amended or altered from time to time. 

Section 5(2) merely extends the scope of the Succession Certificate Act of 1889 and 
Bombay Regulation VIII of 1827 and enables nominees mentioned in Section 5(1) to 
claim succession certificate under these enactments (payment of such claims has all!IO 
been provided for in Seotion 4 (c) (1) of the Act). 

A 11ubsoriber or deposit.or is permitted in his life time to draw on his deposits or 
subscriptions for payment of premia on a life insurance policy which is thus financed 
out of the general provident fund. The subject of life insurance policies is, however, 
sufficiently important to merit separate treatment in another section. · 

5. Repayment.-Section 3 (2) and 4 of the Provident Funrl Act regulate repay· 
ment of Provident Fund deposits but the latter section should be read in conjunct.ion 
with the JOlevant provident fund rules governing the manner of distribution of 
deposits. Any sum payable under these rules to a member of the family of a decea110d 
subscriber vests in such member under sub-section (2) of Section 3 of the Act end is 
payable to such dependent or, if such person is a minor or a lunatic, to the person 
authorised by law to receive it on his behalf. The person undoubtedly authorised by 
law to receive, on behalf of a minor, the sum payable is a guardian appointed by a 
court. 

6. Under most of the Provident Fund Rules (e:xcept the IndianCivilServiceend 
the State Railways Provident Fund Rules) the Provident Fund money must be paid 
in equal shares to the memht!rs of the family if there is no nomination or if the nomi­
nation is in favour of a person who i11 not a member of the family. If there is no 
family and the subscriber h!iS nominated an outsider, payment iri regulatf'd under 
Section 4 (I) (b), if the total amount doet!I not exceed Rs. 5,000, and under Section 
4 (I) (c) if the sum ·exceeds Rs. 5,000. The followin~ examples illustrate how repay­
ment is made under the General Provident Fund (Central Service) Rules. 

Ezample 1.-There is a family and there is a nomination in favour of one member 
of the family. The money vests in the nominee and payment must bl! made to tht 
nominee. (Seo Sections 3 (2) and 4 (1) (a) and the relevant Provident Fund Rules). 

Example 2.-There is a familr, but there is no nomination in favour of any 
member of the family or the nominat10n is not valid under the rules. Payment must 
be made to all the membere of the family in equal share (Seri Section 4(1) (a) and 
the relevant Provident Fund Rules). 

Example 3.-1'here is no family and there is a nomination in favour of a person 
who is not a member of the family. Payment will be made to the nominee if the 
amount does not exceed Rs. 5,000 [see Section 4 (1) (b) and the relevant Provident 
}'und Rules] but if the amount exceeds Rs. 5,000 payment will be made to such 
nominee only on production of a suooession certificate, probate or letters of admini&· 
tration [see Section 4 (1) (e) (1).)). 

E:eampln 4.-Where there is no family and no nomination in favour of any person, 
paym<'nt will be made-

(a) if the amount does not exceed Rs. 5,000 to the person appearing to the 
Accounts Officer to be entitled to receive it [see Section 4 (1) (b)]. 

(b) if the amount exceeds Re. 5,000 to the person producing letters of administra. 
tion, probate or succession certificate. 

An 8!'signmont of deposits by the subscriber mnde before the 1st '6-Ptil. 1926, will 
be re~ogmsed to. the exto~t contemplated in Section 3(2) of the Act even if there is 
a family, but this concession gives no relief to the assignee if the subscriber leaves a 
widow or a. chiltl. · 
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7. Life 4.a.yuranoe PoUciea and their aa1ignment and re-0118ig11ment.-To enable 
Government_ servants to make more satisfactory provisions for their families, parti­
cularly durmg ~he early years of their career when their subscription and the total 
amounts of their deposits cannot be large, Government have agreed to allow subs­
cribers to financ;e policies from Provident Fund. 

This decision was largely actuated by the consideration (i) that the maximum 
amount of tho insurance provided under the Postal Life Insurance Scheme itself wee 
not. 8: high figure (Rs. 20,000) and (ii)_ th.at Government could not, while permitting 
p~hc1os u~der their ?Wn scheme of hfe meurancer;, refuse a right to take out policies 
with pubhe companies. The result has been, however, innumerable references with 
regard to the legal aspects of the assignment and re-assi~nment of policies necessitated 
by the fact that they are financed from the Provident Fund. 

8. · Neceaaity .f~r aaaignment.-A policy of assurance on human life means any 
instrument by which the payment of money is assured on doath (except death by 
accident only) or tha happening of any contingency dependent on human life or any 
instrument evidencing a contract which is subject to tho payment of premia for a 
term dependent on human life. I.ooeely put, an assurance policy may be defined as 
a con~ingent contract between the assured person and the asmrer under the terms 
of which payment of a certain sum of money ia guaranteed on the occurren<'e of a 
certain contingency, namely the death of a subscriber or the maturity of the policy. 
The assured, if the policy matures during his life time, and the sucressors of the 
assured, if the policy matures on his death, have the right of claiming the proceeds 
of the policy from the assurance company. These policies, being as a rule actionable 
claims, are capable of being transferred. On a transfer, tho transferee becomes 
entitled to proceeds of the policy. Government permits the subacl'iber or depositor to 
pay assurance promia from the sum standing to hie credit in his Pl'ovident Fund 
Accl'.!unt. Government also permits a favourable rate of interest as also <'ertain other 
concessions for th,e benefit of the family of the Government eervunt in question. 
Money paid out of the Provident Fund to finance policies goes out of t.he Fund 
altogether and it ie conceived that as regards succession, protection from attachment 
and like purposes the provisions of the Provident Fund Ac·t do not apply to the policy 
or the proceeds thereof. With a viow to obtaining security for the moneys thus 
advanced Government insists that these aseurance policies should be assigned to them. 
Government has also another object in view, namely to prevent the subacriber from 
trafficking in tho policy, and to secure the proceeds of the policy, as far as allowed by 
the law, for the purposes for which the Provident Fund is designed. 

It has boon urged that. a formal assignment is unneceaaary and leads to legal 
difficulties and that the same object could probably be achieved if the policy were 
merely kept in deposit' by the Accounts Officer. The leg11l position is that a mere 
deposit creates no legal right and that a title to a policy can only pass by moans of 
a formal assignment a.a required by Section 130 of the Transfer of Property Act. 

It has also been argued that assignment is unneceesery bec~use Government does 
not foreclose on the policy at any time. Thie does not seem to be a correct statement 
~f the position. Normally, it ie true, Government does not rel\liae the proceeds of 
"the policy-to do eo before maturity would be detrimental to the subscriber's interl.'st 
except where the policy matures before the retirement of a subscriber and 
where the amount e.Bsured plus accrued bonuses ia less than the whole of the 
amount withheld or withdrawn with interest. But in such ceaea it is clear that 
the policy money cannot be claimed in the absence of an assignment ae tho insurance 
company would refuse to pay, and to cover these castle assignment is essential. 

A further criticism that haa been levelled is that assignments do not secure 
Government against a covert assignment, which, it is suggested, can be effected by 
moans of a separate document. There is no force in this criticism because the notice 
of assignment given to the insurance company concerned in every case would take 
precedence over any other subsequent notice that may be received. 

It follows that if policies financed from the Provident Fund are not aesiitned 
difficulties will arise and the purpose for which Provident I<'unds were instituted may 
be defeated. 

9. Married Women'a Property ,fct P'1liciea.-The Provident Fund Rules, therefore, 
rightly require the aBBignment of all policies excepting only a type of policy "expressed 
on the face of it to be for the benefit of the wife of the subscriber or of his w1fo end 
children or any of them". This type of policy is the very type defined in section 6(1) 
of the Married Women's Property Act, 1874, which applied originally to all persona 
other than thpse profeesing the Hindu, Mohammedan, Buddhist, Sikh or .Jain 
rc.ligions, aud ,.was extended to Hindus, Mohammedans, Sikhs and Jaine with effect 
from the lat December, 1913, in Madras and from the 1st April, 1923, in other parts 
of British India. It ia, therefore, correct to aay that all policies except those covered 
by the Married Women's Property Aet should be e11aigned to Government. 
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The rea.son for making this exception is not far to seek. 'A policy covered by the 
Married Women's Property Act "shall insure and be deemed to be a trust for tl1e 
benefit of hie wife and children or any of them according to the interest so expree!!E'd 
and shall not, as Jong a11 any object of the trust remains, be subject to the control 
of the husband or to his creditors or form pe.rt of this estate". The policy is at 
rao time the property of the eub11criber and he cannot assign it. It is true that if 
hie wifo e.nd children join, the subscriber can assign the policy to Governmc11t. But 
as in most cases, the children are minors 11uoh an assiltllment iR prnctically impossible. 
An assignmont of a policy covered by the Married Women's Property Act beinp:, for 
all practical purposes, impoeeibkl, Government has to be satisfied with something 
le1111 than an assignment. The rules, therefore, require that 1mch policiee should be 
delivered to the Accounts Officer. 

Deposit of the policy is lellB satisfactory than assignment. It creates no leire.l 
right in favour of Government and tho subscriber, hie wife and hie children if of full 
age can acting together, transfer tho policy to a stronger. Immrdiately 
such a transaction is discovered rule 26 of the General Provident Fund (Central 
Services) Hules or the corresponding rule in regard to other funds, can be flnfon:•ed. 
It is quite conceivable that a wife, in whose favour thero is a Ht.atutory limit under 
this Act, may, when the policy me.t.ures, insist upon retaining the proceeds of the 
policy and refuse to pay it to the Fund. In that case Government, it is appre. 
bended, will be without a remedy. 

High Courts differ on the question what is a policy "whiC'h on the faC'c of it is 
for the benefit of the subscriber's wife or of hiH wire and children or e.ny of them", 
The ordinary endowment policy on the life of e. subscriber is payable on the subscriber's 
doath or at the age of 55 and is made payable to tho eubscriher'11 wife provided sho 
survives the a1111ured ; failing her, to tho assured, his executors, 11dministrators or 
assiit11s. One High Court has held that this is not a policy for the benefit of tho 
wife, that the wife is merely a contingent , beneficiary and that the policy does not 
fall within Section 6 of the Married Women's Property Act. Another High Court, 
giving a more extondod meaning to a "policy on the faco of it payable to a wife, ete." 
haa taken the contrary view. In practiC'e it is safer to accept the restricted meaning 
and insist upon assignment of all policies, in which the wife nnd the ohildrlm tlike 
a contingent interest. After all, if the Privy Council were to hold thnt policies of 
the contingent beneficiary type are covered by the Married Women's Property Act 
and the.t the words should be given an extended meaning, as as11ignmentwouldmarely 
turn out to be ineffective. The safest principle in dealing with this class of caeca 
is: when in doubt take an assignment. It ce.n do no he.rm. 

IO. Acceptability of policiea.-Though no legal point arises in connection with 
t.he acceptability of policies it might be of advantage brillfly to mention the l'ondi· 
tions which have to be satisfied before a policy is allowed to be financed from a 
Provident Fund :-

(i) The policy shall be one effected b.y the subscriber himself on his own life or 
on the joint lives of the subscriber and the subsoribor's wife or husband (there are 
women subscribers). 

(ii) '.l'he policy must be capable of being legally assigned by the subscriber to 
Government. The o.nly !'xoeption ar~ Married Women'~ Property Act policies, which 
havo been dealt with m tho previous Paragraph. Without an assignment, that is a 
legal transfer of the claim, Government has no legal right to the policy as a security 
against the advance me.de from the Provident Fund. 

(iii) The policy must be free fr;m any prior charge or encumbrance, though an 
exception is, however, me.do in the uase of a policy which has already been aBBigned 
to the wife . But in such e.n event, it is necessary, either that the wife should be 
divested of her right in the policy by a formal re·e.llBignrnent to the husband or 
that both husband and wife should join in the assignment. A special rorn: of 
assignment has been devised for this purpose. In all easel!, therefore, the prior 
assignee must be divested of his rights before the policy can be accepted. The real 
point is that when a request is made for e. policy to be financed from the Fund the 
interest in the policy which has beon taken out must, if it to be financed from the 
Fund, belong wholly to the subscriber. An exception is a policy to which the 
Married Women's Property Act applies. 

Policies financed from the Indian Civil Service1 Provident Fund are neither 
assigned to the Seoret1Lry of State nor deposited with the Accounts Officer. 

(iv) The policy must not bo for the benefit of e.ny person other than the subscriber, 
or his wife, or the husband of the subscriber, or tho wife or husband and children of 
the imbscribor, or any of them. The Provident Fund he.a been created ia order that -
provision may be made for the support of the family in the event of the untoward 
dea' h of the J1ubscribor. The object of the fund would be defeated if the policy were 
10 framed aa to pe.s1 the benefit to an entire stranger. 
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(v) The pol10y should not be a.n educational endowmant pohcy which falls due for 
payment m whole or an pa.rt before the subscriber's normal a.ge of SUJMlrannuat1on. 
It 1s the dnty of a 1mbscr1ber to provide for the education of }us children bafore 
he reaches the age of superam:•uation. 

11 Aaaignmenta of polieiea.-It has already be!!n stated that all pohmeR ex<'ept 
thoRO to which the Married Women's Property Act apphee must be as111gned. Such 
pohc1es fa.II mto the followmg classes :-

( 1) Pohc1es an respect of which '110 prior ae1ngnrnent exists ; 
(2) Pohc1ee m respect of which there 1e a prior assignment m favour either of a 

stranger or the wife; 

(3) Pohc1es under which a. subscriber and hlB wife or husband are jointly assured; 
(4) Pohc1es not falling within the Married Women's Property Act, but m which 

the wife he.a e. clear interests (a.a m e. case where on the death of the anbscr1ber the 
sum assured 11 payable to the wife and on maturity to tho eubaci 1ber and hie wife 
jointly). 

For convemence, reference has been me.de to the General Provident Fund (Central 
Services) Rules only. 

(1) Aa regards the first class of pohc1ee an assignment m form 1 to the third 
11ehedule would offer no d1fficult1ee. 

(2} Where there 1e e. prior assignment m favour of e. stranger, howaver, 
the mtercet m the pohcy has pa1111ed to the stranger and 1t will be necee­
aary, 1f legal title 1e to be p8886d to Government, for the stranger to divest himself 
of hie right by e. formal re-aee1gnment of }us interests to the subsC'l 1ber The 
subscriber must then execute a fresh assignment to Government m Form I. In 
oe.aes where the policy was assigned to the wife 1t we.A the practice to treat her, as 
e. JOmt a.B&ured and to make her JOm m the ae111gnment to Government. The law 
off1oera disapproved of this procedure. They P.omted out that the assured had alreody 
transferred his interest 1n the pohoy to hie wife, and that 1t was doubtful, in the 
event of the death of the wife before maturity, whether the assured could claim 
payment to the exolue1on of the heirs of the wife. Thev sugg1>sted e1thor that the 
wife should re-a.BS1gn the pohcy to the subscriber and the subscriber Ahould thl'n 
assign the pohcv to Government or that by 11. single aHB1gnment the w1ff! should divest 
herself of her rights and agree to the subscriber oss1gn1ng the pohcy to Government 
In the interests of s1mphc1ty and convenience the latter course was adopted and 
Form 3 to the Third Srhedule is the result. Tlus step, however, has cauaed some 
degree of hardship to tl;le widows of subscribers-a pomt wh1<'h 1e d1scu1181ld at some 
length m the section on ru aruugriment. 

(3) Where a husband and wife are jomtly assured and the mtereat on the policy 
passes to the survivor, it 1s clearly necesaary that both parties should JOm m the 
assignment to Government and Form 2 has been provided for this purpo1e. 

(4) In this class of cases a.1110, 1t will be neceSRary for the husband and wife to 
jom m the aes1gnment to Government in Form 2. 

12. Notice.-All Accounts Officers should bear m mmd that notice of an assignment 
ahould alwaya be given to the Insurance Company immediately after execution. This 
notice is very important, since under Section 38 of the IneurenC'e Act of 1938 
prior1t1es will rank m order of notice, whereas at. present priority 1s decided according 
t.o the date on which an aea1gnment 1s executed. The Accounts Officers should either 
see that Notice of ABS1gnment 1s promptly given by the subscriber or send the not1c11 
11gned by the subscriber with a covering letter to the company and see that the 
letter 11 acknowledged. It will be possible for the Accounts Otficer to satu1fy lumself 
at the same time by an enquiry from the company that no previous asa1gnmcnt has 
been registered. 

13. Re-aaaignments.-The various Provident Fund Rules require that a pohcy 
which ha.a beon assigned to Government should be re-assigned to the subscriber, bene­
f1c1ary or t.o auch person "as may be legally entitled to receive it" No d1ff1culty 
arises m a case m which a. subscriber and hie wife are J01ntly assured or where they 
have a JOmt mterest m the pohcy, and the husband and wife aie Jmnt assigners as 
the survivor m such cases as the surv1vmg co-asa1gne1, 1s legally entitled to have 
the policy re-e.as1gned to him or her. In all other cases, however, where the subscriber 
d1e1 m service the problem arises as to who is legally entitled to re-assignment. 
Though 1t 111 open to Government under the rules to re-assign the policy to what­
'soever per&Otl 1t considers legally entitled to receive 1t, without probate or letters of 
admin1atration or succe881on cert1f1cate, they follow the procedure entirely at their own 
t'llk a.a there 111 always the poss1b1hty that persona may late1 come forward as persons 
rightfully entitled to the proceeds of the pobcy and aeek to fasten he.bll1ty on 
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Government for re-assigning it to a wrongful claimant. To be on the safe side 
therefore, it is essential that Government should satisfy themselvE1s in all cast's that 
the person to whom they re-assign the policy is the penion who is legally entitled to 
receive it and this can be achievbd only on produntion of letters of administration, 
probate or succession certificate. This requirement, however, hue given rise to some 
degree of inconvenience as production of legal representation involve the expondi• 
ture of an appreciable sum of money which in many cases may be out of all proportion 
to tho balances standing to the oredit of a deceased subscriber. To minimiee tho 
degree of inoonvenionoo, therefore, it hua been decided tliat w}iero the amount is 
small and the olaimant is the widow or a child of the subscriber and where there 
is other evidence to show that she is the heir to the estate, such as the faot thut the 
rest of the estate and the provident fund money have gone to her and her children, 
the policy oan safely be handed back to the widow without a formal deed of re· 
assignment. A lotter would then be addressed to the Insurance Company stating th11t 
Government have no further claims against t.he policy and the company left to 
decide whether or not they should pay to the person who produoes the policy on the 
evidence before them or on the production of legal proof of succeuion. Such a 
procedure has been criticised as in conflict with tho statutory rules which require 
a formal re-assignment. On the other hand, if the peraon who appears to be legally 
entitled to the policy is prepared to accept the policy wit.bout a formal deed of re· 
assignment Government cannot very well insist on a formal re-assignment , parti· 
oularly as the claimant would thereby be committed to the expenditure of an 
appreciable Rum of money. If, however, an Insurance Company were to insist on a 
re-assignment of such a policy to the person legally entitled to receive it there would 
be no other alternative but to request the party claiming the policy to produce legal 
representation and on this being done to re-assign the policy to auoh person. 

A reference has been made in paragraph 11 (2) above to cases of hardship to 
widows of subscribers, This arises because, when a wife divests herself of right.a 
accruing under an original auignment in order that the policy may be a11eigned to 
Government. the policy can only be re-aRsigned to her on production of proof of 
legal title; to obtain such proof in the shape of probttte of a will, letters of odmiuistm­
tion or a sucoouion certificate she has to pay heavy ad oolorem fees. 

It was the practice therefore to sanction an assignment by the subscriber in 
favour of his wife or children subsequent to the assignment in fnvour of the wifo 1111d 
subject thereto. It. was apprehended that such a subsequent oBAignment would 
attract the provisions of rule 26 of the General Provident Fund (Central Services) 
Rules, but 1t was bonsidl!red that, so long as the assignment was with t.he snn<'tion 
of Government, Government waived the e11foroement of the rule. 

This practice, however, should not be further countenanced, as an unobjection­
able method by which re-assignment can be secured without production of 
probate or letters of administration has been devised and will be availu.blt1 to subscribers. 

It is as follows :-

( i) Cancellation of the assignment in Form l in favour of Government if one ia 
already in existence ; 

(ii) Execution of an aRsignment in favour of the subscriber and his wife 111 joint 
tenants in the following form :-

"I ( here state name and description of the assured) do hereby assign and transfer 
the benefit of the within policy and all moneys receivable thereunder or in respect 
thereof to myself and my ......... (here state relationship end name) To Ilold the same 
unto myself and the said ......... or survivor as joint tenants and I declare that on the 
deat.h of either, the receipt of the· survivor shall be a sufficient discharge to the 
Insurance Company within named. 

Dated the 

Witne111101 :­
(I) 

(2) 

and 

day of 19 • 

(Signature)." 

(iii) Execution of an B1111ignment by tho subscriber and his wife or her husband in 
Form 2 in favour of Government. ' • 

Such an a11Signment has the effect of creating a jo.nt tenancy in favour of the 
wife with the· result that 11he is entitled to olaim the policy in her own right u a 
IUl"viving co-tenant on the death of the subacriber. 
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APPENDIX 18. 
(See Para. 264.) 

Rules regulating the Grant ot Advances to pay for the Passages Overseas of certain 
Government Servants of Non-Asiatic Domicile and their Families. 

I. In these rules "family" means a Government eervant's wife, legitimate children 
and atep children residing with and wholly depend11nt upon him. 

NoTE.-The words "residing with and wholly dependent upon" used in this rule 
cover children, who are being educated partially or wholly at the expense of the 
parent. 

2. These rules apply only to gazetted Government servants of non-Asiatic 
domicile holding substantively a permanent post in any of the Civil Department• 
or in the Military Accounts Department; and to Military Commissioned Officer• 
(including Military A88istant Surgeons with commissioned rank) of non-Asiatic 
domicile in civil employ : 

Provided that in the case of a Government servant entitled to free paesegee for 
himself and hie family under any scheme of paseage concessions sanctioned by the 
Secretary of State for India or any other authority, an advance under these rules 
will be admisliible only when the balance in the passage account maint.ainPd under 
the scheme in question at the credit of tho person or persons for whose passuge the 
advanoe is required, has been exhausted. 

NoTE.-A Government servant's domicile for the purpose of th11se rules is deter­
mined according to the criteria laid down in Appendix B of Schedule IV of the 
Super!or Civil Services Rules. 

3. An advance may be made to a Government servant for the cost of passages 
by sea or by air from a port in India to a port outside Asia of himeelf and members 
of his fu.mily and also for the cost of such paMegos for return to India. The advance 
for members of the family will be admissible even though they do not accompany tl1e 
Government servant on the journey. 

4. The amount of each advance shall not exceed four months' pay of tl1e Govern­
ment servant or Re. 6,000 whichever is less, subject to the further condition that it 
shall not exceed the amount actually required at the time for the purpose for which 
it ie granted. It should be a sum expreSBOd in whole rupees, being e. multiple of 36. 

5. When an advance has previously been sanctioned, tho amount of a further 
advance should be eo regulated that the total amount outstanding will not exl'eed 
the limits mentioned in Rule 4. For the purpose of recoveries, each advance shall 
be treated separately. 

6. The sanctioning authority will be the Department of the Central Government 
concerned or other subordinate authority to which tho power me.y be delegated witl1 
the consent of the Finance Department. 

7. An advance will not be admissible to a. Government servant who does not 
intend returning to civil duty on the expiry of the leave and the Government servant. 
shall submit with his application for the advance a certificate that he intends to 
r~turn to civil duty on the expiry of the leave. 'l'he applicant should at the same 
time state whether he has taken, or intends applying for, an advance for the some 
purpose under the rules regulating the General Pl'Ovident Fund or any other similar 
Provident Fund Rules. 

8. (I) Advances will be recovered in thirty-six equal monthly instalments by 
compulsory deductions from pay, commencing from the first payment of a full month '1 
pay after ~he advances is granted. Except as hereinafter provided in this rule, no 
recovery will be made from a Government. servant. while he is on leave. A borrower 
~ay, however, make repayment in leBB than thirty·six instalments, provided that each 
mstalment is a sum expressed in whole rupees or may repay two or more instalments 
at the same time. 

NoTE.-The recovery of the advance shall ordinarily commence when the first 
payment of a full month's pay is made to the Government servant on his return 
from leave. But when a Government servant while himself remaining on duty draws 
an advance for the members of the family only, recovery shall commence in the month 

··~Allowing that ;"1 which the advance ie drawn. 
(2) Simple interest will be charged on these advances of the rate fixed by Govern­

ment for the purpose and will be calculated on balances outstanding on the last day 
of each month, The a.mount of iuterest thus calculated will be recovered in one or 
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more inatalmente, each inetnlment being not appreciably greater than the instalmen£1 
by which the principal waa recovered. Tho recovery of interest will commence from 
the month following that in which the whole of the principal hae been repaid. 

(3) If tho Government servant retires, or applies for and reeeiveos permission to 
retire on the expiry of his leaves, the outstanding balance of the advance (with interest, 
if any, accrued thereon) will be recoverable at once, but where undue hardehip i1 
likely to result from compelling payment in one instalment, a Department of the 
Central Government or the High Commissioner for India may permit a relaxation 
of this rule to the extent of allowing monthly recoveries to ho made from the pension 
or leave salary admiesible to the Government servant at a rate not leRS t.han half the 
monthly amount of such pension or leave salary. In applying this rule coneidera· 
tion should be given to the amount which will be handed over to a provident fund 
subscriber on his retirement. 

(4) The borrower will submit to the Accountant Gen11ral concerned or, if the 
advance is paid in England to the High Commiseioner for India, within three weeks 
of the receipt of the advance, receipts showing the amount of payments made for 
passages. Where, however, the money for passegeR has to be r11mitted from India 
t.o England (or '1ioe '1ersa), the time for submission may be extended by two months. 
In the event of failure to comply with this rule, tho amount advanced (with interest, 
if any, accrued thereon) shall be recoverable at once. If the receipte produced are 
for an amount less than the.t advanced, the balance shall be recoverable at once. 

9. Subject to the conditions of these rules, the High Commissioner for India 
may sanction an advanco to 11 Government servant or leave drawing his leave salary 
in London for the ooRt of passages for return to Indio. of the Government sevant and 
his family as also for the cost of return pe.ssagos to India of any of his children who 
me.y be residing in the United Kingdom for the purposes of education, provided no 
advance for the same journey has been previously made. 

IO. A Government servant receiving an advance under these rules will, on receipt 
of the advance, sign and deposit with Government an undertaking in Form G.F.R. 21. 

APPENDIX 14. 
(See Para. 271). 

Rules for the Guidance of Persons sending Patients for Antl-rablc Treatment and or 
Patients arriving at a Pasteur Institute. 

NoTE I.-The term "Pasteur Institute" or "Institute" as used in these rult!J 
includt'ls any Government, Municipal, District Board or Local Board Hospital at which 
anti-re.hie treatment is available. The patient should go to the nearest Hospital or 
Institute in the Province in which he falls ill. 

The term "Director" means the head of the Institute by whatever designation he 
may be called. 

NoTI: 2.-The term "Government servant" as used in these rules includes--

(l) apprentices who are in the whole time service of Government and are remu· 
nerated from Revenues of the Central Government ; 

(12) daily labourers employed at the Imperial Institute of Veterinary Research, 
Muktesar, and its sub-stations at Izatnagar ; 

(3) labourers employed in the Salt Department at Khewra and Sambhar ; and 
(4) members of work-charged establishment in the Central Public Works Depart· 

ment. 

1. The following rules have been prescribad in regard to the grant of concel!Bions 
to Government servants under the administrative control of the Central Government, 
other than travelling allowances admissible under the provisions of Supplell)entary 
Rule Ill6·A, and in special cases, to indigent persons unconnected with Government 
service who are residing in Centrally administered areas and are bitten by a rabid 
animal, to enable them to undergo treatment at 11 Pasteur Institute :-

(i) A Government servant of the Civil Veterinary Department or the :Medical 
Department will be treated as on duty for the pul'J?oeee of pay, travelling allowan~ 
leave and pension for the periods covered by his Journeys to and fro!A the Institute 
and his residence there for treatment, provided that he came into contact with e. 
rabid or suspected animal or with a case of hydrophobia while actually di11charging 
hi• official duty. 
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(ii) Any Government servant who has difficulty in finding at once the means tn 
enable him to proceed to an Institute and whose substantive pay doee not exceed 
Re. 600 a month, mo.y be granted an advance sufficient to defray his travelling expense& 
to the Institute and back, but not exceeding the travelling allowance to which he 
may be entitled under Suppler.ientary Rule 166-A. He may also be given en advance 
of one month's substantive pay and be granted one month'11 casual leave, or, when 
the appointment of a substitute is found neceMary, one month's extra leave on average 
pay, which will not be debit,ed to the Government servant's leave account, llny leave 
required in excess being granted under the ordinary rules. 

NoTI!: !.-Daily labourers employed in the Central l'ublic Works Department may 
ho granted actual travelling expenses in advance under this clause. 

NoTE 2.-The loavo salary of a Government servant in inferior se1·vire during tlie 
one month's extra leave on avarage pay granted under the rule is not subject to the 
usual condition that there will be no extra expense to Government. 

(iii) If a Government servant ia drawing not more than Rs. 25 per mensrm, he 
may be granted, in addition to the terms mentioned in clause (ii) above, main­
tenance allowance during treatment as well as during the journey to onrl from the 
Pastour Institute at the rate of daily allowance admissiblo to his gradeunderSupple· 
montary Rule 6J. 

(iv) If a Government 110rvant drawing not more than Rs. JOO per mensem is by 
reason of age or other sufficient cause, incapable of travelling alone and, therefore, 
requires an attendant to accompany him and is unable to pay the expenses, he may 
be allowed- • 

(a) 11.ot11al travelling expen11e11, namely, a single railway-faro each way if no 
Railway conoeMion is granted, and for journeys by road or by river or oceo.n steamer, 
the ac~11al cost of transit not exceeding the travelling allowance admissible to the 
patient himaolf. 

(b) me.intenance allowance, if admiBBible [vide clause (iii) above], at the rate 
sanctioned for the patient; and 

(c) wages not exceeding 4 annas a day if the patient is unable to pay the daily 
expenses of the attendant. 

NoTE.-More than one attendant may be an.owed in special cases, r..g., when the 
patient is a woman and in addition to one attendant is compelled to take one or more 
children with her. 

(v) A Government servant, whose sub11tantive pay doe11 not exceed Re. 50 p~r 
mensem and who is not admitted as an indoor patient at an Institute for anti-rab1c 
treatment, miiy be granted actual conveyance charges to and from that Institute 
for the actual days of his attendance, provided that the medical officer, after ta~i!1g 
into consideration the nature of his wound and the distance he has to travel, cert1f1ea 
that the patient is unable to walk and requires a conveyance. 

(vi) A member of the family of a Government servant whose substantive pay does 
not exceed Rs. 50 per men11em , when proceeding to a Pasteur Institute for anti-rabic 
treatment, should be gra~ted the following conoeBSiona--

(a) actual travelling expenses for himl!fllf or herself and for one attendant, if 
neceaaary, at the rate to whiclf the Government servant concerned is entitled ; and 

(b) the payment of the cost of anti-rabio treatment. 

(vii) Any Government servant whose substantive pay exceeds Ra. 50 but does not 
exceed R11. 500 per menaem mo.y, if a member of his family is bitten by rabid animal 
and he has diffoulty in finding at once the means of sending him or her to a Pa11teur 
Institute, be granted an advance not exceeding the actual travelling expen11E'B of 
the person bitten, to the Institute and back, namely, (a) single fare each way by 
railway of the class by which the Government servant concerned is entitled t.o travel 
on duty, and (b) for joumey11 by road or by river or ocean steamers the actual coat 
of transit not exceeding the travelling allowance admissible for journeys of the 
Government servant under ordinary rules plu11 one month's substantive pay. If 
however, his substantive pay does not exceed Ra. JOO per mensem, an advance of 
travelling expemm11 for an attendant may, if necessary, be also given at the rate 
sanctioned for the patient. 

(viii) The advance of travelling allowance granted under clauses (ii) end (vii) above 
.!!ppuld be adjusted in full on submission of the Government servant's travelling 
allowance bill(' Other advances mentioned above will be recovered in not leaa than 
three but not more than twelve monthly instalments. In the case of advances granted 
under clauae (vii) above, if special circumstances exist which warrant the grant of a 
f11rther conceSBion to a person drawing not more than Ra. 100 per mensem, the 
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recovery of the amount advanced as travelling expensPS for tbe attE'ndent mey be 
wa1vod altogether or 1n part. 

NoTE.-The amount of the advance to be recovered monthly should be fixed in 
whole rupees, the balance being recovered in the lest instalment. 

(1x) The above cont'ess1ons may be sanctioned by Adm1nistrat1ve DcpartmE'nts of 
the Central Govomment and by Heads of Local Admin1stret1ons, who may, m respect. 
of Government servants under thoir admin1strat1ve control, delegate the powus ID 
full or ID part, to any authority subordinate to them. 

NoTE I -The power to sanction the grant of the conccss1ons laid down in these 
rules have been delegatl'd to the heads of departments in respect of Government 
servants employed under them. 

NOTE 2.-The expenditure mvolvod m grantmg the concess1ons under clauses (111), 
(1v), (v) and (v1) should be met from the appropriation for contmgenc1es of the office 
to whllh the Government servant concerned belongs. 

(x) The D1ret'tor of a Pasteur Institute may, on production of a satisfactory proof 
of 1dent 1ty and of adequate evidence that the patient, 1f a Government servant. did not 
receive an advance of one month's pay adm1es1ble to him under those rulE'B as a 
recoverable loan, grant to such a Government servHnt an advance not exceeding ono 
month's substantive pay, 1nt1matmg the grant to the head of the deportment to which 
the Government servant belongs with a view tu the re<'overy of the sum advanced from 
h111 pay 1s not loss than three1 but not more than twelve monthly instalments. Tbe 
proof furmshed by the Government servant will be made a voucher and the charge will 
he recovered by the Director from the local Treasury Off1eer, who will arrange to 
pass 1t on to tho Acrountant-General conrerned. SubJe<'t to the same cond1t1ons of 
proof and recovery, the Director may also make, m very 11po01al ca110•, a further 
advanra, not exceedmg half a month's substantive pay, to a Government servant who 
has already received an advance of one month's pay before h1a departure for the 
Institute but has run short of funds while under treatment SubJcct to the same 
cond1t1ons of proof and recovery, the Director may also pay as an advance the mainte· 
nanco and return Journey oxponsee of Government servants drawmg not more than 
Rs. 25 per mensem up to the amount adm1ss1ble under clauses (u) and (111) above. Any 
of the above advances may also be granted subJect to the above cond1t1ons of proof 
and recovery, 1f applied for m the case of the tam1ly of a Governmentse1vantunder· 
going treatment at the mst1tute. 

(x1) The above concessmne may be extended to a Government Rervant w1tl10ut a 
hen on a permanent post while offic1at1ng m a permanent or temporary post, the pay 
which he may draw while so offic1e.tmg being taken as the "substantive pay" for the 
purpose of theee rules. The grant of tho concessions m such a case 18 not subJect to 
the usual cqnd1t10n that there must bo no extra expense to Gove1nment, so far BB 

the one month's extra leave on average pay mentioned 1n clause (11) 1s concerned. 

• 2. ( l) Any indigent person unconnected with Government service who 1s bitten by 
a mb1d ammal but 1s unable to proceed to a Pasteur Institute at his own expense 
and who 1s not assJBted from private sources may be granted-

(1) a single third class fare by rail, and actual expenses of Journey by road, river or 
ocean steamer as the case may be, to the Institute and back. 

(u) mamtenance allowance at the followmg daily ra\es :-
Europeans and Anglo·lnd1ans-Re. 1 during the journey and Rs. 2-8·0 durmg 

treatment ; Ind1ans-4 annas a day during the Journey and 6 annes a day during 
treatment. 

(111) the cost on account of one or more attendants as m clause (1v) of Rule 1 

NOTE -These concessions may be sanctioned by such authorities as may be empowered 
to do so by the Head of the Local Adm1mstrat1on (except that the mamtenance 
allowance, the return Journey charges and the conveyance charges from the station 
to the Institute, 1f necessary, will be paid by the Director of the Institute), subJect to 
n.ny further rules which may be made by the Head of the Local Admin1strat1on. 

(2) The Director may also make advances to 1Dd1gent persons who come to the 
Jnet1tute paymg their own expenses up to the land1Dg station but are unable to pay 
the conveyance charges for the further onward JOUrnoy or to ma1nta1D theml!l'lver. 
there or to pay for th01r return Journeys. The poss1b1hty of recovering these advances 
should then be 1nvest1gated ID the following manner :- -

The Director should correspond direct with the officers in charge of \he districts to 
which the patients, to whom advances have been made, belong and should ask them to 
take over for 1nvest1gat1011 chums m respect of the advances made. District off1cer1 
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1ho11ld also take over these claims as soon al! they are &Rtisfied that the persons who 
received the advances actually belong to their districts and should inform the Director 
that they have donA so. The Director should then recover the amounts advanced from 
the trAasury, produoing the dietriot officers' "aoceptances" as vouchers, and the 
claims should thon ho passed on to thA Accountant General concerned to be adjusted 
as the amount.a advanced arc reooverAd or written off. Any sum which is found to 
be irrecoverable aftAr bAing pa1111Ad on to a district officer will be adjusted by debit 
to the head "57-MiecellanAous-Misrellanooue charges for the treatment of patients 
at the Pasteur Institute ". Otherwise, i.e., if no dist.riot officer takes over the claim, 
the Director will send to the Treasury Officer a certiffoate to this effect on which 
the advance will bA refunded to the Director. The amount will thAn be adjusted 
finally in the books of the Accountant General under the head specified above. 

(3) With regard to indigent patients who are sent, for treatment, from the Pasteur 
institute to a Civil or Cantonment General Hospital, the Director, will in the first 
instance, defray the expenses connected with their diet and hospital charges and, in 
case of death, of their burial or cremation, as the case may bo, and recover tho cost in 
the same way as in the oases referred to in sub-rule (·2) above or clause (ii) of llule 4, 
as the case may be. 

3. An intimation in Form O.F.R. 22 should be sent either with the patient (in 
a olosod cover addressed to the Director of the Institute) or with as little delay na 
possible after the despatch of the patient. 

4. Allowances for certified indigents and, when admissible, for their attendance 
also, will be drawn by the Director of the Institute wider tho following rules:-

(i) Conveyance charges from the landing station to the Institute may be paid by 
the Director in exceptional cases in which indigent patients are not sufficiently provided 
with·funds for their onward journey and are unable to travel on foot owing to the 
severity of their wounds , ill health or old age. Such charges will be supported by a 
certificate of indigAnce, insufficiency of funds supplied and incapacity of the patient 
to travel on foot and will be recovered from the local treasury. 

. (ii) Maintenance charges .for days spent at the Institute will be advanced by the 
Director and recovered .by him from the local Treasury Officer. No refund will bA 
ma~e b:y t~e Treasury Officer for any advance made unless vouched for by a certificate 
statmg indigence and the fund from which the expenditure is to be met. 

(iii) Travelling allowances and maintenance charges for the return joumAy will be 
paid by the Director of the Institute according to the rates admissible to a patient 
and will be recovered from the local Treasury Officer. The charges will be supported 
by the intimation received from the officer who is responsible for the original advance 
and a discharge certificate from the Director in respect of each individual to whom 
advances are made on these accounts. ' 

NOTll 1.-This rule may be amended in respect of any Institute under ~is 
administrative control by the Head of the Local Administration concerned. 

NOTE 2.-Theae advances will be made from the permanent advance and will be 
recouped on oonaolidatQd bills. 

5. The coat of anti-rabio treatment of all employees of the Central Government 
as well as of indigent parsons belonging to Centrally administered areas, when treated 
at a Pasteur Institute, should be re-imbureed to the Institute in accordance with the 
following rules :-

( i) In the oaae of Government servants whose substantive pay e:1:ceeds Ra. 100 per 
mensom the charges should be recovered from the individual oonoorned direct by the 
Director of the Institute at which the patient is treated. 

(ii) In the oaao of a Government servant whoso substantive pay does not e:1:ceed 
Rs. 100 per mensom, the charges should be recovered from the authority under which 
he is employed, through quarterly bills. The expenditure should be met from the 
apfropriation for "contingencies" of the offioe to which the Government servant con· 
oerned belongs. 

(iii) In the case of indigent persons belonging to Centrally administered areas the 
charges should be recovered by the Pasteur Institute from the Local Body or Adminis· 
tration whose officers send such a patient for anti-rabic treatment, by submission of 
quarterly bills. 
~-- ' 

When paid by Government, the payment in such cases will be debted to the head 
"57-Miscellaneous-Miscellaneous ohargea for the treatment of patients at the 
Pasteur Institute", 



85 

APPENDIX 15. 

(See Para. 287.) 

[App. 16. 

Transfer of lande and buildings between the Central and Provm<>ial Governments. 

l. These rules apply to the transfer of lands and buildings botwPen the Central 
and the Provmcml Governments and aleo to the surrender to the l'rovmcial Govern· 
ment of lands belonging to a Railway Adm1mstrat1on. 

The general pos1t10n under section 172( 1) of the Government of India Act, 1935, 1s 
that all lands and buildmgs wluch are 111tuato m a Province vest m His MeJesty for thf'I 
purpose of the Government of that Provm<>e, unless 1mmedrntely before let April 
1937, they were used, otherwise than under a tenancy agre11ment betwePn the Govornor 
General m Counml and the Government of the Provmce, for purposes which after 
that date are purpoeos of the Central Government, or of His Mnjesty's HPpresontat1ve 
for the exermee of the funct1one of the Crown m 1te relations with the Indian StatPe 
or unless they were formerly usod or intended or form11rly 1ntPnded to be usPd for 
such purposes and have been cert1f1ed m the mannM spec1f1ed m section 172( J ). All 
such lands and bmldmgs will bo at the disposal of the Government of th11 Province 
and under section J 75(1) of the Act the Provmc1al Government are at liberty to 
dispose of the lands by sale, mortgage, etc., and tho proceeds of such sale, mortgage, 
etc., will be credited to the Revenues of the Province. 

From let April, 1937, the transfer of lande between the Central Government end 
the Provmcml Governments will be regulated by sections 127, 172 and 17 6 of the 
Government of India Act, 1935. The Contra) Government have laid down the follow· 
1nir prm1llple11 to be observed 1n regard to certain pomts not covered by the prov1swns 
of the Act:-

(1) lfcquiaition of land for federal purpoaea.-Under section 127 of the Government 
of India Act, 1935, when land belongmg to a private farty as to be acquired on 
behalf of the Central Government, tho acqu11ut1on she.I be at the expense of that 
Government. In cases where the Central Government reqmro any land wluch 1s m 
the occupat10n of the Provmmal Government to be tran11ferrPd to thorn, the amount 
payable by the Central Government will ordmarily be the market value of the land 
and bu1ldmgs, if any, thereon ; the amount payable will mclude the oap1talized value 
of land revenue a1111eseable on the land when the transfer causes actual loss of land 
revonue to the Provmmal Government. The solat1um of 15 per cent. payable under 
the Land Acquis1t1on Act will not apply to such transfers. 

(n) l".,and aurplua '1o the requirements of the Central Government -When the Central 
Govornment no longer require land m their poseee111on, the Provmcml Government of 
the Province m which it 1e situate will be given the option of the aseum1ng pos110se1on 
of the whole or any portion thereof subJect to the following cond1t1ons :-

(a) the Central Government themselves will be the Judges of whether they require 
to retam any particular land or not ; 

(b) if the Provinc1u.I Government desire to assume possesswn of the land, the opt10n 
to do so should be exercised withm six months of the dute on which the Central 
Government s1gmfy their intentwn of surrondermg the land ; 

(c) tho amount payable for the land will Ill all oases be its markot valuo at the 
date of transfer , and 

(d) whon the l'rovmmal Government desire to assume possession of only a port1011 
of the land surrendered, they shall bo entitled to do so only if the value of the land as 
a whole is not materially reduced by the d1v1s•on. 

NOTE -On theeetabhshment of the Federation it will be for the Federal Govern· 
ment to decide whether this opt10n should be continued or not. 

(e) If the Provmc1al Government do not desire to assume possession of any land en 
the foregomg terms the Central Government will be free to d1spo11e of it to a third 
party. Betore, how~ver, 80 d1sposmg of the land, the Central Governmentw11l consult. 
the Provmc1al Government as to the levy of ground·rent or assessment and the con­
d1t1ons 1f any eubJect to which it should be sold and they will, a8 far as possible, 
d1spos~ of th~ land subJect to any cond1t1ons which the l'rovmc1al Government may 
desire to impose. The Central Government are not, however, bound to obtam the 
eoncurreuoe of the Provmc1al Government m all cases, and m case11 of disagreement 
the Central Government will be the sole judge of the terms and conditions to be 
imposed. 

(m) Determination of diaputea aa to htlea.-Bect1on 172(5) of the Govornment of 
India Act, 1931S, provides for the determmat1on of His M11Je8ty in Council of any 
question which may arise w1thm t.he five years next followmg l11t Aprd, 1937, th@ 
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date on which Part III of the Act came mto force, as to the purpose for whJCh any 
lands and buildings are vested ln His MaJesty. Thereafter such disputes will be 
determined by the Federal Court. 

2. Market tJalus defmed -Market value when applied to land may be defined as 
the price which the land would fetch 1f sold m the open market subJect to the ground 
rent or auesament shown age.mat 1t m the revenue reg1Bters, or, if no, ground-rent 
or Q.8!1~ssment 1s shown against 1t m the revenue registers, subJect to a ground-rent or 
assessment levied at the rate at which ground rent or assessment 1s actually being 
levied on 111m1lar lands m the neighbourhood excluding all cases 1n which such l!l1m1lar 
lands m the neighbourhood are held free of ground rent or asseBBml'nt at favourable 
or unfavourable rates of ground rent or assessment. Thie 1s the market value which 
has to be ('red1ted or debited as the case may be m the ease of all transact10na between 
the Provincial Governments and the Central Government or between the Central 
Government and Provincial Governments or the Railway Adm1mstrat1on. 

APPENDIX :16. 

(See Para. 289 ) 

Charitable Endowments and Other Trusts. 

NoT11:.-Aooountants-General perform the duties referred to ID the following rulc11 
not as aubordmates of the Auditor General but, with the consent of the Aud1to1 
General, as agents of Government. 

OilARITABLE ENDOWMENTS, 

1. The duties of the Treasurer of Charitable Endowments for India arl'I proscr1beci 
in the Cha11table Endowments Act 1890 (Act VI of 1890), and the rules framed 
thereunder, which are printed as an Annexure hereto. 

2. Under sub-section (I) of section 3 of the Charitable Endowments Act, the 
Accountant-General. Central Revenues has been appointed ez-offic10 to be the 
Treasurer of Charitable Endowments for India with effect from the )st April, lb42. 
All property of Charitable Endowments, the obJects of wl11ch extPnd beyond a amglo 
Provmce or are obJects to which the executive authority of the Central Government 
extends, has been vested 1n him from the same date. 

The Accountant General, Central Revenues, IR authorised to employ the agency 
of the Accountant General of a Province for d1scharg1ng any of the fun<'tluns assigned 
to the Treasurer under the ruleR referred to m para I above 

NoTE.-The Accountant General, Madras, will continue to discharge the functions 
of the Treasurer of the Charitable Endowments for Hyderabad Admm1stored Areas. 

3. When a copy of a vesting order is rece1vod by the Aecountant General, Central 
Revenues, as Treasurer of Charitable Endowments for India, he should at on<'e place 
himself m communication with the pereons who appear therefrom to be holders of the 
documents of title relating to the property or of the secur1trna mentioned m the order, 
n.nd request them to forward the title deedR, or securities 111 n. registered cover and 
to insure the cover for Ra 100. These do not require to be endorsed, as the vesting 
order operates to transfer the securities to the Treasurer. 

If a vesting order 1s received in respect of aecuritios already held by the A<"rountant 
General, he wall transfer them from h11 general reg1Bter to the register of Charitable 
Endowments ; and 1f they are m the custody of the Bank or any other Government 
officer, he will submit a demand for their transfer. 

4. At every change of office of the Arcountant General, Central Revenues, a formal 
transfer of charge of the Treasurer of Charitable Endowments for Indm should also 
take place and a separate charge report supported by a statement of the total of the 
balances of the Funds ve11ted ID the Tree.surer, duly s1gnerl by the reheved and the 
rehevmg Treasurers, should be sent to Government, an mt1mat1on that such a charge 
report has been rendered to Government being sent to the Auditor General. 

A hat of receipte granted by the Bank m acknowledgment of the Secur1tms 
forwarded to 1t for safe custody as also of the Secur1t1es kept m the custody of the 
Treasurer should also be prepared and signed by the relieved and the relieving 
Treasurers, and sent to Government along with tho charge report. 

. • NoTE.-Whenever there is a change m the office of a Provincial A!'countont 
General who l1aa been actmg es an agent of the Treasurer of Chantable EndownPnts 
for India, a charge report prepared m the manner md1ca.ted 1n t}ue paragraph should 
be furn1Bhed to the 881d Treaaurer, an int1mat1or1 that such a charge report has been 
rendered to the Treasurer bemg sent to the Auditor General. 
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MISCELLANEOUS TRUST ACl'OUNTS. 

5. If, undor any general or sp<•c1al orders of Government, en Accountant General 
or any other Government off10er is required to act m his off1cml capacity as a Trustee 
or Depository of any pubhc or quasi pubhc fund, which doP11 not come w1thm tho 
scope of acoounts ot Government, nor of any Chnutable Endo'1<mont or Govoniment 
Rt>curity held m trust undPr the rules m Chapte1 IX of the Government Secur1t1ee 
Manual, he should endeavour to have such trust vested, 1f po881ble, m the Treasu1er 
of Charitable Endowments for Indm, but, 1f that course fo1 o.ny reason ho not possible, 
he should open an account with the Imp<mal Bunk of India where 1t e:x:ists, or with 
any other approved Bank, for the deposit of moneys reee1ved by !um on account of 
the Trust. Full and claa~ record of all transact10ns relatmg to the trust fund should 
he kept in books of accounte m his personal custody m a form eornplymg with the terms 
and cond1t1ons of the 'frust The sf'icur1t1es, 1f any, deposited with him should be 
dealt with m accorde.nco with the instructions contamed m Chupter IX of the Govern· 
ment Seeur1t1ee Manual. 

6. The books of accounts should be supported by a short statement descr1pt1ve of 
the nature and obhgat1on of the Trust, with reference to the documents beur111g upon 
it, that any other Government officer on rece1vmg charge may know by reference to it 
exactly what his obligation are m this matte1. 

NoTE.-The receipt and disposal of mterest should not be recorded m these accounts 
wlu<'h are meant for tho prmc1pal of tho Trusts only. 

7. The accounts should be balanced and closed every 31st day of March. They 
should also be balanced and closed when the Government off10er actmg as the Trustee 
makes over charge of }us office to a successor or substitute, a balance sheet bemg 
appended to the charge report and signed both by the officer rece1vmg and the officer 
g1vmg over charge. 

8. The accounts will be subJect to such audit check as may be prescribed b) 
Government. 

ANNEXUltE 

(COPY OJ' THE HOlllU!l DEPARTMENT NOTIJ'IOATION No 84/42, DATED THE 31st MARCH, 1942.) 

In exorcuie of the powers conferred by section 13 of the Charitable :b:ndowments 
Act, 1890 (VI of 1890), and m supo1sess10n of tho Home Dep1utment Not1ficat1on 
No 1569-Judicml, dated the .!4th October, 1890, the Central Government 1s pleased 
to make the following rules o.nd forms .-

'flll!l CH.AiRITADLE ENDOWM&NTS (CENTRAL) RULES, 1942. 

I. (I) Short Title.- These rules may be called the Charitable Endowments (Central) 
Rules, 1942. 

(2) They g1ply to cha.11table endowments the obJects of wluch extend beyond a 
smgle province or are obJeots, to which the executive authority of the Central Gov· 
enunent extends. 

2. Interpretahon.-In these rules-
(a) "tho Act" moans the Charitable Endowments Act, 1890; 
(b) "Treasurer" means the !I'reasuror of Char1to.blo Endowments for India for the 

tUDe bemg, appomtecl under sub section (1) ot sec.t1on 3 of the Act, and moludes such 
other officer as tht1 Treasurer may appoint to discharge any of the functions aBBlgnod 
to hun under these rules , 

(c) "Form" means a form appended to these rules. 

3. Previoua publication of veating orders and achtmea.-In cases in which private 
persona apply for a vestmg order 01 a scheme or mod1hcat1011 of a scheme, and m all 
oases m which 1t 1s proposed to depart m any respect from the ascertained w1sl1es 
or presumable mtcnt1ons of tho founder of an endowment, there shall ordmarily, and 
unless the Oontral Government othei w11!6 dire< ts, be previous pubhcat1on of the pro· 
posed vesting order or scheme or mod1f1cat1on. 

4. Mode of previous pubhcotion-

(1) Unless the Central Government 1s of opm1on that a proposed vesting order 
or proposed scheme or mod1f1cat1on of a scheme may be made or\settlod w1tm!i'tt 
previous pubhcat1ons, 1t shall publish a draft of the proposed order, scheme or modi· 
f1cat10n or a suff1c1ent abstract thereof, for the mformat10n of persons likely to be 
afft1cted t.hereby. 
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(2) The pubhoat1on shall be made m the official Gazette and 1n such other manner 
a11 the Central Government may direct. 

(3) There shall be published, with the draft or abstract, a notice specifying a date.. 
on or aft.er which the propoaed order, scheme or mod1f1cation will be taken into cons1 
derat10n by the Central Government. 

(4) The Central Government shall consider any obJect1on or suggestion which 1t. 
may receive from any person with respect to the proposed order, scheme or modi· 
f1cat1on thereof before the date spec1f1ed m the notice under sub-rule (3). 

Ii. Ooau.-The oost of tho previous pubhcat1on wider rule 4 ot any proposed 
order, scheme or mod1f1oat1on of a scbeme, and any other costs incurred or which 
may be inr•urred m the me.kmg of the orders or 1n the settlement of a scheme or mod1-
f1cat1on of u. 11\lhemo, shall be paid by the applicant for the order, scheme of mod1hca­
t1on, as the case may be, and, If the Central Government so directs, may be pu.id 
by him out of any money m his posse1B1on portammg to the trust to which }us 
apph<'at1on relates. 

6. SBCUritiea wht.ch may veat in the Treaaurer.-No secur1t1os for money except 
the secur1t1es mentioned m clauses (a), (b), (bb), (c) u.nd (d) of section 20 of tbe 
Indian Trusts Act, 1882 (II of 1882), shall be v11sted m th11 Tree.surer. 

7. Aooounu of truata oonauhng of immovable property.-ln the case ot propert) 
ve1ted m the Treasurer other thu.n seour1t1es for money, the person act.mg 1n the 
admm18trat1on ot the trust and havmg, wide1 sub-eeot1on (3) oi section 8 ot t,he Act, 
the po1116BB1on, management, and control of the property and the apphcation of the 
mcome thereof, shall, m books to be kept by hlDl, regularly enter or cause to be 
entered full and true accowits of all moneys received u.nd paid respectively on account 
of the trust, and shall, on the demand of the Central Government, submit 11.Illlually 
to such pubhc servant as the Central Government may appomt Ill this behalf, Ill euc.b 
form and at such tlDle as the Central Government may proscribe, an abstiact oi those 
accounts and such returns as to other matters relatmg tu the admmlBtration of the 
trust as the Central Government may from time to time see fit to requll'tl. 

8. (1) Feea.-The followmg are prescribed as the fees to be paid to the Uentrnl Gov 
emment in respect of any property vested under the Act 1n the Treasurer :-

( i) In the case of property other than secur1t1es for money; the actual chaige~ 
incurred by the Treasurer Ill the d180harge of his iunrtions m resp11ct of the property. 

(H) In the case of secur1t1ee for money, at the rate of one pie for every rupee of 
mtereet collected. The fee shall be charged on interest by rounding off the amount 
to the nearest rupee, fractions of a rupee below eight &Wlas bemg disregarded and 
eight annas or more bemg reckoned at one rupee. In oalculatmg the amount of fee 
payable m each mdividual transaction, fraction of an anna below half an wma shall 
be disregarded and half or a larger fraction of an Bn1lB reckoned as one anna. 

(2) The l'reasurer may deduct any fees payable to tho Central Goveimnent under 
this rule on account of any endowment from any money m his hands on account oi 
11uoh endowment. If he holds no such moneys the amount shall be cs:Ja1rnod Jrom tbe 
ad.muuatratore of the endowment. 

II. Veanng ordera lww fued.-All copies of veetmg ordeie received by the Treasurer 
shall be filed together and shall be numbered 1n consecutive order 01 their receipt ; 
when a suff1c1ent number have been received, they shall be bound tom volumea. A note 
ahall be made on each veatmg order of any entriea m the reg111t11r11 prescribed under 
these rules relatmg to the property vestmg in the 'l'reasurer under the order. 

10. RegiaU.ra of BBCUNhea.-On tho receipt of any securities for money, or on their 
purchase by hlID86lf, the Treasurer shall record their receipt m a register Ill Form 1. 
He shall alllO keep a separate account for each endowment 1n Form 2, 111 wtnch he 
shall record all receipts mcludmg any amowita sent for investment, and all disburse· 
ments. In the cash account in Part II of 1''orm 2 tho Treasurer shall record only 
hlB own transaol,1on (such as the payment of the money to the adm1mstrators), and 
not the transact10W1 of the admlnl8trators of the endowment fund. 

11. Stook Di11p04al Regi11U.r.-The Treasurer she.II enter all securities returned or 
iold by him m a register 1n Form 3. Returns shall also be entered m l<'orm 2, where 
the amount returned will be deducted from the capital of the endowment concerned. 

12. Ouatody of ncuritiea.-On t.he issue of a veetmg order under section 4 of the 
~i. m respect,, -of any seour1t1os for money, the person authorised under section 6 of 
the Act to make the application for such veHtmg order shall, as soon as practicable, 
forward to the Treasurer the said secur1t1ea. The Treasurer shall, after recording 
the receipt of the said secur1t1011 Ill the reglSters kept under rule 10, take steps, as 
soon 811 practwable, to have them converted mto •tock and keep the stock certificate 
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in his ouetody. After oonvera101a entries shall be me.de tn the Treasurer's Stock 
Register in Form 7. A oonsolide.ted register showing the Securities (e.g., Prom1BBory 
notes e.nd the stook oert1f1ce.te1) ID the custody of tht> Treasurer shall also be main· 
te.ined in Form 8. 

13. Accounting of intereBt.-The Treasuror, on reoeipt of any interest on seourit1es, 
shall pass it through his General Trust Interellt Account under a special sub-head 
"Interests on Charitable Endowments under Act VI of 1890". The interest will then 
be distributed to the various ledger accounts in the register in Fonn 2, 111 which the 
gross a.mounts shall be shown, any deductions for fees, etc., being Bhown e.s e. charge, 
"nd the payment of the bale.nee to the administrators being abown as a dillbursement. 
Payment ordera for interest ID favour of Admini11tratora •hall be prepared in Form 9. 
The entries in tho ledger of interest re<'eived ahall be taken out e.nd agreed annually 
with the tote.I amount of the intereat. drawn. 

14. Balance Sheet.-The register in Form l shall show all securities vested in the 
Treaaurer as sueh. In order to prove the balance actually held by the Treasurer in 
his own hands a balance sheet in Form 4 she.II be made out annually and agreed 
with the aotu~I securities in the Treasurer's poBBeBBion. Such agreement shall be 
certified on the balance sheet. ' 

15. Pubtioation of accounta.-A list of all properties vested 1n the 1're11111ll'tlr and 
an abstract of the accounts of the interest and the annual agreement ofblllanre shall 
be published in the official Gazette on the llith June of ea.ch year. 

16. R6gi.ater of property other th.an Bllouritiea.-Thl'I Trea11urer shall enter Ill a 
reg1Bter in Form 5 any property other than securities which becomes vested 1n hfrn 
11nd shall reoord m th0 samfl r11g1ster against the original entry a note of uny property 
of which he is divested. 

17. Form of publioation of Uat and abstract.-Tha hst of propertms vested m 
~he Tree.surer to be pubhshod annually under rule HS shall be m Form 6 Part I 
will relate to pro(>ert1es other than socuritiOB : Part II will relate to 11ecur1t1es and 
will also contain the abstri&ot of accounts required by tho Act to be published. The 
Tree.surer shall demand and receive acknowledgments of the <'orrectness of the belanco11 
when so pubhshed, from the- admm1Btru.tors of endowment funds or from any one 
or more of their body who may have been authorl80d by the administrators to 1riv"' 
such acknowledgments. 

18. Audit.-Arrangemonts for the annual audit of the Treesurer'R eocow1ts Ht.all 
be made by the Auditor General. 
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8trlal 
No. 
In 

Form 
1. 

FORM 2. 

Ldutr Arcounl of Securitit1 Mid undl'I' Act VI of 1sgo, 

l. Name of Endowment. 
!. Partlrulars of vesting ord.Pr 
8. When veotcd ID Treasurer. 
4. Nome of AdmlnlAtr11tors. 
11. To whom lntert>fft ls to be Bent. 
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for each kmd). I 
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I 

Date to Initials of 
whlrh Treasurer 

Interest or AlllllB· 
has bt't'n taut-In· 
paid on rbarat'. 
receipt. 

._!.._ 2 9 4 Ii 6 7 ~1_1!____ 10 11 

I 

I I 
I I 

r I I 
I I I I ----

N.B.-The balance of the value columns must be worked out 011 every day on wluch there Is a new cntrv. 

l'art 11-0uh Account. 

Rreclpt. Expenditure, 

nate. Particulars. .Amount. Particulars. .Amount • 

----1- -- --- ---

-

N.B.-To be clMPd annually to balance. The tran!Wll'tions will not be numerous. A few pUIC8 of the 
ledarr (ruled only Rr the Cub Account) may be left for •ach account, 10 that the aC<'OU11t m~y be carried 
on for several years without opepinll a tl:l'fth Lrdil1 r .Account. 

FORM 8. 

Stack D"'poaal &gut.er. 

Name of thr :So. of Official 
.SI. No D11t.e of Fund entries In .\mount• How G.O.'a 1Jea111Datlon 

t'ntry. or 1'rtu1t. Stock d1spoaed of. dlBllO'li'd Of, Initials. of Ofi1cer. 
Register. 

I ---- ---

I 
I 

I I I I 
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FORM 4. 

Rala11tt Shu! of &rurilia hid 11ndtr Art VI cJ 1890. 

Si per cent. loan 
of1866. 

No. Value. 

(A pair of rolumna for each 
different kind of Stcurlty hrld). 

[App. 16. 

Total. 

No. Vwue. 

----- ----- -- --- ----------- --- -
Opening balance (Imm la.flt year) 
Securities rerr1ved .. 
Stock certificates received .• 

Grand Total 

Deducl--

Sent to the P. 0. 0. Reserve Bank >if 
India for oonver11ion Into stock 

Balance 
Dedrtcl-

Retumed or 110ld 

Balance 
J.rltl-

Bent for oonvenlon out of which ~tot'k 
oertiflrates have not been l"!'oelved 

Closing balance •• 

Certified th11t the aboV!I cloainp: halanre h1111 bern r.ompal'f'd with thr Rrcurltlf'I In Trea•urer'• PDeReaelon 
and hu been found to airrec both M to numbrr and value. 
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FORM 8.~ntd. 

Part 11-IMt and .dl/ftl'act .dceount of Soeu.miu. 

I 
I 

C&llh receipts. 

l'eraon - I Cash 
In 'J'otal In~l't'Bt I ex pen· Bal· 

Cue Name uf Wh081' fartlculan of Othor 
Total 

dlturo ancP RI'-
No. endowment. bel111lf of securities. aecurl· or C&llh --- In mar ID!. 

held. ties, dlvi· reCl'I· cash Pa)'• M&h, 
dend pts.• receipts. ments.• 

realised. 
--- ---- -- l I - -- --- ---- - --- ---

- - -
•Enter detaUe In th- columns. 

FORM 7. 

PM cent. loar1 of 

To what (Pair of rols. 
No. of fund or Tu whow Amount of Serial Date Of truat thfl Interest Is Amount for uotln11 
eaoe In of luilf·ye&rly lntereat ll.llm.irk~. 

Form No. I No. entry. Invest· to be Investment. lntel't'at. payment I ment remitted. 
I belonKS. order.) 

I 

1-- p. I Re. -1 -----1 I- -----
1 Rs. a. p. :U.S. "· .. p. --

I 

l!erlal I Date or In COii• 
No. 1111try. venlou or 

I 

I 
I 

~-

No. 

FORM 8. 

r 
Particulars. I 

- (A pair of col· 
Receipts. Disposals. lllllllll for no:f. Remarks. 
-- -- - ----·--- Interest for • 

year enllm11). I No. Amount. No. Amouot. 

1
_ 

I - - - - --- - ---
I Rs. a. p. Ra. a. I p. 

--
FORM 9. 

11orm of Payment Order. 

(Current for six months only.) 
No. 

-

0FJ'IO.lll OJI' TllE TRBABURER OJ' CllARIT· 0J'FIOE OF THE TREASURER 01' CllABITABLlt 
ABLK ENDOWMENTS FOB INDIA. ENDOWHENW l'OB INDIA. 

Dated the 19 , Dated the 19 

Intorest upon Charitable Endowments 
Fund. 

Admw1strators. 
Amount of Principal R~. 

per cent. paper of 
Ill 

Interest for the half.year endmg R11. 
Treasury upon wh1oh 1BBued. 

{
Voucher 

Interest upon Charitable Endowments No. of list 
Fund. of Pay· 

Administrators ments fOJ' 
The Collector of is hereby 

Reserve Bank of India 
authorised to pay to the Admm1Birators above-nam• 
ed, upon rece1ptwg this order, the sum of Rs. 
and to charge the same 1n his hst of Payments to 
Trust Interest ]'und: sub-head, Interest on Char1t. 
able Endowments under Act VI of 1890. 

ABB1stant Accounts Officer for Treasurer of Ch&rit· 
able Endowment11. 

Rupees m per cont. Govemment Promi1sorJ 
Notes of 

Interest for the half-year ending Re.) 
Dated 

Pay Rupees 
Accounta.n~. Treasury Officer. 
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APPENDIX 17. 

(See Para., 301.) 

App. 17.] 

Destruction of Office Records connected with Accounts. 

The d"str11ct1on of records (mcludmg corre11ponden('e) <'Onnected with account11 1 ~ 
governed by the followmg rules and such other a11bR1d1ary rules cons1stant thf"rew1th 
e.s may h(l prc8<'r1bed by Government m this behalf with •the C'On<'urmnc•t> of th" 
Auditor General :-

(a) The follow mg should on no a('('Ount be destroyed. 
Records connected with expend1tur1> which 1s w1tl11n the perwd of hm1tabon fix1>d 

by law. 
R11cords conue('ted with expenditure on projects schemes, or works not completed, 

1ilthough beyond tht' period ofhm1tat1on. 
Record oonnected with cla1m11 to service and personal matters affe<'tmg persona 

m the eervmc. 
Orders and sanctions ol a permanent churarter, until revurod. 
(b) The following should be presorved for not Iese than the poriodBBpe<'iftode.gamet 

them:-

Des<'ript1on of Reeord11. 
Period of 

presorvat10n 

Annue.l E!ltabhshment Returns (Books of Establishment) 
Reg111t.er of contmgent expenditure 
03td.1led budget Ast1mo.tes of an olf1ce 
Travellmg 1~llowanoe bills and acqmttanoe rolls relating 

thereto 

Service books 

Lee.ve !Mlcounte of non-gazetted Goveriunent servants 

Us.sea in which mvahd pensions have btlen sanctioned 

Years. 

35 
5 
5 

3 

G 

3 

25 

after death or retire­
ment whwhever 1e 
earlier. 

after death or ret1ro­
mont, 

or 3 years after the 
death of the peu­
sionor. 

Other pension cases Ii after retirement. 
Statement of monthly progross1ve expenditure and corre­

epondeuce relatmg to d1sorepancy m the figures 
Pay bills, and Acquittance Rolls where these are me.m· 

ta.med 1epare.toly, of Government servants for whom 
no establishment returns are o1ubm1tted or no service 
books or service rolls are ma1ntamed 

2 

35 
Pay bills of other classes of Government servants and 

Acquittance rolls for pay and allowances (other tha11 
travelling e.llowance) wben mamta1ned separately (see 
notes l and 2 below) 6 

Muster rolls 

NOTE 1.-Estabhshment pay bills and acquittance rolls up 
1928 m the case of those m superior service and up to and for 
ce.se of those m mfer1or service, should be preserved for 35 years. 

Such per10d as may 
be prescribed m this 
behulfm tho depart. 
mental rogulations· 
SUbJoct to a IDUll· 
mum of three at'· 
count yea.rs exclud· 
mg the year of 
payment. 

to and for the year 
the year Hl36 m the 

1 NOTE 2.-Before any pe.y bills a.re destroyed, the periods of tompore.ry and offic1atmg 
aerv1co, e.s rer Jrded m the service books are service 1olle (as the cnso me.y be) of the 
Government eorvant concerned, should be verified by the head of tho office from the 
pay bills e.nd the fe.ot ofsucb verification should be recorded under proper attestation 
m the service books or service rolls (as the case may be). In regard to temporary 
1ond offic1&tmg service, the head of the office should also 1 nv1mably give necellljaz'1 
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par,ioulara wit.h reference to Art.icle1 370 and 371 of tho Civil Service Regulation• 
wit.h a view to enable the Audit. Office to decide later on by refereuce merely to such 
particular& whether ths temporary or officiating service will qualify for peo1ion 
or not. For eicample, in the caae of officiating service the nature of the vacancy in 
whieh the Govsrnment 11ervant officiated and in the case of temporary aervioe, whether 
&he temporary post was 11ubaequently made permanent, should be stated. 

NoTE 3.-The periods of preservation of account records in Public Work11 offices 
are prescribed separately by Government. 

(c) Where a minimum period after which any record may be destroyed ha1 been 
prescribed, the head of a department or any other authorit;v empowere~ to do ao, 
may order in writing the destruction of such record in their own and aubordinate 
offices on the eicpiry of that period counting from the laet day of the latest official 
year eovered by the record. 

(d) Heade of departments are competent to sanction the de1truction of such other 
records in their own and subordinate offices as may be considered useleBB, but a list 
of such records as properly appertain to the accounts audited by the Indian Audit 
Department should be forwarded to the Account1mt General for his concurrence in 
&heir destruction before the destruction is ordered by the head of department. 

(e) Full details should be maintained permanently, in each office, of all records 
de1troyed from time to time. 

APPENDIX 18. 
(See Para. 302.) 

Rules relating to the Supply or Furniture In Residence or High OUlolal1. 
1. (a) The rules for the supply of furniture and for the grant of furniture 

allowances, prescribed in Home Department, No. 490-99, dated the ht March, 1904, 
as amended by Home Department, No. 4.140, dated the 2nd November, 1909, l'irculated 
with the Finance Department, No. 11762-Eic., dated the 16th November, 1909, aoli 
further amended by the late Foreign and Political Department, Memo. No. F-23·A./35, 
dated the 6th September, 1936, circulated with Finance Department, No. D.-4128 
Eic. II/35, dated the 12th September, 1935, remain applicable to ChiefCommiaaioners, 
Political Resident in the Persian Gulf and agents to t.he Governor General from 
whom a recovery at Ii per cent. of the capital cost is ma.de. The recoveries should be 
credited to "Percentage on capital coat of furniture supplied to High Officers" under 
XL VI-Miscellaneous. 

1. (b) The supply of furniture and the grant of fu~iture allowances, to the 
Residents of the First Class under the Crown Representative should be governed by 
the rules iB11ued by the Crown Representative in the commuoieations noted below:-

(a) Letter from the Political Department. No. F.-111-A/39, dated the 30th August, 
1939. 

(b) Letter from the Political Department, No. F.-69-A,39, dated the· 21st September, 
1939. 

(c) Memorandum from the Political Department, No. F.-111-A/40 dated the 22nd 
February, 1940. 

(d) Memorandum from the Political Department, No. F.·lli·A,/40 dated the 10th 
June, 1940. 

(e) Letter from the PolitiotJ.l Department, No. F-23-A./42, dated the 23rd February, 
1942. 

The recoveries made from th11se officers at Ii per cent. of thA capital eoet per annum 
should be credited to the head "33-Payment.s to Crown Representative." 

N OTZ 1.-'rhe functions of audit in respect of the grant for furniture will be to 
aes--

( l) that eech anrwa.l or periodical grant is not eicceoded; 
(2) that with the eicception of petty articles off a perishable nature and articles 

which may be charged against the special grant, no artfoles are purchased which are 
not included in the prescribed scale, and that the prices paid conform generally to 
the rat.es fiiced; these points should be checked on bills for new purchases. 

NoTB: 2.-The furniture in (1) Viceregal residences, (2) Snowdon and (3) residences 
of Members of the Governor Genera.l's Executive Council in Simla will be subjected 
to' eheck by the Audit Department to the extent stated in paras. 113 and 113A of the 
Central P. W. D. Code. 

2. The supply of furniture for the reaidenoes of Political Offioers (otber than 
Residents of the First Claa) u.nder the Crown Represoatativa wi!J be govern~ 
ih• following rulH :- . . ' . . 

(I) Linen, crockery (other th~ that . of a toilet ~erv1oe ), cutlery cookmg u~llila, 
lamp•. pianos and their aooU10r1es, pillows, oWlhions, glassware &Eld perishable 
QIWJ.e funaitp will ~ not provided a& the eicpeose pf (}overmP•n~· ·· 
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(2) The entertainment of any special establishment for the custody of furniture 
will not be sanctioned, but the employment of one or two meniles will be permi1111ibl• 
provided the expenditure on this ao<'ount is met. out of the annual maint.ennn!'e grant•. 

(3) The purchase of second-hand furniture will not be allowed. 
(4) The supply, renew1tls, and mttint.AnanC'fl of fumiturt' shall be IE>ft in the hand• 

of the Political lilfflcers concernPd, With the ext'iiption of petty article11 of a perishable 
nature, the rephwemiint of all articles in the 11anctioned Sl'ale should be made on 
the etrirt principle of 'like for like' ttnd in no case should the <'ORt of replacement 
of an article exreed 10 per <'ent. of the price paid for it on its first pur<'hase without 
the sperific san<'tion of the Crown Rllprf'Rent11tivP. 

(5) When the furniture ie supplied by Government, an annual grant shall be 
given for its maintenanre and mnewal which shall be calculated at 8 par rent. on 
the total capital cost of the fnrnitnrii sanctioned by Government, provided that t~e 
cost of all repairs and renewal11 11hall bl! mPt from it and that no RpPrial grant is 
made on a change of incumbents. 

(6) The grant in question shall be spent at the dis<'retion of the Political Offil'er 
and any unspent balaneoe shall be 1wailab1A for utilisation in a subBequent year 
subject to the ne<•ossary provision of funds. A running pro Jorma account shall be 
maintained to ahow t.Jmt the expenditure on a residence does not, at any time, Pxoeed 
the accumulat1>d unspent balance, if any of the provious year(s) and the annual grant. 

NoTE.-The sanction of the Crown Representative will be neceBBary if, on account 
ofinoreased expenditure on a residence, the closing balance in the pro jorma account 
shows a minus figure in a particular year. 

(7) Pomiral Officers will be required to pay rent for the furniture BB follow11 :­
(i) ifthe houses are in British India and owned or leased by Government-rent 

as requited under the Fundamental Rules. 
tii) if the housE>& are situated in Indian States and owned by the State11-rent 

calcu\atod at 8 per cent. on the value of furniture required for their personal use 
only, Rubjertto a m1tximum of li percent. of pay and allowances. 

(iii) if the houses are situated in Indian States but owned or leased by Govem­
rnent---11t.andord rent subject to a maximnm of li per cent. of pay and allowances 
(l'th11r than sumptuary allowance) wherto furniture is not supplied, or where no 
ae~111taneoe is p:iven by Government to tl1e maintenance of the ground11, and to a 
mn'!Cimum of 10 per cent. if the house is furnished by Government and the garden 
attarhod t.hereto is s1ai111tained at Government expense. 

Tbe assessed rental in both eoaees is based on the cost of the whole house, subject 
to the maximum limits referred to end not only on that of the private portion of the 
house occupied. 

NOTE 1.-The provisions of sub-clause (iii) do not apply to Government servants 
in p'>htical employ in Indian Std,es who entered the Politlral DPpartment after the 
20th S11ptember, 1935, Such Government servants are required to pny rent as 
follows:-

(a) house-rent as under Fundamental Rule 4li•A limited to 10 per cent of. 
emoluments; 

(b) rent for forniture as under Fundamental Rule 45-A, limited to a maximum 
of 2 per cent. of emoluments ; and 

(c) rout for gardens maintained by Government asunder Fundamental Rule 45-A, 
b11t limited to Ii per cent. of emoluments. 

NoTl'l 2.-The provisions of sub-rlause (iii) do not also apply to the A!lllistants to 
the lt"sident, Rajputanu, who are roqnired to pay rent under the Fundamental Rulf's 
for their houses at Abu. The houses allotted to them are not fumishl'd and the 
g1~rdons attaeohed thereto are not mnintoined ae Governmel\t expense. 

(8) The rocoverioe on account of rent should be credited to the head "33-Payments 
to Crown H.opreeentative". 

3. The administration of furniture funds of the official residences of high officials, 
including the upkeep of a 11tock list and the purchase, repair and maintenance of 
furniture is conducted by such offiC"er as may be charged with these dutieB under the 
rules 1e11ued by the Government of India or the Crown Represontative. The officer 
re~pons1ble for the administration of the furniture grant is req_uired to furnish to 
the Audit Officer concerned an annual certificate of verification m the form below­
During the eerond and fourth year of the incumbency of the official concerned, and 
at Ie"st onoa in every three years, a special inspection and check of the stock list 
will be mnde by an independent Publio Works Department OffiC"er deputed for the 

'7'•1· iJOSO and th•, certificate of verification to be submitted to the Audit Offictr in 
that year wil~ be countersigned by that officer in token of his joint inspeciion &!'>d 
check of the stock list will be made by an independent Pnblio Work11 Department 
to satisfy himself that the furniture is bemg 'properly maintained iD good and 
lilerviceable order, 
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"Cert.J.f1ed that all furniture in ...................... , ....... haa bfien mspected and c•hef'ked 
with the stock lists maintained. I am 1at11f1ed (1) that all new supplies up to-date 
have been correctly brought on to mventor1ee, (11) that the inventories are corrett 
111. all respects, (m) that the art1cle11 m aio<'k agree with the mventor1ee, (1v) th11t 
sale proceeds have been properly accounted for; and (v) t.hat 11anoi1ona of competent 
authority e:ust for writing off articles taken off the mventory." 

APPJ:NDIX 19. 
(See Annexure A to Appendix 8, item 44.) 

Rules for the payment of Municipal Rates and Taxes on Buildings. 

The following rules govern the payment of munte1pal taxes on butldrngs m tho 
occupation of departments of tbe Cent1al Government or of Oovemmeut servnnte 
under the admm1strative control of that Government. 

1. TAXES ON BUILDINGS OTHEB THAN RESlDEN'l'JAL JIUlLDlN08, 

(1) If the bu1Idmg 1s ID the occupation of a single depaitment, the taxes should 
be paid by that department. 

(2) If tho bu1ldmg IS in the oocupat10n of more than one department, 01 1f the 
taxes are payable m a lump sum for a number of bulidmgs 111 a mumcipal area, the 
taxes may be p1ud, m tbe first instance, by any one department nummated m tius 
behalf by Government. When one of the several departments occupying a bu1ldmg 
or butldmgs a11110ssod to lump sum taxes is either the Military Department or a 
Commerouli Department, a portion of the taxes calculated pro rala, u1 proportion 
to the aooommodat1on actually ocoup1ed by ell.l.h of the eev1nal departments, should 
be passed on to the Military or the Commercial Depa.1 tmont concerned. The balu11Le 
thereafter remammg, 1f 1t relates to a smgle non·oommerc1al department oocupymg 
the rest of the bu1ldmg, should be pa11110d on to that departmer1t; 1f 1t relates to more 
than one non-oommerc1al department, 1t should not be passed 011. 

NoTJ: 1.-Before payment is made by a department whteh 1s not 1n oocupat1011 
of the entire bu1ldmg conce1 ned or ; if payment oanuot be delayed, as soon aftei 
Ji>ayment as po1eible, an accep't:i.nce should be obtamed from every dtipa1 tment wh1th 
is m occupation of any portion of 1t. 

NoTE 2.-No mUU1.c1pal taxes are payable on pubhc bmldmge situated 111 
cantonments. 

II. T.uai:s ON BUJLI>JNGS OCCtJPlED .H RB81DEN011.S. 

(1) Except as provided m the note below this rule, tu.xes wlnch are, by local rule 
or custom, ordmartly lev1able from ten8Jlts should be paid, m respect of the term 
of his occupancy, by the occupant of the buddmg, even though he be entitled to 
rent-free quarters. 

NoTE.-If m any case it has been decided by competent u.uthor1ty that the wholti 
or any portion of the taxes should be borne by Government and not by the occupant 
of the butldmg, the whole tax should be pa.id 1n the first meta.nee by the department 
1n adm1111strat1ve control of the buddmg, and the portion, 1f any, payable by the 
occupant should then be recovered from him. 

(2) Taxes which are, by local rule or custom, not lev1able from tenants should be 
paid by the department m admm1Strat1ve control of the bu1ld1ng, the portion 
representing taxes m the nature of property or house tax b11mg treated as part of 
t.he coat of mamten8JIC'8 of such butldmg, ~he rest, 1f any, bemg recovered from the 
occupants concerned. 

III. METHOD Oil' PAYKENT. 

Muwc1pal taxes payable by Government on Government butldmgs should be paid 
by book adjustment or m cash according as the mumcipuht1es concerned do 01 do 
not bank with a Government treasury. 

IV. ClllllTJIJ'IOATJL TO AOCOHP..lNY PAYHll.Ni', 

(1) Charges for mun101pu.l taxes m 1ospect of bu1lding11 wJ11d1 are borne on the 
books of the Publto Works Department t1hould be supported by a certtf1cate from tho 
Pubhc Works D1v1s1onal Officer concerned m wh1o.h bu stat.el! u1tht11 tt1at he »0cepts 
the &lllelliment or, if he 0011111der11 any assos11ment to be exceseive, that all ruenu~ have 
been or are bemg taken to secure 1t& reduction. In 1e~peot of othfr Govern...-­
butldings, the oert1hoate should be given by the departmental officer eon1..e1i11-d. 

(2) If an a1111ess~ent appears to be exceu1ve, prooeedmgs ehould lie tuJ.L" ic oLt.aw. 
ffdreu WJ.dor t.he ord.lntry Mwuc1pal Law. 
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Recour1e to the 1peoial proviaiona or Act ~I of 1881 may, however, be had when 
it ha• been found impo•ible to effect an amicable, though pouibly arbitrary, aettle­
ment with the local authority or a caae in which the property to be aB11elllled is, from 
it.II nature, auch aa not to admit of the application of ordinary principlaa in aBIKlllllIDg 
the payment thereon of any particular tq. An exaxnple would be a caae in which, 
whereas the aaaeument. •hould be on the letting value, the property i1 of such a 
nature that it. ia difficult. t.o cenoeive of it1 being let or impouible to form an eiatimate 
oft.he rent. which would be obtained if Government offered t.o let. it.. 

FORll G, r. R. 1. 
[ See Para. 73 (iii). ] 

Officer. 
8taUment of clUaila of provirion fWo:poaed for 1'aiJ of ~tablilhmenta. 

I 

Name and 
designation. 

§ 

Department or Office. 

8 
Sanctioned 

of the 
poet. 

(a) (b) 

' pay 
6 

Inorement falling 
due wit.bin the 

year. 

Non: 1.-Voted and Non-voted items should be separately shown. 

6 7 

Non 2.-In the oaee oftempors.ry establishment, authority under which they are entertained 
1hould be quoted. 

NOT.II 3.-Numbera and amount of provilion should agree with the entries in the estimate 
form. 

Noor• 4..-Naxne1 need not be given in the case of officers wboae names are omitted from pay 
bills. 

Date 

FORM G. 1. B. ll. 
(See Para. 79.) 

Signature of Officer, 
DeBiill&tion of Officer. 

19 

BtatefMfl.t of MW major WOf'kl lmder Oivil W orkr-Oentral and Tribal ..tnar. 

Serial No., 
in order 

of priority. 

- . 

Name of Offio1-----·-----­
Year 

Province Estimated Amount required in 
and COBt of the 

propo1al. work. 
111 ·19 . 111 ·19 . 19 

. 
&. ---,r.~ R1. 

Remark• 
-19 . 

Ra. 



PORll G. r. R. a. 
[See Para. 89 (3) (i).] 

[Forms. 

•Slip to aooompcmy claimafOf' money of di11bur11ng ojju:er1 on lreaauriu. 

N'o. of voucher, 

Major Bead 
Minor Head 
lilub-Head 

Previous expenditure 

Expenditure up to date 

I Ammm. 

-
Dated 

Paid-----­

Da.M--------

Signatu.r&---------

------Trecuury. 
•To be filled in and returned by the Treasury Officer with the cash or cheque. 

FORM G. F. R. 4. 
[See Para. 89 (4) (i).] 

Regiater 11h0111ing e:i:penH11 by Beada of .Accotint. 

omce of------­

Month 

No. of vouoher. 

Allotment 

Total for the month ... -
Total from lat April ... -
Bala.noe of the appropriatioa 

-----
---

-
-

-

Head of Account.------.-----­

Major Bead----· 

Minor Bead-------­

Sub-Bead ---------

Sub-head of Grants. 

= ... . 
'1 • g~ 
~~ a G) 

.g Ill .cl ... ....... 
~ zO 

--- ----- ----- -
- - - -

I I 

=f 
---

-- -
I 
I --Noa I.-Allowance1 not drawn with pay 1hould be shown a1 a sepuate detailed head in 

the reg11ter. 
NOT• 2.-If an allotment i1 changed, tb.e neceBBary oorrection of the reg1Rter should be made 

in red mk. 
NoT• 3.-Thil aocoUD~ 1hould be deapatohed on the 3rd of th" follow mg montl:i 1uppoae~-

by Blips (Bill8 utract1). •, 
s;gnatts.r.-----------
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FORll G. F. R. 6. 

[See Para. 89 (4) (iii).] 

Broadsheet for w•tchlng receipt or account from Dl1bunlng Offlcera. 

Serio.1 Names of 
No. Diebureing District. 

Officers. 

-

Office of------­

Major head1-----­

Minor headl-----­

Sub·head.-------

Date of receipt of account. 

- ----- - - -

April May -- -- --

NoTB 1.-Districts are to be arranged according to alphabetical order. 

March 

-

NoTB 2.-Dates of receipts should be noted in monthly columns. Reminder shoulcl Lo lltmt 
if not received by the 7th of the month. 

llon"1. Serial No. of the 
Diabur1ing Officera. 

. 

Tot.al e:ii:pendit.ure 
caah ... 

Add Adjuat.ment 
communicated by 
A.G. . .. 

Grand Total ... 
Add Total up to 
previou1 month ••• 

Pro~uive total up 
to da"e ... 

FORM G. F. R. 8. 

[See Para. 89 (4) (v).] 

COMPILATION SHEET. 

Major head.-------­

Minor headi-------­

Bub-head1--------

- - - - - - - - - --
- - - - - - - r-- - - -

- - - - - - - - - - -
- - - ~ - - - - - - -
- - - - - - - - - - -
- - - '- - - - - - - -

. .. 
8 
IS 
0 

.cl 
ai " .. ~ G) .. .. 

~ s 
3 ~ 
~ 

- --

-
- ...___ 

-

- --

- --
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FORM G. F. R. 7. 
fSee Para. 89 (4) (vi).] 

CONSOLIDATED ACCOUNTS. 
Name of Office----------
Year·--------------

[ll'orma. 

2 3 4 (monthly column1). 
- ---- - --- -------- -----

Grant Grant April. May. 
Total from 

sanctioned. distributed. April to date 

Heads of Disbursement. -d -ti i -d ] CD 

~ i .., 
0 -ti ] g -ti ] g 1 I> 

= 
.£ g 

= 
.£ g = ~ ~ 0 

~ 
0 ~ ~ ~ z > > z 

Total of all primary -------- -- ----'------
unitR including pay 
of officers and eeta-
blishment (tempo-
rary and perma· 
nent). 

··-
NoT:m.-ProgreSBive actual& ahould be checked against budget appropriation in column• 2 

and 3 every month. 

FORM G. F. R. 8. 
(Bee Para. 100.) 

Applioati,onfor an Additional Appropriation, 71ear ............... for .................. Di1triel. 
Depsnmenl. 

I 2 3 ' 6 6 

Budget 
Original Appro-
priation as modi- Expenditure. Expenditure 

Head. fied by <'.ompe- during the pa•• 

tent authority. three year•. 

Major and 
Additional appro-

Necee-
priation applied 

Minor Heads Account for. .,. O> -of Account sary for '": ... .... 
up to the I . 

and prim- Amount month remain-
ary unit.of of--. ing 
Appropria- months. 

ti on. 
.,. .,. -... ... .... 

-- ----- ----- --- -- -- -Re. Rs. Rs. Re. Re. Re. Ra 

------ - -----No. , dated 19 

Explanation of insuffioienoy of grant, recommendations and proposals for re-appropriation by­

( l) Disbursing officer; 
(2) Controlling officer ; 
(3) Head of department ; 
(4) Secretary to Government ia Admini1trative Department--

No. , dated 19 

Order of 1anction with ~e~iZ1 o/ 
.touree o/ appropnahon. 

Additional appropriation of R ............ BBnctioned. 

The amount will be met by re-appropril\fi,!.".:'• 
from ................................... ~ .................. , 

Signature ............................................... . 
Delli.gnatioq.,, ...•.. ,.,,,,,,,,.,,., •• , •.. , •.••.•• ,, ...... 
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Serial No. 
in order of 

priority. 

10! 

FORM O. F. R. 9. 

[See Para. I of Annexure A to Chapter 5.] 

Oon10Udated •talement 1howing the new Demand1. 

Year---------

Major Amount required in 
Total Proposal Head cost. of A/o. 19 • 19 • 19 • 19 • 

19 • 19 • 19 • 19 . 
--- ----- ------

Rs. Rs. Rs. Rs. Re. 

------- -- --
Total 

Remarks. 
19 • 
19 . -Re. 

-
N.B.-1. A sepaTate statement should be prepared for (1) categories (i) and (ii) : (2) catesory 

(iii) ( l) and (3) category (iii) (2) mentioned in paragraph 77 : • 
ll. The total amount ofstatement (2) should be entered &t the end of Statement (I) 

also. 

FORM G. F. R. 10. 

(8ee Para. 1 of Annexure B to Chapter 5,) 

D ., d 8 ,, Ocuh paymentl. 
et111.e tatement oJ -rd. t t 

... JUI men 1. 

Month of (show figures in whole rupees only). 

Date of Deflails payment. 

Pay of Allowances, 
Honoraria, officers. 

Pay of etc. Contin-
Estab- gencies. 

-Non-
~-~~ 

lishment. Non-
voted. Voted. voted Voted. 

Rs. Rs. Rs. Rs. Rs. Rs. 

FORM G. F. R. 11, 

. (See Para. 3 of Annexure B to Chapter 5.) 

•Expenditure Control Form. 

Grants-in-aid, 
Contributions 

etc. 

Non-
voted. voted. 

Rs. lts. 

Original April. May. To end Appro· 
Sub-bead. priation. 

-
~--

Pay of officers-Non-voted, cash 

Do. Do. adjustments 

Do 

'Do 

Total 

Casll 

adj 11St.mu.\1 

'.\'o'-1 

Rs. 

of May. 

-----
Rs. Rs. Rs. 

Total 
of 

ea oh 
voucher. 

And 10 
on. 

. 

.d 
~ 
~ 
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Pay of EstablishmontR, l'&sh 
Do. adjustments 

Total 
Allowances and Honorarin, Non-vot1>d, cash 

Dq. :Oo. adjustments 

Dci. 
Do. 

Contingencies 
Do. 

Total 
Voted cash 
Do. adjustments 

Total 
Cash 
adjustments 
Total 

Grants-in-aid, Contributior1s, etc., Non-voted, cash 

Do. Do. adjustments 

Do. 

Do. 

Total Non-vo'ted 
Total Votod 

•Figures in whole rupees only. 

Total 
Voted, cash 

Do. adjustments 

Total 

FORM G. F. R. 12. 
(See Para. 111). 

Statement of Proposition for Reviaion of Establialtmrt1t. 

NATURE OF CHARGES. PROPOSITION. 

PRESENT 10.lLE. PBOl'OSED SCALE. PEBllfA· TEMl'ORABY. NENT. 
-.. --.. - [ ti 8. 8. . i:i... 

i..C: .,.Cl $..ci !~ ..... 
Pay. Pay. 

.... .. d .. ... 
~§ f 0 fl g f 0 

~ _L ~a =a 
"" ---- ---

..; ..; 

.~ 
.. i:i ~ . ..; 

~ 
0 .s ..; 

~ j § "' .. j d "' ..... ., .; .. a Ill ..; 

J. 
..; ..; ., 

a .§ e ., g, 1 
b() § .a g -g § ~ ,&J f! :s ~ H ~ 

·;; :s e 0 .s 0 ·;; ., 
"' ~ ~ 

.. 
~ 

•E: 
~ ., 

·~ 
.. ;.. ., 

d ~ 
., 

A )I ;II < A ~ "" < ~ --- - - - - - --- - -- - - - - --• • • • • • '• • • • • 
•Money oolumna. 

h .. 
·i: 
0 

,.Q .... 
~ 
tlO 

.B 

~ 
" a ... 
0 

~ 
0 

NoTE.- In prefaring thie 1tatement, particular attention should be paid to the 
in1tructio111 in para. 12. 

FORM G. r. R. 18. 
(Bee Para. ll8.) 

Form for Application/or Leave. 

NoTr..-ltema t to 9 must be fl.lied in by all applicants whether gazetted~r non-gazetted. 
Item 10 nppliea only in thll case of applicants subject tot.he ordinary leave rules 

under the F. R. who apply for leave on average pay on medical certificate 
or an eztension of that leave under the proviso to F, R. 81 (b) (ii), 
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Item 12 applies only in the case of gazetted officers. 
Items 13 and 14 apply only in the case of non-gar.etted officers. 

1. Name of applicant. 
2. Leave Rules applicable. 
3. Poat held. 
4. Department or office. 
6, Pay. 

6. IU>use allowance, conveyance allow­
ance, or other compensatory allow­
ances drawn in the present post, 

7. Nature and period of leave applied 
for and date from which required. 

8. Ground on which leave is applied 
for. 

9. Date of return from last leave, and 
the nature and period of that 
leave, 

10. I undertake to refund the difference 
between average pay and half 
average pay for the period ofleave 
on average pay which would not 
have been adm1saible had tl1e pro­
viso to F. R. 81 (b) {ii) not been 
applied in the event of my retire· 
ment from service at the end or 
during the currency of the leave. 

Date Signature of applicant. 
11. Remarks and/or reC'ommendation of 

the Controlling Officer. 

Date 

12. Report of the Audit Officer:­

Date. 

13. Statement of leave gr11.nted to 

Signature. 

Designation. 

Signature. 

Designation. 
applicant previous to this application. 

N alure of leave, 
Casual. 

In current year. During paat year. Total. 

Privilege. 
On average pay (includes Eamed Leave under Revised Leave Rult>e, 1933). 
On average pay on M. C. 
On half average pay, 
On half average pay on M. C. 
On quarter average pay. 
On half average pay on Private Affairs, 
On quarter average pay on M. C. 
ExtraordtnarY, leave. 

Total 

14.. Certified that leave on average pay 
Ea.med Leave 

months and 
19 is admissible 

of the 
Date. 

day11 from 

16, ~rders of the 11anctioning authority :­
Datei 

unde1r----
article 

Signature. 

Designation: 

Signature, 

Designation. 

for 

19 to 

•I£ the applicant is drawing any C'ompensatory allowance the sanctioning authority 
ahould state whether on the expiry of leave he i11 likely to retum to the same post or 
to another post carrying a sunila:r allowance. 
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FORM. G. F. R. 14. 

(See Para. 213 (6).) 

Store Account of Articles. 

[P'orm11. 

Date of Voucher number Number of Dlspou.I and In which Deaerlptlon Price. date. purchase. charged. articles. 

FORM G. F. R. 15. 

(See Para. 248.) 

Ba. a. 

Statement of Loana and Advance" aanctioned by the Central Government other than 
Loana t:> Indian Stale, 

Year----

Name No.& Balance 
of Amount Rate date or Balance Amount Amount or 

pel'!lon or Loan of Ordera from 11dvanc- re-paid J.oan• 
recelv· sane· Inter· author!· la•t ed this 'l'otal. during at close 

Ing tioned. est. Bln11 year. year. the year. of the 
the the year. 

Loan. Lo~n. 

t 2 3 4 5 8 7 8 9 --i- -----~----­' Rs. a. j Rs. a. Ra. a. ""· a. Ra. a. ""· a. 

FORM G. F. R. 16. 
(Seo Para. 258). 

Amount 
of 

Intereat Balance 
reoelv«'d or 

and Intcreat 
credited 

to 
unllllid. 

Reve• 
nue. 

10 11 
"i8.B":- 1i8.&." 

Remarka. 

12 

FORM OF AGREEMENT TO BE EXECUTED AT THE TIME OF DRAWING AN 
ADVANCE ]'OR THE PURCHASE OF A MOTOR VEHICLE. 

AN AGREEMENT mad------ day of one thousand nine 
hundred and BETWEEN--------of (hereinafter 
called the Borrower), which expression ~hell include his legal repre11entatives and 
assignees, of the one part and THE GOVERNOR GENERAL IN COUNCIL (herem· 
aft!'r called the Governor General: of the other part WHEREAS the Borrower has 
under the ?revisions of the General Financial Rules (heremafter referred to a11 the 11B1d 
Rules which expre1111ion shall include any amendments thereof for the time being in 
force) applied to the Governor General for a loan of Rs ................ for the purchll.8ll of a 
motor vehicle and the Governor General has agreed to lend the llBid amount to the 
Borrower on the terms and conditions hereinafter contained NOW IT IS HEREBY 
AGREED between the part10s hereto that in consideration of the sum of Rs.---­
paid by the Governor General to the Borrower (the receipt of which the Borrower 
hereby acknowledgeM) the Borrower hereby agroed with the Governor General (I) to 
pay the Govemor General the 11aid amount with interest calculated according to the 
SB1d Rules by monthly deductions from hie salary as provided for by the 11aid Rules 
and hereby authorises the Governor General to make such deduction and (2) within 
one month from the date of these preeenta to expend the full amount. of the BBid 
loan in the purchase of a motor vehicle or if the actual price paid i1 less than the 
loan to repay the difference to the Governor Gonoral forthwith and (3) to execute a 
dooument hypothecating the said motor vehicle to the Governor General ae security 
for the amount lent to the Borrower as aforesaid and interest iµ the form provided 
by the 11aid Rules AND IT IS HEREBY LASTLY AGREED AND DECLARED that 
if the motor vehicle has not been purchBBed and hypotheoated as afore11B1d within one 
month from the date of these presents or if the Borrower witl1in that period becomea 
inBOlvent or quits the service of Government or dies the whole amount of the loan and 
interest accrued thereon shall immediately become due 8Ild payable. 

IN WITNESS whereof the Borrower has hereunto set hie hand he day and year 
Cint before written. 

Signed by the said 
in the presence of 
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FORM G. F. R. 17. 
(See Para. 258.) 

FORM OF MORTGAGE BOND FOR MOTOR VEHICL~ ADVANCE. 

THIS INDENTURE made this ..................... day of ..................... one thousand 
nine hundred and ............ BETWEEN .................. (hereinefter collf'd "The Borrowf'r ") 
of tho one part and the GOVERNOR GENERAL IN COUNCIL (hereinafter called "the 
Governor General") of the other part. 

WHEREAS tho Borrower has applied/applied for and h1111 been granted an advanC'e 
of Rupees ......... to purchase a Motor vehicle on the terms of Paragraph 256 or 262 of 
the General Financial RuleR of the Central ·Government (hereinaftf'T rcforred to as "the 
said Rules" which expression shall include any amendment thereof or addition thereto 
for the time being in force) AND WHEREAS one of the conditions upon whieh the 
said advance has been/woe grant.I'd to the Borrower is/wee that the Burrower will/would 
hypotheC'ate the said Mot.or vehiC'le to the Governor General as security for the amount 
lent to the Borrower AND WHEREAS the Borrower hes purC'hasrd with or partly with 
the amount so advanl'ed as aforesaid tho Motor vehicle pnrtiC"ulars whereof are Eet out 
in the Schedule hereundt'lr writtt'ln. 

NOW THIS INDENTURE WITNESSETH that in pursuanC'e of the said egreeml'nt 
and for tho consideration aforeaaid th3 Borrower dot,h hereby covenant to pay to the 
Governor General the eum of Rs ................... aforeeaid or the balance thereof remaining 
unpaid at the date of these presents by equal payments of Rs ...................... each on the 
first day of every month and will pay interest on the sum for the time being remaining 
due and owing calculated according to the said Rules and the Borrower doth ap:ree 
that such payments may he recovered by monthly deductions from his salary in the 
manner provided by the 11aid Rules, and in further pursuance of the said agref'ment 
the Borrower doth hereby eSRign and tran11fer' unto the Governor General the Motor 
vehicle the partieµlare whereof aro sot out in the Schedule hereunto written by way 
of security for the said advance and the interest thereon as required by tho said Rules. 

And the Borrower doth hereby agree and declare that he has paid in full the 
purchase price of the said Motor vehicle and that the same is his absolute proprl't.y 
and that he has not pledged end so long as any money remain payable to the Govl"mor 
General in respect of the said advance will not sell, pledge OJ' pert, with tho property 
in or poseossion of the eaid Motor Vehicle. PROVIDED ALWAYS and it ie hereby 
agreed and declared that if any of the said instalments of principal or interest shall 
not be paid or recovered in me.nner aforesaid within ten dayei after the some or due 
or if tl1e Borrower shall die or at anv time cease to bo in Government service or if 
tbs Borrower shall sell or pledge or ·pa.rt with the property in or possession of 
the said Motor vehicle or become insolvl'nt or make any composition or arrangf'mcnt 
with his creditors or if any person shall take proceedinp;s in execution of any degree or 
judgment against the Borrower the whole of the said principal sum which shall f,hen 
be remaining due and unpaid togE'ther with interP11t thereon calculated e11 aforesaid 
ehall forthwith become payable AND IT IS HEREBY AGREED end declared thut, the 
Governor General may on the happening of any of the events hereinbefore mentioned 
seize and take possessiop of the said Motor vehicle and either remain in possession 
thereof without removing the same or else may remove and sell the said Motor vehicle 
either by public auction or private contract and may out of the sale moneys retain 
the balance of the said advance then remaining unpaid end any intl'reet due thereon 
calculated as afore11aid and all coete, charp;es, expf'nsee and peymPnts propl"rly inrurred 
or made in maintaining defending or realising hie right111 hereunder and shall pay 
over the 11urplm1, if any. to t,he Borrower, his executors, administrators or perl!onal 
represent.atives PROVIDED FURTHER that the aforesaid power of taking possession 
or selling of the said Motor vehicle shall not prejudice the right of the GovPrnor 
General, to sue the Borrower or his personal representatives for the said bnlenre 
remaininp; due and interest or in the case of the Motor vehicle being sold the amount 
hy whirh the net sale proceeds fall short of the amount owing AND the Borrower herl"by 
further agrCC'I! that so long ns any moneys art' remaining due end owing to the Govf'rnor 
General, he, the Borrower, will insure aqd keep insured the 11aid Motor Vf'hicle egainst 
lose or damagl" by fire, thl'ft, or accident with an JnRurance Company t'o be approved 
by the Account.ant Gl'neral connerned and will produce evidenC'e to the eati~fartibn 
of the Accountant General that the Motor lnsuranC'e Company with whom the eeid Mot of 
vehicle ie in1111red have received notice t,hat the Governor General is intereetf'd in the 
Policy AND the Borrower hereby further agrees that he will not permit or suffer the 
ea.id Motor vehicle to be destroyed or injured or to deteriorate in a greater degree 

-'1f,'i1" it would ·•Jeteriorate by reasonable weer and tear thereof AND further thnt in 
the event of an~ damage or accident happening to tho said Motor vehicle the Borrower 
will forthwith have the 11ame repaired and made good. . 

IN WITNESS whereof the said ............... (Borrower) hath hereunto set hie hand the 
day and the year rirst above written. 
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THE SCHEDULE. 

Description of Motor vehicle. 

Maker's Name. 

Description. 
No. of Cylinders. 

Engine Number. 
Chassi11 No. 

Cost price. 

SIGNll:D by the Borrower. 

in the presence of .................... . 

FORM G. F. R. 18. 

[See Para. 260 (3).] 

[Form1. 

LETTER INTIMATING TO THE INSURANCE COMPANY, GOVERNMENT'S 
INTEREST IN INSURANCE POLICIES OF MOTOR CAitB, ETC. 

From 

To 

DEAR Sm, 
(Through the Accounta.nt IJeneral/Comptroller) 

I beg to inform you that the Governor General in Council is intereatcd in the Motor 
Car/Boat/Cycle In1111rance Policy No. secured in your Company and to 
request that you will kindly make a note of the fact in the records of the Company. 
Place 

Date 
Yours faithfully, 

Forwarded. The receipt of the letter may kindly bo acknowledged. It is also 
requested that the undersigned may kindly be informed whenever any.claim is paid 
under the policy and also if the premium is not paid periodically for renewal. 
Place 

Date 

1 

---
Ordon< of 
compe· 

tent 
au tho-
·rltri 

er.at ng 
t he poet. 

---

Signature 

Designation 

FORM G. F. R. 19. 
(See Para. 1 of Appendix 7.) 

Detailed Statement of the Permanent Eatabliahment aa it atood 011 lat April. 

Year------

Name of office1------

2 3 ' r; 6 7 8 0 

-- ------- --
Name 

Date of arrpolntmeot of Of Date of In· Serial Name r:l Pay of Date 
present ncumbont to BllC• oumbcnt"a numbers of preaent In- of 
post with lndir.atlon of tlon birth by Of poote lnoum- poat. cumbont and !Mt 
nature of appointment and Chrlatlan lnel\Ch bent. total of each In ere· 
(e.g. offlclatmg, provl· pllllt. era (u near claaa. section. ment. 
alonal or permanent), a.a poeslble). 

----- -- --
• 
~ 

Compared with service books and found oorreot. 

10 

----
Rrm111ks 

(l1Jclu<llng 
note of 

~fflclency 
bar where 

asrll· 
ca le). 

---.-.. -
Signature of the Head of office. 



Forms.] 108 

FORM G. F. R. 20. 

(See Pe.re.. 10 of Appendix 7.) 

Statement of new namea, Zeat1e, etc., in an e1tabliBlm1ent. 

1 2 

I 
3 ' G 8 

---- --- -- -
From what Deacrlptlon and period 

offfrc and on Name11 From what Names of Govern· of !rave or •U•p!'n•ion 
what date 

whloh were date ceased ment servant.I! who (from and to what date). 
tmnofcrred, or 

Nrw (In the CRBI' of In Form 19 of to be borne on were on fr.ave or 
Whet.her It hRR been 

11A111e1. n•w entrants) the pnovloua the c•tabll•h· under 1uapcn1lon 
•xpr•,..IY dec!Med tl1at 

with whAt bill year but are mrnt, and d11rl1111 the 
the sll8~nolon period wlll 

the hralth and now omitted. why. previous year. 
count wards pension. 

a11r certificates 
were rurnfllhed. 

I 
Compared with eervi<'e books and found correct. 

Signature of the Head of Office. 

FORM G. F. R. 21. 
(See Para. IO of Appendix 13.) 

AGREEMENT FORM FOR PASSAGE ADVANCES. 

Memorandum of Agreement made the 
of I 9 Between of 
inafter called the Borrower) of the ono part and the Govon1or General in 
Crown R~pressnte.tivo (heroinafter called the Lender) of the other part. 

day 
(here­

Council/ 

WHEREAS the Borrower ('s family) is proceeding to/returning from on leave/expiry 
of leave with his family, and has in accordance with Appendix 13 to the General 
Financial Rules of the Central Government (hereinafter rcferrl'd to as the said Rules 
which expression shall where the context so admits include any amendment thoreof or 
addition thereto for the time being in I force), requested tl:e Lender to lend him 
Re. towards defraying the cost: of hie/their joumey(s) to (and 
baok) which the Lender has agreed to do on the terms and conditions hereinafter 
mentioned. 

WITNESSETH that in consideration of the said loan (receipt of whirh tlie Borrower 
hereby acknowledges) the Borrower for him11elf hie heirs executors and e.dministrator11 
covenants with the I.ender to repay tho said loan (with interest ce.lcule.ted according 
to the sa.id Rules) by monthly instalments as specified in the said Rules and hereby 
authorizes iW1e Lender to deduct the amount of such monthly instalments from the 
pay of the Borrower provided always and it is hereby further agreed and declared 
that in the event of the Borrower dying or retiring or receiving permission to retire 
from Government service before the whole amount of the said loan (end interest) is 
repaid or if does not produce receipts for the said journer or dot's not comply with 
any of the conditions on which the loan ia made, as specified m clause (4) of Rule 8 of 
the said Rules, the loan (and interest calculated in accordance with the said Rules) 
ia to become immediately due and pnyable. 

first 
In WITNESS whereof the Borrower has hereunto set hie hand the de.y and the year 
above written. 
Signed by the said (Borrower) in the presence of:-

WitneBS 

Address 

Occupation 
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FORM G. F. R. 92. 

(See Para. 3 o{ Appendix 14.) 

FORM OF INTIMATION FOR SENDING ON PATIENTS TO PASTEUR 
INSTITUTE. 

to 
(a) is hereby directed to proceed for anti rnbic treatment 

and is allowed to toke (b) as hi1 
attondo.nt, He ia a (c) The expenseR are debitable to tl1e 
Central Government. 

He has been granted the concessions noted on the roverse­
Nothing 

Rs. (aa ahown on the reverse) for maintenan<'e at the inatitute and retuna 
journev has been advanced to him. 

Station 
Signature 

(Despatching Officer). 
Designation. 

Dated tho 19 • 

(a) Name or the patient. 

(b) Name of the attendant (if any sent.). 
(c) l. Government servant. 

2. Member orthe family of No. 1, 
3. Indigent pel'80n. · 

(REVERSE) 

List o{ concessions granted to 
Advance of one month's substantive pay • 

sent for anti-rabic treatment. 

Road journey allowance to the entraining Railway Station. 
clasa Railway fare ( tickets) to 

Third cla111 free ticket.a from 
claaa ateamer or boat hire Re. 

Diet en route daya at 
Road journey allowance from 
Mileage Ra. 
Motor Transport Requisition No. 
Coolie Ra. 

to 
per head from 

per day 
to 

to 

NoT11:.-Copie1 qf thia form may be obtained grati1 at the noareet dispensary or 
police-station. 

Mu8d-i-'Am Preaa, Delhi. 


